Hitotsubashi Center for Global Education

1. General Information
on Classes
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If you successfully pass courses at the level
you were placed in, you will be eligible to take
courses at a higher level in the following
semester.
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Classes will be conducted face-to-face.
¢ In principle, classes will be conducted face-to-face.

¢ Students who have not yet entered Japan or have
been officially permitted to attend classes online by
Hitotsubashi University may take classes online.

¢ Depending on the situation, the mode of class delivery
may change by consultation.

2. Course Registration
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Course Registration Period

Friday, September 8 —
Friday, September 15

Course Enrollment Web Lottery

Decisions regarding the enrollment of Exchange
students will be made by the web lottery.

First Web Lottery:

9:00 September 4 — 12:00 September 5
Second Web Lottery:

17:00 September 6 —14:00 September 7

For details, contact the administration office.
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How to Access: CELS
= HU homepage = Current Students

scroll down and click on
“Education Systems”

Withdrawal (W) of your registered course(s)

If you have registered for a course and decided to
withdraw from it after the registration period, you
must process the withdrawal using the CELS Online
Registration System during the withdrawal period.
After that period, you will not be able to withdraw.
Failure to complete the assigned (assessment) tasks
will result in a Fail grade (F).

Course Withdrawal:
Tuesday, September 26 — Monday, October 2
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First Week Classes

Classes will be provided face-to-face.

Come to the classroom and bring a PC with
you.

Self-registration on
manaba

Hitotsubashi Center for Global Education
Japanese Language Education Program
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o Self-registration on MANABA is different from the CELS course
registration. To enroll in the course as a regular student, you
should complete the course registration procedure on CELS.

e Students who win the Web Lottery will be automatically
registered on MANABA.

NOTE! After the registration period is closed, all students except
students enrolled in the course will deleted from

Professors will post important news
on MANABA.

Adjust the reminder settings to

receive announcements via email.

% Make sure you have Hitotsubashi
Student ID and the password

MANABA.
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Click the tab “Current Students” on o . .
\ Hitotsubashi University homepage Click “Education Systems (CELS, manaba)
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Enter your Student ID and password

Click “Search and register for courses” in the
box “About Self Registration”

N\
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Enter the course title A list of courses will appear.
“Basic Japanese II” Click “Basic Japanese I”
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After you click the button “Register”, the following message
will be displayed.

”Self registration is complete. If you would like to
finalize the registration, please do so using the
Student Information System.”

When the self-registration is complete,
the course will be added to “My Courses” list.
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Important announcements

Click “Settings”
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. “ . . ” @ In the field “All reminders” select “Receive”.

CI ICk Cha nge remi nder Sett| ngs @ Fill in your regular Email address (and the
cellphone Email address) that you want reminders
to be sent to.

Please use the email address you check daily.
1 Click
)
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>
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3. Course Content
@ Click “save and sent test mail” at the bottom of
the screen.
@ You will receive the following message:
This email was generated automatically by manaba to confirm
if you have set up a correct email address.”
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Web syllabus (CELS)
Detailed Information (only for Japanese version)
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Web syllabus (CELS)
Class Schedule Details (only for Japanese version)
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First Web Lottery: 9:00 September 4 — 12:00 September 5
Second Web Lottery:  17:00 September 6 —14:00 September 7
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