CELS Online Course Registration
Operation Overview




¢ Course Registration Period : Sep.13 —Sep.20

(For courses offered in the Autumn and/or Winter quarter, Winter Intensive Courses)

- This overview is about course registration for
non-lottery courses. WEB Lotteries

graduate stud MEXT Japanese Studies Students)
Olst Entry —Sep 10 (noon)

s offered i

- For instructions on WEB lottery

for lottery courses, refer to S e T (i
“Manual for WEB Lotteries.”

- For instructions on course CorseWibraval L e
withdrawal, refer to
“Course Withdrawal System.” o :

3, Course withdrawal procedures

4 Withdrawing from a course



https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/08/%E3%80%90English%E3%80%91WEB_Lotteries_2024AW.pdf
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/07/Course_Withdrawal_English_2024.pdf

€ Course Registration Schedule

Procedure Period A Period B Period C
rse Registration
Clg:rif)ii/:fasrf aet;)f <Course Registration Period> <Change of Course <Change of Course
c Repi g ) Sep. 13-20 Registration Period> Registration Period>
ourse Registration *Mandatory for all Oct. 11— 14 Dec. 12— 13
Period (@CELS)
Add/Drop: Add/Drop: Add/Drop:
What you can do Non-lottery courses Non-lottery courses Non-lottery courses

(Term A, W, K, INT(W1~3)) | (Term W, INT(W1~3)) (Term INT(W1~3))

Term Code on the HGP course list

G Term Code: ®Term Code:

. | ®Term @Term i0Term
A: Autumn Quarter A W BTerr DTern OTern
V\/' Winter Quarter Autumn Quarter Winter Quarter INT INT INT

' . (W1) (W2) (W3)
K: Autumn-Winter Semester
. . Wint Wint Wint
INT(W1): Winter Intensive Course I @Term Code: e || e | o
. . . Course Course Course
INT(W2): Winter Intensive Course I K I 11 m

. . Autumn - Winter Semester
INT(W3): Winter Intensive Course III


https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/

€ How to Add Courses
Log in @ https://cels.hit-u.ac.jp/
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Hitotsubashi Authentication System Single Sign-On

FEOFE BERLSIOAIR, CT550OBESIION AV TEER A, —BAT DT F(HZIES,
If you are not a student, faculty or staff member of Hitotsubashi University, this is not the login page for you
Please go to the Hitotsubashi University official website. (Click here )
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https://cels.hit-u.ac.jp/
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Language changed to English

CAMPUS EDUCATION LEARNING SYSTEM & oo S aere bo?o OEJ

-

' o == = a ]
HOME Student Info Bulletin Schedule Syllabus Course Examination Grade Other

Board

@ Information ¥ New Messages

4" What's New { J Information
No data available for display. I [20] Welcome!

L J My Schedule - - - -
e 5 | Welcome to Hitotsubashi University!
Sun Mon Tue Wed Thu Fri Sat

1 | 2080 4| S |6
2 8|9 10|12 12E)
14 15 16 17 18 19,20
21 22 23 24 25 26,27
28 29 30 2018/06/13

f) 2019/04/03(Wed)
no schedule,

{ ) Frequently Used Menu

Bulletin board

4 Course registration - regist
ration status nquiry

grade inquiry

credit earned inquiry

() Link

Edit My Links




CAMPUS EDUCATION LEARNING SYSTE}
O B = : :

Bulletig
poard

HOME Student Info

¥ Class Portfolio

Click on “Course”
— “View Course Registration and Status”

+ View Course Registration and Status 2

4" What's New
No data available for display.

L J My Schedule

< Apr 2019 >

Sun Mon Tue Wed Thu Fri Sat

1 230 4|56

7 8 9 10 11 12/13

14 1S5 16 17 18 19/20

21 22 23 24 25 2627
28 29 30

i} 2019/04/03(Wed)
no schedule.

Class Portfolio

Registered Courses

2019  Academic Year Sprng v

'z N\
Course -
\ ) hone page

Display

Q O

Japanese  About 60 min

©

Logout

Course

Day/Period

Corresponding data not found

{ ) Frequently Used Menu

Bulletin board

Course Registration Status Credits Earned Status




“View Course Registration and Status” menu

CAMPUS EDUCATION LEARNING SYSTEM WL MQO wﬁ?m

— ~ "p” -
2 = = -/ ' a [}
HOME Student Info Bulletin Schedule Syllabus Course Examination Grade Other
Board

I~

¥ Class Portfolio + View Course Registration and Status

4" What's New 4 View Course Registration and Status
No data available for display. B
Input the information to change and then chick the "Change” button.
Optional items are marked with =
L J My Schedule
¢ Apr 2019 > - Personal Contact Information
e T T Sut Affiliation Student 1D No.
1 [ 2030 4 5|6
7 8 9 10 11 1213 Name Student Year Year 3
14 15 16 17 18 19 20
21 22 23 24 25 2627 Postal Code - (Half-width characters) Prefecture = v
28 29 30
Municipality
) 2019/04/03(Wed)
District, house
no schedule. number, etc.
' Apartment
{ ) Frequently Used Menu name, etc.
Y Bulletin board Phone Number Include hyphens Category - v
.’ Course registration - regist Mobile Phone % (Single-byte Characters) Hyphen Allowed
ration status inquiry Number
J_ grade inquiry
4 credit eamed inqui
i Change Clear
) Link

Edit My Links




Enter your address in Japan

B Change Student Address

Input the information to change and then click the "Change” button.

Optional items are marked with

_-Personal Contact Information .

Affiliation
Name
Postal Code
Municipality

District, house
number, etc.

Apartment
name, etc.

Phone Number

Mobile Phone
Number

Change  Clear

BEE

187 - 0045 (Half-width characters)

Kodaira

Include hyphens

*# (Single-byte Characters) Hyphen Allowed

Select “TOKYQO” for “Prefecture”

Student ID No.

Student Year Year 3

e e

WAKAYAMA,
TOTTORI
SHIMANE
HIROSHIMA
YAMAGUCHI
TOKUSHIMA
Category KAGAWA
EHIME
KOCHI
FUKUOKA
SAGA
NAGASAKI
KUMAMOTO
QITA
MIYAZAK]
KAGOSHIMA
OKINAWA

OTHER



Leave the “desired department” as it is and proceed

CAMPUS EDUCATION LEARNING SYSTEM & * Q O
O B 2 A MW

HOME Student Info  Bulletin Schedule Syllabus Course Examination Grade

¥ Class Portfolio

o View Course Registration and Status

4" What's New 4 View Course Registration and Status
No data available for display. Name

Student 1D No.

() My Schedule Affiliation iﬁ"%mc“' % Student Year 3Grade
< Apr 2019 o
Sun Mon Tue Wed Thy Fni Sat

s 2000 « 5|6 Select the desired department

2al 8 | 910311213
14 15 16 17 18 19 20

21 22 23 24 25 26 27
28 29 30

Department of Commerce

#) 2019/04/03(Wed)
no schedule.

{ 4 Freauentlv Used Menu ]

10



Course Registration Screen — Click on a grid
where you wish to add your course

CAMPUS EDUCATION LEARNING SYSTEM & _ = =~ © O 8

HOME Student Info Bulletin Schedule Syllabus
Board

¥ Class Portfolio ./ View Course Registration and Status

4’/ What's New 4 View Course Registration and Status
No data available for display. Name Student 1D No.
( J My Schedule Affiliation  Faculty of Commerce and ManagementDepartment of Business Management Student Year 3Grade
¢ Apr2019  » Academic Z019ACadaAC ¥ 8 valid Until 2019/04/03 19:00 No. of Items 0
Sun Mon Tue Wed Thu Fri Sat Year/Semester Spnng
s 280 4 | 5|6 No. g';'.‘m”ed No. of Enrolled
7 8 9 10 11 12 13 redits 0.0 Credits 0.0
14 15 16 17 18 19 20 (A‘?dem'c (Quarter)
21 22 23 24 25 26 27 eaf) .
% (% Last updated :
#) 2019/04/03(Wed) Select the desired department
no schedule.
Ol Department of Business Management ] Department of Commerce RS
) Frequently Used Menu Spring Summer Autumn winter Register an intensive course
Bulletin board Y

wesed Before starting the

wessees — procedure, decide courses
wessees — that you wish to take in the
wesees  HGP Course list or syllabus.

# Course registration - regist
ration status inquiry

grade inquiry
credit earned inquiry

() Link

Edit My Links



https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/

Select “Course offered by” and enter “Course Code”
— Click on the “Register” button or...

CAMPUS EDUCATION LEARNING SYSTEM - > © @

Smartphone page Japanese About55min  Logout

== - S

O R YN he

HOME Student Info Bulletin Schedule Syllabus Course Examination Grade Other
Board

¥ Class Portfolio o View Course Registration and Status

5’ What's New A View Course Registration and Status

No‘duta sviiable for display. Please enter the course you want to register.

¢ J My Schedule

Day Monday
< Apr 2019 -»
Sun Mon Tue Wed Thu Fri Sat Period 1
1|2 BN 4
Course offered General Education v|
Course Code <

#) 2019/04/03(Wed)

If unknown, a search of Course Codes or Numbering Codes may be made.
no schedule.

Register View Syllabus Clear Return to the Course Registration Screen

N

{ ) Frequently Used Menu

Bulletin board

& o reermion - o Course codes are listed in the

grade inquiry

s amed HGP Course list or syllabus
— (e.g. 1EI130301)

Edit My Links

12


https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/

Search for your desired course

CAMPUS EDUCATION LEARNING SYSTEM ! = O

Smartphone page  Japanese  About SImin

O B 2 A ¢ B

HOME Student Info Bulietin
Board

Schedule Syllabus

& Class Portfolio

4" What's New
No data available for display.

-

() My Schedule

< Apr 2019 b
Sun Mon Tue Wed Thu Fri Sat

12|34 806
718 9 101212113
14 15 16 17 18 19 20
20122123 2325 2627
28 29 N

#y 2019/04/05(Fri)
no schedule.

~

{ ) Frequently Used Menu
Bulletin board

Q
& Course registration - regist
ration status inquiry

| grade inquiry
. credt earned inquiry

fe

\

o View Course Registration and Status

Course

-

Examination

& View Course Registration and Status

Please enter the course you want to register.

Day

Period

Course offered by Faculty of Social Sciences

Course Code

If unknown, 2 searciQf Course Codes or Jimbering Codes may be made.

Register

View Sylla

Monday

) Unk

Fdit My | inke

Clear

@ o

Grade Other

Return to the Course Registration Screen

O @

Academic
Year

Course
offered by

Semester
Lecture

Instructor
Name

Language
Used in Class

Course Title

Student Year

Day
Period

.. View Cour

& https://trial.cels.hit-u.ac.jp/campusweb/campussquare.do?--- &
4 View Course Registration and Status./ Criteria Input

If the course code is unknown, you can search using the following criteria.

Displayed Searci GS-Language and Sociely

Search  Ced 55 commerce and Management

Logout

1 12019
| Faculty of Social Sciences v
General Education -

Faculty of Commerce and Management
Faculy of Economics
Faculty of Law
Faculty of Social Scences
International Linkage
Pedagogical Subjects
GS-Business Administration
Business Administration
Business Administration
Management Analysis Program
Business Administration Program
Financial Strategy Program
International Corporate Strategy
GS-Economics
GS-Law
GS-Soclal Sciences

GS-international Corporate Strategy
| GS-International and Public Policy

GS-Business Administration

Business Administration
Financial Strategy Program

Business Administration

13



Search for your desired course

CAMPUS EDUCATION LEARNING SYSTEM

O 3 =

HOME Student Info  Bulletin Schedule Syliabus Course
Board

¥ Class Portfolio

4" What's New
No data available for display.

€ 3 My Schedule

b Apr 2019 -»

Sun Mon Tue Wed Thu Fri Sat
1|2 8N 4|S|6

70 8|9 10111213

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30

#} 2019/04/03(Wed)
| no schedule.

{ ) Frequently Used Menu
(. Bulletin board

L8

ration status inquiry
J_ grade inquiry
(J_ credit eamed inquiry

4 Course registration - regist

i I

o View Course Registration and Status

4 View Course Registration and Status

Please enter the course you want to register.

Day Monday

0

Smartphone page Japanese AboutS9min Logout

! > D
"73 L;I-
Grade Other

Period 1

Course offered by | o4 cation

Course Code

[ |

If unknown, a search of Course Codes or Numbering Codes may be made.

Register View Syllabus Clear

Return to the Course Registration Screen

« https:

=

A View Course Registration and Status,/ Criteria Input

If the course code is unknown, you can search using the following criteria.

Academic Year : 12019

Course offered

by | Interational Linkage

() Lnk

Edit My Links

semester ___: [Sping ¥
Lecture : [ not specified v/
Instructor Name : | | Ppartial Match
lL:rég:;ge s not specified v

Course Title [Japanese| x| Partial Match
Student Year :

Day : [Monday  v]

Peniod : @:_]

Displayed Search Results : [100 V| results

Search  Clear

14



Choose a desired course from search results

/s : , : :
€ https://trial.cels.hit-u.ac.jp/campusweb/campussquare.do?_flowExe & [ o 1 . Gt ©;
W

X

4 View Course Registration and Status/Search Results
Displaying search results 1 to 3 (Out of 3)

Search Results Page :

<< Previous 1

Next >>

Displaying search results 1 to 3 (Out of 3)

Displayed Search Results : results Display

1| spr | 2P | Mon1 |1HB70201 Basic Japanese | \\.o\ii Sakiko
m 1
Spr- Introduction to
2| Spr S Monl |1HB70301 |Japanese Matsui Sakiko
Language
= Introdu
3| spr | SP™ | Moni |1HB70403 Hayakawa
SU Language



A course code for the chosen course is
automatically enterec
— Click on the “Register” button

CAMPUS EDUCATION LEARNING SYSTEM = )y O @

Smartphone page  Japanese About55min  Logout

O 4 N = 5 .

HOME Student Info Bulletin Schedule Syllabus Examination Grade Other
r

¥ Class Portfolio o View Course Registration and Status

5’/ What's New A View Course Registration and Status

G A sl For' ipiay. Please enter the course you want to register.

¢ J My Schedule

Day Monday
“ Apr 2019 -
Sun Mon Tue Wed Thu Fri Sat Period 1
1 2 3 4 S 6
Course offered by ‘ ]
Course Code ¢ >

#3 2019/04/03(Wed)

If unknown, a search of Course Codes or Numbering Codes may be made.
no schedule.
@ View Syllabus Clear Return to the Course Registration Screen

{ ) Frequently Used Menu

Bulletin board

& o rgarsion- g Course codes are listed in the

grade inquiry

st HGP Course list or syllabus
. (e.g. 1E130301)

Edit My Links
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https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/

Registration succeeded

CAMPUS EDUCATION LEARNING SYSTEM !
O B =

i O - &

Student Info Bulletin Schoduse S’MJS Examination Grace

= Q 00 @

Smartphone page  Japenese Aot GOmin  Logout

[
Other

% Cass Portfolio o View Course Registration and Status
A0 What's New A View Course Registration and Status
No cata avaidable for dispiay. Name Student 1D No.
() My Schedule ‘Affiliation  Faculty of Co and ManagementDepartment of Business Management  Student Year 3Grade
& Axr2015 P Academic i Valid Until 2019/04/06 23:59 No. of Ttems 3
Sun Mon Tue Wed Thu Fn Sat Yw/m
BEl 00 No. of Enrolled No. of Enrolled
7 89 101120 Credits 0.0 Credits 0.0
15 16 1218 19 20 (Academic (Quarter)

A 20 M B ND Year)
» n»
) 2015/04/03(Wed)

no schedule.

Select the desired department

{ 4 Frequently Used Menu
4 Bulletin board

1H870301

Last updated © 2019/04/03 21:06

O Department of Business Management I Department of Commerce 53

1HB70301
Introduction to
Japanese
Language A
Matsui Sakiko

A Course registration - regist ntroduction
ration status inquiry ;apanese =
<, Qrade inquiry Language A
(. credit earned inquiry
& Link
Edit My Unks

17



During
- the Course Registration Period

How to Drop Courses rod
- the Change of Course Registration Period

Click on a course you wish to drop

A View Course Registration and Status
Name "™t Student 1D No.
Affiliation  Facuity of Socisl Sciences Student Year 3Grade
Academic 2019Academic Year
Year/Semester Spring Valid Until 2019/04/06 23:59  No. of Items 9
No. of Enrolled No. of Enrolled
Credits 10.0 Credits 6.0
(Academic ' '
(Quarter)
Year)
Last updated ; 2015/04/03 22:12
Spring Summer Autumn Winter Register an intensive course
v
1HB70301 1HB70301 Not registered Not registered 1HB70301 Not registered
Period Introduction to Introduction to Introduction to
Qe Japanese Japanese Japanese
Language A Language A Language A
Matsul Sakiko Matsui Sakiko Matsui Sakiko
15040201 15K40401 Not registered 15040201 1S5K40401 Not registered
International Educational International Educational
“’2“ Justice Theory Policy Justice Theory Policy
FUKUTOMI NAKATA FUKUTOMI NAKATA
Mitsuhisa Yasuhiko Mitsuhisa Yasuhiko
Not registered Not registered Not registered Not registered 15290603 Not registered
Poiitics
3 SEBATA Hajime
Not registered 1HE71001 Not registered Not registered Not registered Not registered
Special Topics
'g““ in Social
Sciences D
Ed Franco

18



During

Clink on the “Delete” button -the Course Registration Period
: - the Change of Course Registration Period
and confirm

CAMPUS EDUCATION LEARNING SYSTEM & =~ © O ©

O B = A HEWEC G

HOME Student Info Bulletin Schedule Syllabus Course Examination Grade

8.

Board
¥ Cass Portfolio  / View Course Registration and Status

A~ What's New | 4 View Course Registration and Status
No data available for display. Are you sure you wish to cancel registration of the following course?
() My Schedule DGV Tuesday
“- Apr 2019 >
Sun Mon Tue Wed Thu Fn Sat Period 4
1|23 45|86
2| 8|9 |10]11]12]13

14 15 16 17 18 19 20 Course offered by | International Linkage

21 22 2324 |25 26 27

28 29 30 Course Code 1HE71001
#3 2019/04/03(Wed) Special Topics in Social
no schedule. Conee [ciences D
| ' Delete Retum to the Course Registration Screen o You W|Sh to delete data; ls 't 0K7

(J_ Bulletin board

& Course registration - regist
ration status inquiry

. grade inquiry

(J_ credit earned inquiry

) Link

Edit My Links

19



During
v Drop succeeded - the Course Registration Period

- the Change of Course Registration Period

Spring Summer Autumn Winter Register an intensive course
Mondsy Tuesday Wednesday Thursday Friday Saturcay
1HB70301 1HB70301 Not registered Not registered 1HB70301 Not registered
Introduction to Introduction to Introduction to
f ‘ll“ Japanese Japanese Japanese
Language A Language A Language A
Matsui Sakiko Matsul Sakiko Matsui Sakiko
15040201 1SK40401 Not registered 15040201 1SK40401 Not registered
: International Educational International Educational
2 Justice Theory Policy Justice Theory Policy
FUKUTOMI NAKATA FUKUTOMI NAKATA
Mitsuhisa Yasuhiko Mitsuhisa Yasuhiko
Not registered Not registered Not registered Not registered 15290603 Not registered
Politics
3 SEBATA Hajime
Not registered Not registered Not registered Not registered Not registered
Period
: Course deleted

Within the Course Registration Period/Change of
Course Registration Period, deleted courses can be
added again.

20



@ Note: Repeat Marks

If you retake a course that you have previously
taken, it will be marked as “_LE=E

f you retake the course, the 1HC71301 (T
grade will be overwritten (the  Japanes=
previous grade will not appear  Business B

on your transcript, only the
most recent grade will appear). 1771201

21



If you have any questions regarding online course
registration operation, please contact:
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Educational Affairs Division, Study Abroad Section (Inbound)
edu-gs.g2@ad.hit-u.ac.jp
West Campus Main Building 1F
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mailto:Edu-gs.g2@ad.hit-u.ac.jp

