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1. What You Need to Know Before Course Registration
1-1. “CELS” and “manaba”

v" Hitotsubashi University (HU) has two different online systems for education.

CELS
(Campus Education Learning System)

WEB lottery

Course registration Distribution of class materials
Class cancellation information Submission of assignments, etc....
Grade check, etc....

1. Visit the following login page. 1. Visit the following login page.
https://cels.hit-u.ac.jp/campusweb/ https://manaba.hit-u.ac.jp

2. Enter your user ID and password 2. Enter your user ID and password
which are printed on your Ikkyo which are printed on your Ikkyo
network ID card. - network ID card. OF:240

¥274 manaba @

Your user ID is your Hitotsubashi student ID (lower case) both for CELS and manaba.
WEB lottery and course registration can only be processed through “CELS,” NOT “manaba.”



https://cels.hit-u.ac.jp/campusweb/
https://manaba.hit-u.ac.jp/
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1. What You Need to Know Before Course Registration
1-2. “WEB lottery” and “Course Registration”

v' Some undergraduate (UG) face-to-face courses are subject to the results of the lottery.
For lottery courses, applying for the WEB lottery is required, not course registration.

All postgraduate (PG) courses and most undergraduate (UG) online courses do not
need the Weblottery.
For such non-lottery courses, course registration is required, not WEB lottery.

Lottery Courses Non-lottery Courses

Some face-to-face and online All face-to-face and online courses (PG)

Type of Courses courses (UG) Most face-to-face and online courses (UG)

C—]
Registration Method WEB lottery '?féfﬁf,ﬂt Course registration

Registration Tool CELs I CElS CELs I CE\S

—
Different

period

Registration Period Lottery period Course registration period

WEB lottery and course registration can only be processed through “CELS,” NOT “manaba.”
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1. What You Need to Know Before Course Registration
1-3. Lecture Terms

v' HU adopts a quarter system with 6 different lecture terms (4 quarters and
2 semesters) throughout the academic year.

<6 Term codes on the HGP course list>

Apr May Jun

Jul Aug Sep

@Tern:, Code: ®Terrr; Code: ®Tern2\ Code: @Tern‘;v Code: I P T
Spring Quarter Summer Quarter i

A C 2 C A
Code: Autumn Quarter Winter Quarter Code ode ode
INT (S)

INT INT INT
(W1) (w2) (W3)
Summ_er Winter Winter Winter
®Term Code: Intensive @Term Code:

Z

Intensive Intensive Intensive
K Course Course Course
Spring - Summer Semester

I I I
Autumn - Winter Semester

oTerm code P ||S | AW/ : 105 min. per class x 2 classes per week x 7 weeks

- quarter course
: 105 min. per class x 1 class per week x 14 weeks

- semester course

®Termcode Z K



https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/
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1. What You Need to Know Before Course Registration
1-4. Class Schedule

1t period 8:45 a.m. —10:30 a.m.

2"d period 10:45a.m. - 0:30 p.m.
Lunch break (45 minutes)

3" period 1:15 p.m. — 3:00 p.m.

4% period 3:15 p.m. — 5:00 p.m.
5t period 5:10 p.m. — 6:55 p.m.

@

Summer and Winter Intensive Courses are optional (not mandatory).

For Summer and Winter Intensive Courses, the time schedule will be
announced lateron CELS.
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2. Key Dates

Procedure

Lottery Period
(@CELS)

*For Postgraduates, the
only chance to apply for
lottery courses is the
2nd Entry in Period A.

What you can do

Course Registration
Period/Change of
Course Registration
Period (@CELS)

What you can do

Period A

1st: Apr. 4 (Thu), 9 a.m.

- Apr. 5( Fri) noon
(Results: Apr. 8, 3 p.m.)
2nd: Apr. 8 (Mon), 5 p.m.

- Apr. 9 (Tue), 2 p.m.
(Results: Apr. 9, 8 p.m.)

Apply for: Lottery courses
(Term P, S, Z, INT(S))

<Course Registration
Period>
Apr. 10 — 17
*Mandatory for all

Add/Drop: Non-lottery
courses
(Term P, S, Z, INT(S))

Period B

3rd: May 8 (Wed), noon
- May 9 (Thu), noon
(Results: May 10, noon)

Apply for: Lottery courses
(Term S, INT(S))

<Change of Course
Registration Period>
May. 13 — 14

Add/Drop: Non-lottery
courses
(Term S, INT(S))

Lottery courses: You can only apply for them during the

~

@Term Code:

Period C

4th: Jul. 1 (Mon), noon
- Jul. 2 (Tue), noon
(Results: Jul. 3, noon)

Apply for: Lottery courses
(Term INT(S))

<Change of Course
Registration Period>
Jul.4 -5

Add/Drop: Non-lottery
courses
(Term INT(S))

@Term Code:

P S

. @Term
Spring Quarter Summer Quarter

Code:
INT (S)

lottery period.

Lottery courses: You cannot drop them until the course
withdrawal period begins (next page).

Course offered in the Term P and Z can only be applied
for/added during the Period A. Z

Summer
Intensive
Course

®Term Code:

Spring - Summer Semester

_/
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2. Key Dates

Procedure

Course
Withdrawal Period
(@CELS)

What you can do

Grade Release
Date (@CELS)

What you can do

Request for Expla-
nation of a Grade
Period (UG only)

Period A

Apr. 24 — Apr.30

Drop: Both lottery courses
& non-lottery courses
(Term P, S, Z, INT(S))

Jun. 20

Grade check:
Courses offered in Term P
(students<100)

Period B

Jun.17 - Jun. 23

Drop: Both lottery courses
& non-lottery courses
(Term S, INT(S))

Aug. 16

Grade check:
Courses offered in Term P
(students=100)

Aug. 29- Aug. 30

Period C

INT(S) Jul. 26 — Jul. 29

Drop: Both lottery courses
& non-lottery courses
(Term INT(S))

Aug. 29

Grade check:
Courses offered in
Term S, Z, INT(S)

(For courses offered in Term P, S, Z, INT(S))

Lottery courses: You cannot drop them until the course \
withdrawal period begins. - S

@Term Code: @Term Code:

@Term
Code:
INT (S)

Spring Quarter Summer Quarter

Course offered in the Term P and Z can only be dropped
during the Period A.

The grade release day is fixed and cannot be

expedited (non-negotiable). j

Summer
Intensive
Course

®Term Code:
Z

Spring - Summer Semester
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3. WEB Lottery/Course Registration/Course Withdrawal
3-1. WEB Lottery

HITOTSUBASHI UNIVERSITY
GLOBAL & INTERNATIONAL

v If you wish to take lottery courses, apply for BEEEEEEEED
the WEB lottery on CELS during the lottery = esesyz07ca.
periods.

v’ For specific instructions, refer to “Manual for
WEB Lotteries” on the orientation webpage
or on the CELS download center.

v" If you are selected, the course will be
automatically registered on your timetable WEB Lotteries

O n C E LS a n d Ca n n Ot be d ro p ped u nti I th e (for Undergraduate students, Graduate students, Exchange students, and MEXT Japanese Studies Students)

CO u rse With d rawal pe ri Od . For couorse;I jfire?i?t&?s/pri:nﬁg/& sﬂ-n:m?r q?a.rtenr.]s,.s;wrfe\ra[‘e.ng/; \r;goong?course

(Announcement of results: Monday, Apr. 8, 3 p.m.)

<2nd Entry: Apr. 8, 5 p.m. —Apr. 9, 2 p.m.

For courses offered in the spring and/or summer quarters, summer intensive, Yearlong course
uncement of results: Thursday, Apr. 9, 8 p.m.)

There is no remedy even if you failed a $3rd Entry May 8, noon — May 9, noon
I cou rse you Wlsh to take forgot to Forcoursesoffe:enc(i)lz:ct:iest:mfmer(Iqt:a;tzrz;n’asyu:r(])merlr;tenswecourse
apply, or applied for a wrong course. <4th Entry : Jul. 1, noon — Jul. 2, noon

For summer |ntenswe course
(Announcement of results: Wednesday, Jul. 3, noon)



https://international.hit-u.ac.jp/pros/orientation/
https://www.hit-u.ac.jp/kyomu/info/ct.html
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3. WEB Lottery/Course Registration/Course Withdrawal

3-2. Course Registration

8 o s eI

v" If you wish to take non-lottery courses,

complete course registration via CELS
during the course registration period.

v" If you wish to add/drop non-lottery courses
in the middle of the semester, complete
Add/Drop procedures via CELS during the
change of course registration period.

v’ For specific instructions, refer to “CELS
Online Course Registration Operation CELS Online Course Registration
Overview” on the orientation webpage. Operation Overview

You cannot add non-lottery courses to
the slots that are already filled with
lottery courses you won.



https://international.hit-u.ac.jp/pros/orientation/
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3. WEB Lottery/Course Registration/Course Withdrawal

3-3. Course Withdrawal

v" If you wish to withdraw from courses (both
lottery courses and non-lottery courses),
complete withdrawal procedures via CELS
during the course withdrawal period.

v’ For specific instructions, refer to “Course
Withdrawal System” on the orientation
webpage.

v' After you withdraw from a course, it will not
be listed on your official transcript issued
by HU, nor included in your GPA calculation.

. You cannot drop lottery courses until
the course withdrawal period begins.

HITOTSUBASHI UNIVERSITY
GLOBAL & INTERNATIONAL

BREFYIyTF—ar
International Student Orientation

Contents

1, What is the course withdrawal system?

Course Withdrawal
System

Operation and Precautions

. Courses that can be withdrawn

. Course withdrawal procedures

. Notes on withdrawal

3
4. Withdrawing frem a course
5
6

. Confirmation after withdrawa
(self-evaluation)



https://international.hit-u.ac.jp/pros/orientation/
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4. How to Find Courses

HGP Course List

v" The HGP website introduces courses offered under the
Hitotsubashi University Global Education Program (HGP).
https://international.hit-u.ac.jp/courses/hgp/

v" HGP courses are mostly undergraduate-level courses, but there are a few
postgraduate-level courses open to undergraduate students too.

v" HGP courses are conducted in English except for Japanese language courses.

v' For the AY 2024-25, HGP offers
about 150 courses in the categories below.

Japanese & Word Affairs Business

Humanities Economics

Japanese Language Law

Seminars taught in International Relations
Japanese Sociology



https://international.hit-u.ac.jp/courses/hgp/
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4. How to Find Courses
HGP Course List @@; TTTTTTTTTTT -

https://international.hit- mpemrumemeen | moems | amarmeen | s e
u.ac.jp/courses/hgp/information-on-
courses-classes/ HGP Course List

Hitotsubashi University lobal Education Frogram

v HGP Course L|St Cours¢glList / Campus Map
. Undergraduate-level courses offered
in English open to exchange students (16" Covse betlundereraate)
"With some exceptions, open toboth | ZZii Some are
UG and PG students i lottery courses
*UG students must refer to/use S
course codes on HGP course list for Q.
WEB lotteries and course registration. [ Additona! Courso Lit (Gradustc schoms] Non-lottery
A courses

v" Additional Course List ‘
. Postgraduate-level courses offered
in English open to exchange students
*Open to PG students only

Additional Course List



https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/
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4. How to Find Courses
CELS (Campus Education Learning System)

v" To see course syllabi, there are two options.

Option'A'| If you do not yet have a valid Ikkyo ID (User ID)

Step 1 | Visit the following link for an online syllabus system open to the public.
https://syllabus.cels.hit-u.ac.jp/ [

Click ENGLISH to

Q@f’aagiﬁ; s.cos hitu.2cfp/campussy/campussauare.do?_flo 0 - @ & | € [c m I SW| t Cc h th e Ia n g ua g e
SSN\RARFE G_J ntpr

it ax " D= @& (Campuanians]

BEXRRCTIRARELOUIEIVYILTLEZ. Bl
=5 ;
SRR [ 9] Syllabus Search
BIRES : [wEsL V]

MENES N | san—% Pleass elek the bnk in the upper Hight if yoal want &S wWiits in

HEBEROHSHEICLZHENBERRT SRS

RANELL Raiaos SoaC s SR { Select faculty/
: B school/programJ

BR
HERE
R
F-0-k

¥F—D— RTORRBEAL, >3/ (RFHERRE
FERIEIFEIEETY,

i Tod speciies arhial Sigegt \
= Pl Select language
£ WEria ey s o] (J/E) (Medium of

_\dnstruction) |

Change the language of the website
to English (if preferred).



https://syllabus.cels.hit-u.ac.jp/
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4. How to Find Courses
CELS (Campus Education Learning System)

Option Bi| If you already have an active lkkyo ID (User ID)

Step 1 | Visit the following login CAMPUS EDUCATION LEARNING SYSTEM
page. hitps://cels.hit- o M3

u aCID/CamDusweb/ HOME  Stcent Info

——
®_ Search for Specific Items

4 What's New Search for Specific [tems.”'Search for Specific Ttems

Step 2 | Log in with your Ikkyo

Bulletin board

ID and password.

€« Aug 2022 >
Sun Moen Tue Wed Thu Fri Sat
1 2 3 - L &

Search for Specific Items

Select Faculty/Graduate School if you want to search in the detailed conditions

4|5 8 #Where a class is conducted via live video streaming, in whole or in part, students
1112 13 participating in the class may be shown on the screen (or participants” voices may be

a . . .
Step 3 | Search a syllabus (Pull Wb ||| Bl G i oy bemads it Tt
up the search engine).

R course.
#y 2022/08/08(Mon) Academic Year : -2022
ne Course offersd by [not speciied Select facu Ity/ ]

»

© Frequently Used Meru Quartr(s) : school/program

) You can search for a syllabus = ars s
student register informa Instructar : I:le’artle search
by faculty/school/program, el s :

course title, instructor, language # corregsrsin-rognt ||| e j __ Select language (J/E) ]

ration status inguiry

(medium of instruction), course BT ma O OwswladN€diUM Of instruction)

credit earned inquiry

Types of Course H | not specified hd ‘

“SearCh for SpeCific Range of Keywo_rdl's "Detailed Infolmat\m”,
Items” page on |
“Syllabus” tab

type (face-to-face, on-demand,
etc.), lottery (applicable or not
applicable), keyword, etc.



https://cels.hit-u.ac.jp/campusweb/
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4. How to Find Courses
CELS (Campus Education Learning System)

Option Bi| If you already have an active lkkyo ID (User ID)

Step 4 | Select a course in order to look at its syllabus.

_ 1) Select either
@ Search for Specific Items.~Search Results .
You got new information. Displaying search results 1 to 49 (Out of 49) Japanese OI" Eﬂg'lSh

Registered Applicati
gis ication y

My Schedule
oniine

o Jul 2021 - Mo. Faculty/Department Lecture  Day/Period Instructor Language  Registrator  Reference
Sun Mon Tue Wed Thu| Fri |Sat Lottery
1|23

nl, Tuel, Yasuyo Suzuki Japanese
. . . . d1, Thul, 1HB70201 Basic Japanese II SUGIMOTO Miho o] e
2) Course information is Frit AAZAG My glsh
ukari

Viewable th rough th ree tabS ni, Tuel, Introduction to Kyoko Hayakawa - éj:\li—ﬁji

Search Results Page : << Previous 1 Mext ==

Fril LA Japanese Language Tsoy Ekaterina

no schedule. J Kyoko Hayakawa

- International T, ek, SUGIMOTO Mifio Japanese

SPNG-  wiis' Thuz, 1HB70101 Basic Japanese I YAMAZAKI Mayumi ] o -
ER{E#E./Basic Information £4153%. Detailed Information BEEAEE /Class Schedule Details 12 Eg?ﬁﬁ)&: S"iko_ gish
Lkar

I o =ene s e Check the “Language” (J/E) to

S . see the language of instruction.

vl Numhenng Code

P v e Do not judge by the language of

/Dava“dpem AsMon 1, KoTue 1, Ko/wed 1, AAThu 2, £/F0 2

..Number of credits the course title, as it is not

V4 Quarter(s)

Vs related to the actual language of

/credits B2
TE=Ae

o [ Lagnguag e (JIE) instruction, but depends on the
e language used on CELS.

/Language
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4. How to Find Courses

<How “Lottery courses” are indicated>

@, Search for Specific Items.~Search for Specific Items Course LISt

Search for Specific Items Please dlick the link in the upper right if you want to write in Japanese,

On the syllabus search
screen, you can select
-&Wl_'ie_reacla_ss is conducted vig one Of the “Online
Pieked up). Lasses wibereco]  REQJiStration Lottery”

Therefore, please be aware that| B Spring- Special Topics in Public

course. (o) pt|o ns. Summer Economics C WATAACE Sotwlt
| Spring- Topics of Modern and

Summer Contemporary History A

Intensive

Course offered by H ifi v| : Coursel{]wmter Topics in Social Sciences ITT | MAKANO Satoshi

Quarter(s) o | not specified w Spring- Special Topics in Public
Summer Economics C ‘WMANABE SN

Shows search results from1 resuits toS results (total ofSresuits

Select Faculty/Graduate School

previous page 1 next page >

Quarter(s) | Day&Period Course Instructor

NAKANO Satoshi

Academic Year

Course H | #Partial search
Spring-

Instructor H i Partial search B If a course is a “Lottery

Class Information

Day : Course,” then the symbol

E’”‘“‘j : fot-xyusizaowx | (O) is shown in the Course

anguage H _not specified w . .
List and Class Information

EJ(;\tItiE;Registrator : @Al Oapplicable O Not Applicable . sections Otherwise the
[ ] [}

Types of Course ¢ [not specified ord .
Keyword : _I:l:l'l_sq sym bol (') is shown.
The Search Range of Keyword is "Detailed Infomation”, m

and "Class Schedule Details”. Faculty/D M Faculty of Social Sc L = = ]

Displayad Search Results : results Orniline

Day and Period @1 Tk HRegistrator
Lottery

Search Clear
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5. Notes on Course Registration
5-1. Seminar (¥ 2. ;&%) Application Form “Blue Sheet” (UG only)

v" Find out which seminar you can register BOFE - EHE: ( FE - & ) P
H H H Seminar on Majoring Subject W BEMEHAS
for at the Academic Advising Session on
Friday, March 29. (Consult with your host

mREE: W S B O S #

faculty’s academic staff.) G s ceen e

LR N
A& Namwe in print: (
A f: e A H

Attend the first session of the seminar you

= O7-1F, Seminar on Majoring Subject TMETDICHLY, MOZ LEWPLET,

wish to register for and obtain the

O REME D, SRR

signature of the instructor/advisor on the O SRR RO LcEnLa

2. WERRIcOVWT

bottom portion of the | Blue Sheet [ \

HBEHOEEONBRI T, SEIOFHFRRER AFORENLETT,
3 5

O ( &E - %, Seminar on Majoring Subject %R 5.
Fur

<EFEHME [FER] OBAE. RicF=v s LTSN
O ( &E - #% ) #0032, Seminar on Majoring Subject % fREE LET,
FSHTRESRST O

Submit the| Blue Sheet[ 4 (original) to the e
Study Abroad Section (Inbound) by Apr. 30 S o i it RS

LEESEAE A Seainar on Majoring Subject & (

@ s EEFALET,

at 5 p.m. RasRTes
____#® A B

At : £

CHIELER (REEE) OF~
= lSeminar on

Registration for a Seminar on CELS will be
manually processed by the Educational
Affairs Division. (It may take about a month).



https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/02/Seminar_on_Majoring_Subject_202401.pdf
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/02/Seminar_on_Majoring_Subject_202401.pdf
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5. Notes on Course Registration

5-2. Course Registration Guideline “Pink Sheet” Pink Sheet(*]

v' Exchange students cannot take courses i et
. . . - - FHPERUVAERE - BRAXERBREERBEHA K512
listed in this Course Registration Gours g

MEXT Japanese Studies Stud;nts

H - . ﬂ HRPERVAFE - atzfmi&u#immxam DLT, kg mmmgmmm for siachangs etudents. and MEXT Japaness Sticles. students shall ba
uideline ( | Pink Sheet Shbm 8o s o
:

in compiiance with the *Hitolsubashi University Course Registration Rules™
mﬂ her reguiations.

1) XAPE (PHE) RUB K 7 MEXT Japanese Studies students, the
L!%HBVJH&!}(M&EI: leit‘ré RRELE (X#ﬁi) @ maximum number of credis for courses for which a s Shuders fe gear 1 o0m Ja¢
Bl FHEADESD shall be 44. For exchange students (Postgraduate), i is in accordance with the

requiations of each araduate school.

2 *?#Eti&i"ﬂ77A?}!§%?§Exﬂﬂﬁéﬂﬂ1‘6ﬂ‘l I&.  2) Before registering for a Japanese language course offered under the Hitotsubashi
BIFPHFTIEFEILARAY FTFAERIT, TORMRIE TNz University Japanese Language Education Program,  student must sit the Japanese
LRLDHEEESETE L, language placement lest conducled by the University and select a course of the level

indicated by the results of thal test.

J) BREEOEERLE L. ENRELAEMDcRBBNTHIL.

3) A student who wishes to take “lotlery courses” must apply for a lottery during the same:

I 4 stmsm BT, HANFREARUNREREREER — AW ]I 4)Everyterm, a ﬂmm must register for courses with a total of at least six 105-minute.
E3< 1:EmMmIS 7§mﬂﬂﬂulmﬂl§if TN, RECELT 1:EMm shots of class time per wesks\HU order to fulfill the req\.lememhﬂduw in Article:
All exchange students (except a part) L T

|

AIXRPE (X#Ei) EEC) . B8 BAERERT SZERPEIC  student mamaﬂsaa& 0 hours of classes per week (except for exchange students

SLT HAHORLET D, (Postgraduate) who conduct research under a supanvisor at HU). This rule shall be

must reglster for at Ieast 6 SIOtS Of 9 HTOMBIOU I, MESMRY S, $1:. WLTOMBHAILS 33  togminor e cocs it e . Sttes st o st

sfy
SAFITHHAORBHNHEHETIE. TRISESI L. ditians stated in the syllabus or other wiitten guidance for courses ofher than

class time per week. (See 5-5) o tmeins s

e i bekowe

4) ETOFHIZHENT. HAEBFEERUVHEREZELEE—BAE=-SIC
§ﬁ<1ﬁMhﬁéWﬁMMi@ﬁE§ﬁ#T#bn$$h Uf1ﬁm

TORAEE CRTRET 2H<) . Lh. Eﬂilﬁ’&ﬁ‘d‘%ﬁﬂﬁiith
DNTEHLREBRDFNET S,
4) Every term, a student must register for courses with a total of at least six 105-minute
slots of class time per week at HU in order to fulfill the requirement laid down in Article
7, Clause 1, ltem 2 of the Immigration Control and Refugee Recognition Act that the
student attend at least 10 hours of classes per week (except for exchange students
(Postgraduate) who conduct research under a supervisor at HU). This rule shall be
applied equally to exchange students with Japanese nationality.



https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/02/Exchange_MEXT_Students_Course_registration_guideline_2024.02.pdf
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/02/Exchange_MEXT_Students_Course_registration_guideline_2024.02.pdf
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Syllabus Search
5 _ N otes o n C o u rse Reg istrati o n Please click the link in the upper right if you want to write in Japanese.

Academic Year :

Faculty/Department : [ Not specified

. gm v)
5-3. Restrictions for Exchange Students | e . ot spoies 3
éeral Education \
v" For UG students: Courses offered by Faculty of Commerce and Management UG

Faculty of Economics

graduate schools are NOT open to them. Faculty of Law

Faculty of Social Sciences
. . in preparation 0
v For all exchange students (including International Linkage

. : Ledagodical Subiects
PG) Pedagoglcal Courses’ courses Graduate School of Business Administration PG

offered under the Master of Business Researcher Training Course

Administration Program (MBA), the _Management Analvsis Program

. Business Administration Program
School of International Corporate Finandial Strategy Program

Strategy (lCS), Business Law and Law International Corporate Strategy NOT

School are NOT open tO them Graduate School of Economics open to
) Graduate School of Law
_ _ exchange
Law and International Relations
students

v Among UG courses, courses on the HGP Business Law_

Graduate School of Social Sciences

course I|St (W|th some exceptions), Graduate School of Language and Society
International Linkage courses and School of International and Public Policy

Asian Public Policy Program

Japanese Language Education courses in preparation 1
are Open tO PG StUdentS. Graduate School of Commerce and Management

Graduate School of International Corporate Strategy
ELaw school {
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5. Notes on Course Registration

5-4. Maximum and Minimum Number of Credits

<Maximum Number of Credits>

UG exchange students can register for a maximum of 14 credits per quarter,
l.e., 28 credits throughout the semester, and 44 credits per academic year
(This applies to the period of April to March of the following year).

For postgraduate students, contact your Graduate School Office to know
the maximum number of credits you can register for.

<Minimum Number of Credits>
There is no requirement for both UG and PG students.

! It is your responsibility to check the minimum requirements imposed by
your home institution for the period of your exchange at HU.
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5. Notes on Course Registration @ - sotor

5-5. Class Time Requirement (1) class time
Wed Thu Fri

v" All exchange students must
fulfill a Class time requirement.

: Exchange students (both UG and PG) O
are required to register for a minimum of
6 slots of class time every week every o
quarter (throughout the semester). O

v" On-demand/Online courses are also
counted as 1 slot (semester course) /
2 slots (quarter course) in a week.

This requirement does not apply to PG
students who have been permitted to
research under a supervisor at HU.
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5. Notes on Course Registration semester| Semester courses

Course

5-5. Class Time Requirement (2) Quarer | (e courses

Course

BAD!! Spring quarter Summer quarter

Mon Tue Wed Thu Fri X

® ®
@

Mon Wed

<Spring> D 5
@

7 slots of

NOT fulfilled
class time €) ®

<Summer> @ @B © The Summer quarter
has only 5 slots of
5 slots of

| i class time per week:
class time Requirement NOT
fulfilled

GOOD!! Spring quarter Summer quarter O

<Spring> il

9 slots of @ Fulfilled

class time DIV O OOV DO Both the Spring and
<Summer> @ Summer quarters

9 slots of ©) ©) exceed 6 slots of class
class time @ time per week:
Requirement fulfilled

Tue Wed i Mon Tue Wed Thu
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5. Notes on Course Registration
5-5. Class Time Requirements (3) — How to check the numbers

Syllabus

e Pre-registration o View Course Registration and Status g8 Self evaluation g Qualification Self Evaluation  # Seminar Ag
@, List of Seminar Screening Results ' Application for Expected Teaching License  ®, Confirmation of Teaching-Related Courses Taken  /# Self Evaluation 5

4 View Course Registration and Status

* What's New
Student ID No. SHOOD0001

No data available for display,

a8
MName SHOLAKUBU GAKLUSEL
£ 3 My Schedule Affiliation  Faculty of Cormmence and ManagementiisEHl
Academic Outside registration
. - Year/Semester Valio Ungi peﬁgu::i No. of Ttems &
Sun Mon Tue Wed Thu Fri Sat R orEr iR
1 2 % gr ed’:;: No. of Enrolled
Tl 4 5|6 70§ : A Credits 8.5
(Academic
12 | 13 Year) (Quarter)

2 | 23

Student Year IGrade

1 Last updated ;

4 25 1]
> Spring P Winter
Tuesday Wednesday Thursday Friday
Mot registered

Y]
i egistered Mot registered Not registered

no schedule.

a6 27 I8 1%

% Check both the Spring and Summer quarters.

(Quarters can be switched by clicking here)
Mot registered

i 3 Frequently Used Menu

4 Student information carte/
student register informa

4 Course registration - regist

‘ . Mot registered Not registered Mot registered Not registered

ration status ingquiry
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5. Notes on Course Registration
5-6. Approval of Your Study Plan

v If you need an approval of your study plan (courses registered at HU)
from your home institution, obtain confirmation before the 15t Entry of

lottery period.

Lottery Period 1st Entry:

(@CELS) Apr. 4,9 a.m. - Apr. 5, noon

It is your responsibility to confirm the guidelines
of credit transfer at your home institution.

There is no remedy even if you forgot to register,
registered for a wrong course, or did not register
for enough number of credits required by your
home institution.
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6. Academic Calendar/Grade/manaba

6-1. Academic Calendar

v" The Academic Calendar for Exchange Students is available at:
https://international.hit-u.ac.jp/en/curr/exchange#A

. HITOTSUBASHI UNIVERSITY

GLOBAL & INTERNATIONAL (IO sccess & covmer Qe @ =

Study Abroad Current International

Prospective International Students Students International Experience Researchers

Current International Students / For Exchange Students

For Exchange Students

This page shows information for our exchange students who are currently enrolling at Hitotsubashi. If you wish to

apply to Hitotsubashi University as an exchange student, please check the information on this website: Private

rospective international exchange students. i i Uni i (ke of Nwermber 30, 20%3)
prosp g 2024-25 Hitotsubashi University

Academic Calendar for Under

= International Students Orientation Handouts ormation a apri 2024 Octobes 2024
T s T vies T S Twen | Toe s T Spng quarar Apr. 11 - May31)
m Academic Calendar Sumemer quarter (Jun. 3 - Jul. 23)
= scedures a ISNEEN 1 Autum quartr (Sep. 18- Nov. 1)

= Course Registration Universit e ¥ Winter quarts (Nov. 4 - Doc. 2
3 Spring quarter (Apr. 11 - May. 31]
= Course Syllabus et oy

= Procedures before Returning Home — oy —= tosontur ozt W 2629 Qi fr ey s

T 2w st ot of quare
@ s 11

nou s 1017

n o om

| International Student Orientation Handouts = : e mmmm

T
: B — O MW Examinslon dei kronine e
N ) ) . ) . P ————— ey 3 g pamrcanses o

Handouts given in the International Student Orientation are available here for your reference. ) ) S 2024 e e 2121 v ot
Support Se (5 v 7 wios 10 55 T [ Tue | wed 10

" g 3 5]

3 s+ 5 & ° n o2 a1 ‘Star ot quarter
0 1 1’6 7o o Jun 3 Classes bagin

| Academic Calendar T rnaranEy o SNAln S

g 3eSes 15 Summes break
R R N P T fadE July 2028 Janusry 2028 Aug. 6.7 ks up awaminitions for Spring Summer
m 2024-25 Academic Calendar as of November 30, 2023 NEW (345KB) [ e e vies _w Too  Weo T 0 camesier (T8C)
T 3 T i) g 18 Lt iy o mve vt from . e hal
0 on g 28 radefamacipt el oy
w s

At quanr (Sep. 96 - Nov. 1)
Sep.2 e

Jump ff = e

Click here for support related to global
education and exchange (%)

m Center for Global Education &
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6. Academic Calendar/Grade/manaba
6-2. Grade/Transcript

v' The grade release date on CELS for the Autumn-Winter
semester is Aug. 29, 2024. This schedule is fixed and
cannot be expedited (non-negotiable).

v A soft copy of your official transcript (PDF) will be sent
to you and your home institution by email within a few
business days after the grade release date.

If the above grade release date does not meet the timeline for the
credit transfer process at your home institution, consult with your
home institution’s relevant office and ask for an alternative solution.

Do not contact the instructors of your registered courses and ask
them to disclose your grade information before the above grade
release date (even if it is just related to pass/fail).

I Grade of some summer intensive courses will be released on Nov.27
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6. Academic Calendar/Grade/manaba
6-3. Grading Standards

Grades (grade point average)

A+=43 Outstanding
A=4.0 Excellent

B=3.0 Good

C=20 Satisfactory

F=0.0 Fail (not completed)

| A+, A, B, and C mean a pass, and F means a fail.

1) Courses that you have withdrawn from will not be listed on your official
transcript.




— & KN 5~

HiToTsubASHI UNIVERSITY

6. Academic Calendar/Grade/manaba ‘A
6-4. Request for Explanation of a Grade (UG only) (1) @6@99}

v" If you wish to inquire about your grades, you may make a request to the
instructor of a registered course through the Educational Affairs Division.

v' The request period for the explanation of a grade for the Spring -
Summer semester is from Aug. 29 to Aug. 30 (Japan Time).

v" Only requests from a Hitotsubashi G-mail address (See Il 1) are
acceptable.

/! You cannot directly request the instructor to change your grade.

I Arequest for an explanation of a grade cannot be accepted before or after
the above specified period. It is highly recommended that you check your
\_ grades on CELS on the grade release day.
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6. Academic Calendar/Grade/manaba
6-4. Request for Explanation of a Grade (UG only) (2)

v" A manual on how to make a request and a request form are
available on CELS.

CELS > Download Center > 2 1% 3% - B{&RI{& Courses/Classes > &t BASHR Request for Explanation of a Grade

CAMPUS EDUCATION LEARNING SYSTEM ~ © 9 9. 8
o 3 I

HOME Student Info Bulletin Schedule Syliab Course Examination
Board

No data available for display.

Search by open peridd.

@ My Schedule From | | Display
L N >

Sun Mon Tue Wed Thu Fri Sat

- Folder Name Open Period Summary
4 =] o

11 121314 [15[16 |1 1. ESESS Timetfble 1,4,19 - 31,3,24 ¥ER UEE & BRI
181 19 | 20 | 21 |22 | 23 +

25 26 (27| 28 29 30 1 - 3 REE - B—i S ERRL
[ 2. ¥R - BENE ]—=-24 ERNEE-—& 5N BNE

4]

no schedule.

@ Frequently Used Menu e
—— = ] - 8 =]
HUFa2SLPE 1,4,19 - 31,3,24 WER SRR UF2SLOEB, SED

A Student information carte/ Curriculum Bl - ZBEE(CHMT SN
student register informa

Bulletin board Eil% Serfinar 1,4,19 - 31,3,24

Course/Classes

Folder Name Open Period Summary

®
3 MEEBEL TLDHEESDD
Application ™M Eid £ A,

J_ Class cancellation - Classro & - EEEOFRIE
3 it - - - - BEBO&REM
om change [ ' a2 BAEE5K Request for ]2,24 P S — i ety

Course registration - regist
ration status inauirv

Explanation of a Grade
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6. Academic Calendar/Grade/manaba s E e s

6-5. “manaba”

v “manaba” is an E-portfolio and learning assistance system. The course
instructors often post a soft copy of handouts and assignments on “manaba.”

T — *ﬁ rith 022.08.98 (Sun
o ji -?- manaba manual . ( ) &
HiToTsusasii UNIVERSITY Settings ogout

Manual for Instructars (2022 03 08)

m AP Courses Intreduction to manaba pon i Memos B%ia

What is a course?
Tests
Survey Change reminder settings

Assignments
Thumbnail List Timetable Projects Reminders

Grades
Forum
Resources
‘ Portfolio
Use on your smartphone

Manage deleted contents Email address 1 |123456?x@g.hit—u_ac.jp |
Access log

Added Feature for Instructors Email address 2 )
Manage Course Links ( |
Proxy Submission in Bulk for File-based

submission naviaual seungs 111 N_your private email address

Formula Editor. TeX Supported a
About Self Registration Course news ig) '@ () Do not receive

Course Evaluation ChOOse “ReCeive”

l_l 3 Manual for Students New assignment @ Receive () Do not receive

™ My Courses

All reminders @) Receive () Do not receive

* Please make sure your email service does not block reminders from the d
manaba_jp

manaba 2.971

Rights Rese + Manual s manaba FAQ.D notifications g

! WEB lottery and course registration can only be processed through
“CELS,” NOT “manaba.”
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7. How to Find Classrooms

CAMPUS EDUCATION LEARNING SYSTEM ! kU o9 O ©

O 2 = n v

HOME Student Info Bulletin Schedule Syllabus xamination Grade
Board

4 Class Portfolio = Pre-registration &/ View Course key..uation and Status 4l Self evaluation & Seminar Application
®,_ List of Seminar Screening Results ;7 Application for Expected Teaching License @ Confirmation of Teaching-Related Courses Taken

Nursing Care Experience Schedule  # Course Withdrawal

& Self Evaluation Sheet Input

4" What's New Class Portfolio

You QQE neov:;rinformation.
— . D ---Day of the Week, Period
Sl H:Monday, X:Tuesday, ’K:Wednesday, K:Thursday, <:Friday

& Mar2022 - feem
Sun Mon Tue 'Wed Thu' Fri | S --:Classrooms

2
9 1011 Registered

13 14| 15| 16 | 17 | 18 | 1
20 |21 (22232425286 2021 cademic‘fear Display

27 |28 [ 29|30 |31
Course Day/Period /Classroom

iy 2022/03/14(Mon) \
Practical Applications for Communicative English II [ g M4 AT

no schedule.

(] 7|8

£3 Frequently Used Menu English LL I

FA student information carte/
student register informa Calculus I

2 Bulletin board
_¥ VIS ] EENEEEEELL

2 Class cancellation - Classro )
om change computer literacy
om c

Classrooms do NOT belong to particular faculties nor departments
and spread around both East and West campuses.




[Classrooms]

8. Main Building (A £E), West Campus <2-digit number>

9. Lecture Building 1 (5158 %#&), West Campus <3-digit number>
10. Lecture Building 2 (552:& % ##), West Campus <3-digit number>

13. IER: Conference Rooms on 3F of Institute of Economic Research

(BREMAERREE), West Campus

19. lIR-C / lIR-L: Conference Room / Lab, 2F of Institution of Innovation

Research (/A" -YavBtZEty5-), West Campus
21.CEB: Computer Education Building (15¥% (& #£), West Campus

34. East Lecture Building 1 (32 1 5£E), East Campus
<4-digit number starting with 1>

<4-digit number starting with 2>

<4-digit number starting with 3>

35. East Lecture Building 2 (3R 2 5 £E), East Campus

38. CGEE : LS/CGEE Building (EIf£# 22 £E), East Campus
39. Mercury Tower (¥-%1Y-49-), East Campus

19. lIR: Institute of Innovation
Resegrch
A/ R—= 3V R F—)

lIR-C: Conference Room (2F)

IR-L: Lab (2F)
(15]
21. CEB: Computer ={11)
Education Building - H A
(FFHREBE®R) -
11-12 (1F) el nll 20 (o)
21-22 (2F) ° '
| a o

18. FB2: Faculty Building 2 A Mo
(2B RAE) £
217 (2F) G
709 (7F) .

8. Main Building 10. Lecture Building 2

(K EE) (F2BER)

20-28 (2F) 209-220 (2F)

30-38 (3F 307-310 (3F)

405-410 (4F)

13. IER: Institute of Economic
Research (#2FHZEAT)

(31

9. Lecture Building 1
(F1BER)

101-108 (1F
201-208 (2F
301-304 (3F
401-403 (4F

— N N

IER-M1: Conference Room 1 (3F)
IER-M2: Conference Room 2 (3F)
IER-M5: Research Laboratory#5 (4F)

1@1. @

\©

42

S,

35. East Lecture
Building 2
(BR25EE)

2201-2206 (2F)
2301 (3F)

34. East Lecture
Buildinggj
(BR152E)
1101 (1F)
1201-1209 (2F)

1301-1318 (3F)
1401-1414 (4F)

/8

:-:'l‘_-.l_t: :

(EIFRERZEEE)

4101~4104 (1F)
4201~4205 (2F)
Lecture

38

Theater (4F

foGE Bunaing

)

e

38. LS/CGEE Building

3101-3105 (1F)
3201-3205 (2F)
3301-3311 (3F)
3401-3406 (4F)
3501-3509 (5F)
3601-3617 (6F)

l Mercury Hall (7F)

L
39. Mercury Tower

(R—Fal)—327—)




II. Communication Methods

between Students and HU

A
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1. Communication Methods

v Students must frequently check announcements from the Educational
Affairs Division posted on CELS, manaba, and HU’s website.

v' Even if students suffer a disadvantage because they fail to check the
information posted on the above places, there is no remedy for such a
disadvantage.

v’ Particularly, important information is also sent to students via the HU
G-mail system. Students must make a habit of checking e-mails from
HU’s offices (or set up auto-forwarding).

N

) Your HU G-mail is:
Student ID Number (alphabets in lowercase) @g.hit-u.ac.jp
Sample: for UGs, 1234567x@g.hit-u.ac.jp
for PGs, ab1234567@g.hit-u.ac.jp
Login @ http://mail.g.hit-u.ac.jp/



http://mail.g.hit-u.ac.jp/
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1. Communication Methods

1) How to change your name on Gmail/Google Classroom

Step 1

Step 2

Go to the website: https://portal.auth.hit-u.ac.ip/

Log in with your student ID and password

Change your name on the “Personal Information” tab of the
“Profile Maintenance” page and press the “SAVE” button

"": User Profile Maintenance

Profile Maintenance

P
Personal Information



https://portal.auth.hit-u.ac.jp/

1. Communication Methods

0 CELS Smartphone screen CAMPUS EDUCATION LEARNING SYSTEM E
2l

CAMPUS EDUCATION LEARNING SYSTEM B

Download Center

B What's New

No data available for display.




— & KN 5~

Hirorsubasi UNMIVERSITY

2. Class Cancellation, Changes in Classrooms 7™ CELS

A7 L

Option A | If you have NOT registered for courses yet (before course reg./lottery)

Step 1 | Go to the CELS website: htips://cels.hit-u.ac.jp/

Step 2| Log in with your Ikkyo ID and password

Step 3 | Open “Class cancellation+Classroom change”

() [_ﬁ 1y \ .
) J v /==
HOME Student Info o Schi e Syllabus Course Examination Grade Download
f Center

% Schedule Management g Cancell Up Class =~ #, Class cancellation - Classroom change g #&E&E
e ——————————

( 1 ) @, Class cancellation - Classroom change

(2) Display only changes in data v | for Date: | 2019/07/26 ~ | 2019/09/26
List view type v

" 13 [1] Instructor: Instructor Search Student Year: |not specified v
1) Click on h I .
( ) C c o Sc ed u e Display Course offered by: not specified

(2) Open “C Iass cancel Iation Reason of Class Cancellation: (A) school affairs, (B) academic g

conference, (C Jillness, (D) transportation delay, (E) official trim

- Classroom change” (P ciners :

<<<Month <<Week <Day <<< 2019 =5

.\ Facilities reservation status inquiry

(Default)

Day= Week=> Months>>

Date [;:e‘zsusd Course Code Instructor
7/29(Mon) |Period 5|1B801024 Seminar Details| Takuma Kochiyama 106F == The color Of
1B802024 Seminar Details|Takuma Kochiyama 106X ( )
9/16(Mon) |Period 5|1B801024 Seminar Details| Takuma Kochiyama 106 =E eaCh row CIaSS

18802024 Seminar Details| Takuma Kochiyama 1067 =

9/23(Mon) |Period 5[1B8801024 Seminar Details| Takuma Kaochiyama 1067 S= i n d i cates the
1B802024 Seminar Details|Takuma Kochiyama 106X type of posted
information there.
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2. Class Cancellation, Changes in Classrooms 72" CELS

Option B | If you have already registered for courses (after course reg./lottery)

Step 1 | Go to the CELS website: htips://cels.hit-u.ac.jp/

Step 2| Log in with your Ikkyo ID and password

Step 3 | Open “Class Portfolio” Open Class Portfolio by
clicking on the “Course” icon.

¥ Class Portfolio g View Course Registration and Status By Output List of Registered Students 1 2 3
By Output the information of students taking a course @ Seminar Screening Procedure Registration g Seminar Screening Result Input

@ List of Seminar Screening Results e L
- !
® what's New I # Class Portfolio o .
= =l

Registered Courses

CIiCk on the course 2019 |Academic Year | Summer v Display The |COH(S) WI” be
you want to check ~ T colored if the

for details \ U4 Advanced Japanese Writing I 3 ﬂd \ on2 4203HF Corresponding Contents

Y T — are posted.

1 Notice

2 Class Cancellation
and Make-up Class
3 Examination

Advanced Japanese Grammar I;l‘ N | Tue4,Thu2 4101HZE

|
Interactive Course on Business Basics(Management) | - ﬂ\] ) Weds A S R— 3 REE Y —BE250

Ty

|
Advanced Japanese in Economics IT A ﬂ\} _\_ Tue3 42048E
P4

Course Registration Status Credits Earned Status
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2. Class Cancellation, Changes in Classrooms

Check classroom change,
class cancellation, and
make-up class.

=]
=1
-
W,

F .

 CELS
YRPL S

@ Class Portfolio - Detail

Academic
Year -
Semester

2019Academic Year

Spring Day/Period Tue3

Course

Trerer Faculty of Economics

Advanced Japanese in

ez Economics I1

Instructor
e
Search for Specific Items

~ Notice List™

o Information for Notice not found.

* Class Cancellations / Supplementary Classes Schedulei}

Course Code 1ET22101

42048 E

Classroom

IMAMURA Kazuhiro

ﬁassroom Change

o Information for Classroom Change not found.
Class Canceled

Date Hie Classroom

period Instructor

4/23(Tue)  3Period IMAMURA Kazuhiro

Supplementary Class <«— Make-up C|aSS

Date Hie Classroom

period Instructor

IMAMURA Kazuhiro

Q{zl('l’ue) 3Period  4203F=E

~N

~* Regular Exam Schedule
Exam Period
o Information for Examination not found.
Examination through report submission

o Information for Examination through report submission not found.




Offices / HHF=
-

Main Building Z<£E (Honkan)

Educational Affairs Division
- Course registration, Certificates & Student ID cards (for UG)

HiToTsuBASHI UNIVERSITY

~

34 East Lecture Bldg. 1
1S (UOHALLET5HA)

- Student Exchange Coordinators

Student Services Division

- Residence hall matters, Japanese pensions
- Part-time jobs, Lost & Found

Educational Affairs Division
Section 3
- HGP Coordinator’s Office

J

4 ﬂ’r @ Mercury Tower

I—Xal)—47—

3F Graduate School of

5
@ Library 2
RIEHE (LLEMA) _ =11 1
y - : , o
: Na O
= (ol 0
| ] |
% o .
O .o i
e @ of |
@® West Plaza/Cafeteria - . % |
BEER-FE (HKLL 7 |
o ®
West Campus o
[ S TRV S L) g

International and Public
Policy:

J

Campus
Fw R

€ LS/CGE Building

~N

pd

(®) Health Center
Rt 59—
(E At At=—)

@) Administration Building
HEARIBE(ZFSCAIFASRES)

*Graduate School Offices are located here.
Business Administration / Economics: 3F
Law / Social Sciences: 4F

LS/CGEE Building
ERRRFRAE (C<EWNTAZDINA)

-

Language Community, Tutorial Services: 1
BRE-BNBERKE

International Student & Study Abroad Advising Office

by

|Eb
=

\Graduate School of Language and Society
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Thank you for your attention!

If you have any questions on course
registration procedures, contact us by e-mail.

Study Abroad Section (Inbound)
edu-gs.g2@ad.hit-u.ac.jp

Business hours: 8:30 a.m. - 5:15 p.m.
Main Building 1F, West Campus

v" For specific instructions v* For specific instructions on

on WEB lottery, refer to
“Manual for WEB
Lotteries” from here.

WEB Lotterles

(for Undergraduate students, Graduate students, Exchan

<>3rd Entry May 8 oon - May 9, noon

offered in the summer quarter and summer inten:
: Fri hoon!

course registration, refer to
“CELS Online Course
Registration Operation
Overview” from here.

CELS Online Course Registration
Operation Overview

v

For specific instructions
on course withdrawal,
refer to “Course
Withdrawal System”
from here.

Contents

Course Withdrawal

System
Operation and Precautions



mailto:int-gs.g2@dm.hit-u.ac.jp
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/03/%E3%80%90English%E3%80%91WEB_Lotteries_2024SS.pdf
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/03/CELS_DEMO_English_2024SS.pdf
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/03/Course_Withdrawal_English_2024.pdf
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