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1. What You Need to Know Before Course Registration
1-1. “CELS” and “manaba”

* Hitotsubashi University (HU) has two online systems for education.

CELS

manaba
(Campus Education Learning System)

WEB lottery

Course registration Receiving class materials,
Class cancellation information Submitting assignments, etc....
Grade check, etc....

Function

. Visit https://cels.hit-u.ac.jp/campusweb/ 1. Visit https://manaba.hit-u.ac.jp
. Enter your ID and password printed on your 2. Enter your ID and password printed on your
Hitotsubashi Authentication ID and initial password Hitotsubashi Authentication ID and initial password
card. card.
2 [=]

F=b220% y H
YAFh inaba

Your user ID is your Hitotsubashi student ID (lower case) both for CELS and manaba.

WEB lottery and course registration can only be processed on CELS.



https://cels.hit-u.ac.jp/campusweb/
https://manaba.hit-u.ac.jp/
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Hitotsubashi Authentication ID
MR and initial password card
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st S a2 Come and collect this card as well as your

T Web 4 A MEERHICEEL TIHEEL Y,

In this document, you can find your Hitotsubashi Authentication

ID and an initial password. All the characters in the D are lowercase StUdent ID Cca rd at the StUdy Abroad Sect|0n

and it will expire on the 60th day from graduation or from the end of
enrollment/employment. Please change the initial password at the

B st kol ke v s (Inbound) office on Sep. 4, 5, or 6.
https://portal. auth. hit-u. ac. jo/ %f i
=

-

ME/XRT7— K (Initial password) :

You need your ID and initial password for
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H
N

i

.
L)

S
oo
%

X

C C
o

R

H
H
-

Ty
I l d
\
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1. What You Need to Know Before Course Registration

1-2. “WEB lottery” and “Course Registration”

Some undergraduate (UG) courses are subject to the results of the lottery.
For lottery courses, applying for the WEB lottery is required.

» All postgraduate (PG) courses and most undergraduate (UG) courses do not need the WEB lottery.
For non-lottery courses, course registration is required.

Lottery Courses Non-lottery Courses

Some face-to-face and online courses All face-to-face and online courses (PG)

Type of Courses (UG) Most face-to-face and online courses (UG)

Method WEB lottery Course registration

CELS CELS

Lottery period Course registration period

WEB lottery and course registration can only be processed on CELS.




— &/ KN 5

HiTorsunasi UNIVERSITY

1. What You Need to Know Before Course Registration
1-3. Lecture Terms

HU adopts a quarter system with 6 different lecture terms (4 quarters and2 semesters)
throughout the academic year.

<6 Term codes on the HGP course list>

Apr May Jun Jul

Aug

@Term Code: @Term Code:

®Term Code: ®Term Code:
P S

A w ®Term ©@Term @Term
Term Code: Code: Code:

Spring Quarter Summer Quarter C%ode: Autumn Quarter Winter Quarter oce oce oce
INT (S)

INT INT INT
(W1) (W2) (W3)
Summer
®Term Code:

Intensive

Winter Winter Winter
@Term Code: Intensive Intensive Intensive
Course Course Course Course
Z K
Spring - Summer Semester

I II m
Autumn - Winter Semester

®Term code

P/S AW

: 105 min. per class x 2 classes per week x 7 weeks = quarter course
®Termcode |7 K

: 105 min. per class x 1 class per week x 14 weeks - semester course

Summer and Winter Intensive Courses are not mandatory.
The time schedule for Intensive Courses will be announced later on CELS.



https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/
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1. What You Need to Know Before Course Registration

1-4. Class Schedule

15t period 8:45a.m.—-10:30 a.m.
2" period 10:45 a.m.— 0:30 p.m.
Lunch break (45 minutes)
3" period 1:15 p.m.—3:00 p.m.
4th period 3:15 p.m. —5:00 p.m.

5t period 5:10 p.m. — 6:55 p.m.
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2. Key Dates

Procedure

Period A

Lottery Period
(@CELS)
*For Postgraduates, the
only chance to apply for
lottery courses is the 2"
Entry in Period A.

What you can do

1st: Sep. 9 (Mon)(9 a.m.)

- Sep. 10(Tue)(noon)
Results: Sep. 11(3 p.m.)
2nd: Sep. 11 (Wed)( 5 p.m.)

-Sep. 12 (Thur)( 2 p.m.)
Results: Sep. 12(8 p.m.)

Apply for: Lottery courses
(Term A, W, K, INT(W1~3))

3rd: Oct. 8 (Tue)(noon)
- Oct. 9 (Wed)(noon)
Results: Oct. 10(noon)

Apply for: Lottery courses
(Term W, INT(W1~3))

4th: Dec. 9 (Mon)(noon)
- Dec. 10 (Tue)(noon)
Results: Dec. 11(noon)

Apply for: Lottery courses
(Term INT(W1~3))

Course Registration
Period/
Change of Course
Registration Period
(@CELS)

What you can do

Lottery courses can be applied for only during the lottery period and dropped

Course Registration
Sep. 13 —Sep. 20
*Mandatory for all

Add/Drop:
Non-lottery courses
(Term A, W, K, INT(W1~3))

only during the course withdrawal period.

Change of
Course Registration
Oct. 11 —Oct. 14

Add/Drop:
Non-lottery courses
(Term W, INT(W1~3))

A

Autumn Quarter

Courses offered in the Term A and K can be applied for/added only during

Period A.

®Term Code:

Change of
Course Registration
Dec. 12— Dec. 13

Add/Drop:
Non-lottery courses
(Term INT(W1~3))

®Term Code:

w @®Term @Term
Code: Code:

Winter Quarter INT INT

(w1) (w2)

Winter Winter

@Term Code: Intensive Intensive

Course Course
I II

Autumn - Winter Semester

@Term
Code:
INT

(w3)

Winter
Intensive
Course
o
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2. Key Dates

Procedure

Period A

Period B

Period C

Course Withdrawal
Period (@CELS)

What you can do

Sep.30-0ct. 6

Drop: Both lottery courses &
non-lottery courses
(Term A, W, K, INT(W1~3))

Nov. 22 - Nov. 28

Drop: Both lottery courses &
non-lottery courses
(Term W, INT(W1~3))

INT(W1) Jan. 9 —Jan. 10
INT(W2) Jan. 22 —Jan. 23
INT(W3) Jan. 30 —Jan. 31

Drop: Both lottery courses &
non-lottery courses
(Term INT(W1~3))

Grade Release Date
(@CELS)

What you can do

Nov. 27

Grade check:
Courses offered in Term A
(students<100)

Feb. 13

Grade check:
Courses offered in Term A
(students=100)

Mar. 10

Grade check:
Courses offered in Term W, K,
INT(W1~3)

Request for
Explanation of a
Grade Period
(UG only)

Lottery courses that you’ve won can be dropped only during the course

withdrawal period.

Mar. 10 - Mar. 11

A

Autumn Quarter

Courses offered in the Term A and K can be dropped only during Period A.

The grade release date is fixed and cannot be expedited. (non-negotiable)

(®Term Code:

@Term Code:

K I I
Autumn - Winter Semester

(For courses offered in Term A, W, K, INT(W1~3))

®Term Code:
®Term @Term

w . .
Winter Quarter om_?. CIOS-? .

(w1) (w2)
Winter Winter

Intensive Intensive
Course Course

W@Term
Code:
INT

(ws)

Winter
Intensive
Course
o
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3. WEB Lottery/Course Registration/Course Withdrawal

Do no panic even if you don’t win any lottery courses.
You can still register for NON- lottery courses after the lottery period.

Before applying for the lottery, check the schedule for lottery courses and NON-lottery
courses that you are interested in. If they are held on the same day and same time of
the week, you need to decide which one you’d really like to take. When you win a
lottery course, you cannot drop it and add a NON-lottery course to the slot. You can
drop the lottery courses that you’ve won only during the course withdrawal period
which is at the end of the registration flow.

Registration flow

. 1st lottery for lottery courses (UG students)

. Result announcement

. 2nd Lottery for lottery courses (UG and PG students)

. Result announcement

. Course registration (add/drop) for NON-lottery courses

. Course withdrawal for lottery courses and non-lottery courses
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3. WEB Lottery/Course Registration/Course Withdrawal

3-1. WEB Lottery

If you wish to take lottery courses, apply for the WEB lottery on CELS during the
lottery periods.

For specific instructions, refer to “Manual for WEB Lotteries” on the orientation
webpage or on the CELS download center.

If you win a WEB lottery course, the course will be automatically registered on your
timetable on CELS

You can drop the lottery courses that you’ve won only during the course withdrawal
period which is at the end of the registration flow.

There is no remedy even if you fail a course you wish to take, forget to apply, or apply
for a wrong course.



https://international.hit-u.ac.jp/pros/orientation/
https://www.hit-u.ac.jp/kyomu/info/ct.html
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3. WEB Lottery/Course Registration/Course Withdrawal

3-2. Course Registration

If you wish to take non-lottery courses, complete course registration on CELS during
the course registration period.

If you wish to add/drop non-lottery courses in the middle of the semester,
complete Add/Drop procedures on CELS during the change of course registration

period.

For specific instructions, refer to “CELS Online Course Registration Operation
Overview” on the orientation webpage.

You cannot add non-lottery courses to the slots that are already filled with the
lottery courses that you've won.



https://international.hit-u.ac.jp/pros/orientation/

— &/ KN 5

HiTorsunasi UNIVERSITY

3. WEB Lottery/Course Registration/Course Withdrawal
3-3. Course Withdrawal

If you wish to withdraw from courses (both lottery courses and non-lottery courses),
complete withdrawal procedures on CELS during the course withdrawal period.

For specific instructions, refer to “Course Withdrawal System” on the orientation
webpage.

After you withdraw from a course, it will not be listed on your official transcript
issued by HU, nor included in your GPA calculation.

You can drop the lottery courses that you’ve won only during the course withdrawal
period which is at the end of the registration flow. Therefore you cannot add non-
lottery courses to the slot that are already filled with the lottery courses you’ve won.



https://international.hit-u.ac.jp/pros/orientation/
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4. How to Find Courses

Tool 1 HGP Course List

The HGP website introduces courses offered under the
Hitotsubashi University Global Education Program (HGP).
https://international.hit-u.ac.jp/courses/hgp/

HGP courses are mostly undergraduate-level courses, but there are a few
postgraduate-level courses open to undergraduate students too.

HGP courses are conducted in English except for Japanese language courses.

For the AY 2024-25, HGP offers courses in the categories below.

Japanese & World Affairs BusineS§
Humanities Economics

Japanese Language Law

Seminars taught in Japanese International Relations
Sociology



https://international.hit-u.ac.jp/courses/hgp/
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4. How to Find Courses
Tool 1 HGP Course List

https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/

PROSPECTIVE INTERNATIONAL STUDENTS STUDY ABROAD CURRENT STUDENTS

HGP Course List et SWETCRaTaRn  SreoRTEoe
Undergraduate-level courses offered
in English open to exchange students
*Open to both UG and PG students with
some exceptions.
*UG students must refer to/use - Lottery
course codes on HGP course list for [ -Non-lottery
WEB lotteries and course registration. IR G L courses

= 2022-2023 Course List
m 2021-2022 Course List
= 2020-2021 Course List
= 7019-2020 Course List
= 2018-2019 Course List

 Additional Course List « 2017-2018 Course List

= 2016-2017 Course List

Postgraduate-level courses offered

= 2014-2015 Course List

in English open to exchange students
*Open to PG students onIy [Additional Course List (Graduate Schools) ] - NOﬂ-|0ttery
courses

& Hitotsubashi University Global Education Program

Course List / Campus Map

HGP Course List(Undergraduate) ]

2024-2025 Course List (As of July 16) NEW!

2024-2025 Course List (As of July 16) NEW!

= 2023-2024 Course List (As of September 1)



https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/
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4. How to Find Courses
Tool 2 CELS (Campus Education Learning System)
e To see course syllabi, there are two options.
Option A If you haven’t collected your ID and initial password

@ Visit the following link for an online syllabus system open to the public.
https://syllabus.cels.hit-u.ac.jp/

e hitps < 1o it-w.c.Jp/co fo P~ @G| & (compussauare] "ok D a W hetps

S )\ R&RHR Syllabus Search

Select faculty/
school/program

BEARCTIEARELDOUSIEIVYILTIEZ. Please click the link in the upper right if y ant to wr % ]

T

Click ENGLISH to ‘

switch the language Select language (J/E)

(medium of instruction)

(@ Change the language of the website to English (if preferred).

3 Select faculty, school, program and language (medium of instruction).



https://syllabus.cels.hit-u.ac.jp/
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4. How to Find Courses

Tool 2 CELS (Campus Education Learning System) =]

Option B If you’ve collected your ID and initial password %
-
. . . . CAMPUS EDUCAT|ON LEARN]NG SYSTEM ;) Smartphene page ]E;;isa R:olEia'm" Po'tawietuu LGL:DJU',
(@ Visit the following login page. o m N Y e
htt ps://ceIS.hit_u-aC'ip/campuswe b/ HOME Student Info B;A::ijn Schedule labu e . ) Examination Grade ,Ogver

——
« ®_ Search for Specific Items

4 What's New Search for Specific Items.~Search for Specific Items
H H You got new information,
@ Log in with your ID and password. Saidin bord

{ ) My Schedule

L 3 Aug 2022 -»

Sun Mon Tue Wed Thu Fri Sat
123|458 %Where a class is conducted via live video streaming, in whole or in part, students

7 8 9 10|11 12 13 participating in the class may be shown on the screen (or participants’ voices may be

@ CI ic k 0 n IISyl Ia b u SH a n d IISea rc h fo r. i‘ 516 i_ A“j i: :j picked up). Classes will be recorded and may be made public at a later date.

Therefore, please be aware that you are consenting to this when you register for a

v Search for Specific Items

Select Faculty/Graduate School if you want to search in the detailed conditions

course,

SpeCiﬁC Items” Q’Z:JZZ‘-"-JE,,-"ESJ(PV—ICI“) Academic Year H /F‘ 2024 ]

no schedule. Course offered by : ‘ not specified SElect fa CU Ity/

w
{3 Frequently Used Menu Quarter(s) ; Sch ool/p rog ra m

- ~ Course : ‘ #Partia
A Student information carte/

@ Select faculty/school/program, ool || R

Bulletin board
1 Class cancellation « Classro b=y :
Course tltle, om change Period H

i h Course eg\st_’at on - regist Language : not specified SeleCt |anguage (J/E)
| nStrU CtO r, ration status inquiry 'guag

grade inquiry orineRegismor g Oaiabe Onaed  (Medium of instruction)
. . . credit earned inquiry ‘
language (medium of instruction), L || wmorcome (e
The Search Range of Keywurdl s "Detailed Infomation”,

course type (face-to-face, on-demand), - |
and "Class Schedule Details".

lottery (applicable or not applicable),

keyword, etc.

v



https://cels.hit-u.ac.jp/campusweb/
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4. How to Find Courses

Tool 2 CELS (Campus Education Learning System)

B Select a course in order to look at its syllabus.

| . .
®_Search for Spefic Items./Search Resuks 1. Select the language that you’d like to read in.
You got new information. Displaying search results 1 to 49 (Out of 49)

Registerad Application ) Japanese or‘ EninSh

Search Results Page : << Previous 1 Next ==

My Schedule
oniine

- Jul 2021 Mo. Faculty/Department Lecture  Day/Period Instructor Language Registrator ~ Reference
Sun Mon Tue Wed Thu Fri S Lottery

Tsoy Ekaterina
- . Monl, Tuel, Yasuyo Suzuki Japanese
1 I”tﬁmf’a“[;”a' S“c’upn:';lger Wed1, Thul, 1HB70201 Basic Japanese IT SUGIMOTO Miho )
S Frit YAMAZAKT Mayumi FEE
SHIMURA Yukari

International Spring-  Monl, Tuel, n00009 Introduction to Kyoko Hayakawa ) Japanese

gy 2021/07/08(Fri) e Linkage Summer Fril Japanese Language Tsoy Ekaterina English

no schedule.

Kyoko Hayakawa
International Spring- VIET, TIE, SLEROTD M Japanese

3 - Wed2, Thu2, 1HB70101 Basic Japanese I YAMAZAKI Mayumi J) Q .
| @ Frequently Used Menu I Linkage Summer Friz FUKUOKA Risko English

| 2. “Basic Information tab” on “Class Information” page will appear. I

#l55  Detalled Information = FETEFHRR Class Schedule Details

HHAER
Basic Japanese I.~'Basic Japanese I

Check “Language” (J/E) on the “Basic Information”
/Numbenngcm‘]e

@Wﬂgnmmmmee tab to see the medium of instruction.

E/Mon 1, K Tue 1, K- Wed 1, KAThu 2, &-Fri 2 . .

B NI = e Do not judge by the language of the course title,
win .o Number of credits as it is not related to the medium of instruction.

SiLE=
/Main Instructor

WaA THFTYU—FTsoy Ekaterina

B : Japanese Language

Aniuage A/ Language : medium of instruction
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4. How to Find Courses

<How “Lottery courses” are indicated>

8 S Specific Ttems.”Se ific Tte :
@ Search for Specific Ttems.~Search for Specific ltems Course List

Search for Specific Items Please click the link in the upper right if you want to write in Japanese,

On the sy”abus SearCh Screen, Shows search results from1 results toS results (total ofSresults

Select Faculty/Grad Search results ccpreviouspage 1  next page >>
#Where a class is d

you can select one of the
Py bmeere]  “Online Registration Lottery”

Therefore, please b Spri =z
H ng- Special Topics in Public

course. O pt I O n S . Summer ThuS Economics C WATANABE Satoshi

Spring- Topics of Modern and

Academic Year T | 2022 Summer Contemporary History A
Intensive

v] ! | Course(Winter Topics in Social Sciences I | NAKANO Satoshi
1)

Quarter(s) | not specified v Spring- Special Topics in Public WATANABE Satoshi

of Economics Summer Economics C

Course : | | #Partial search Graduate School ;
of Sociel Spring-

Instructor | *Partial search —_— If a course is a “Lottery Course,”

, Class Information .

Day : then (O) is shown on the

Feres : Mog-%g25208% | Course List and Class

Language : . . .
Information sections. Otherwise,

Online Registrator
(-) is shown.

Quarter(s) | Day&Period Course Instructor

NAKANO Satoshi

Course offered by : | not specified

®al  Oapplicable O Not Applicable

Lottery
To

Types of Course : |notspecified ]

s | | oo oo [T

The Search Range of Keyword is "Detailed Infomation”, Number ing Code
and "Class Schedule Details™ F Ity/D t N Facuity of Socis! Sci

Displayad Search Results : results
Day and Period  RILTE
Search || Clear
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5. Notes on Course Registration

5-1. Seminar (£ = . ;&) Application Form “Blue Sheet” (UG only)
Seminar on Majoring Subject 202401.pdf

Find out which seminar you can register for at e B RE - WA
the Academic Advising Session on Friday, FEEA ) Seninar on Majoring Sibject BEERAETAS

September 6. (Consult with your host faculty’s . |

academic staff.) Ko oxmes /o Awe

RS - = A 6 (34ER 1 #=00)
EAM:

Attend the first session of the seminar you wish
to register for and obtain the signature of the pe
instructor/advisor on the bottom portion of the

\I-'L-r—wﬁr‘ llft:%l DAL th HAMCF = o ¥ LT &N
ject

O 14ER, Seminar on Majoring
Blue Sheet RN OEEOMBETIC,
* O ( &% -ﬂ%:#n)a._
FHTEESE
< @EEREL [ fFFrﬂl DA, Wi
O ( ®E - %% ) FHoz, _m:i(mr on

Submit the Blue Sheet (original) to the Study R
Abroad Section (Inbound) by 4 p.m. on October 7. i s i i & SR ) emCASTHL

Registration for a Seminar on CELS will be
manually processed by the Educational Affairs
Division. (It may take about a month).



https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/02/Seminar_on_Majoring_Subject_202401.pdf
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5. Notes on Course Registration

5-2. Course Registration Guideline “Pink Sheet”
Exchange MEXT Students Course registration quideline 2024.02.pdf

[n—

ﬁﬁ*inﬁﬂ*l E*Itﬂﬁ.*i“”‘f L
Course Regis and
MEXT Japam-se smmes Students

Exchange students and BEar R T T e

1) BMPE (PME) BUCER - OEERSEEES =l
LWEHADNAROMRI. UNRET S, RRTE mﬂg) DR esun e of s for soure brwheh Mmm.n-‘-wnmy—u
. BARROES & abal be &4 Fer T

MEXT Japanese Studies Students - sousmmsnzazaceny ot —

s
rALaNHAEERTIC L. smbectw -
ineficaten by ite pasts of that test-

CANNOT take courses listed in the e Y

S cle ta puriwil & HU 1 oo 1 848 e et it Scun n A
7. Clau . Hamm 3 o the

L 3] <) . L B L 154 aman G hours of chs W for amch
*Za’éﬁ..mi*:‘ SLAIoRL SRR AT CxRRal e e ..h..‘:.'.‘ et o4 HJ} Thia pi ahabi

Course Registration Guideline e N B £, oA S e

rqzm Blla o Skt . & |:g b

e Entect Bl

“Pink Sheet”. e e -

@Az r—nt Urtargraciis stroductory Seminar 1

[(wawar—n: [ ———

@Az r—nt Urtargraciis stroductory Seminar 1

[(wawar—n: [ ——

[mawms—ne [ —

[@avzr—n: [ —

[mawmr—n: trent ity Sarrrar 1

[mavzr—n: [ —

e Lt ot otromtimtiocy S arrsar 1

[wawzr—nt [t g csstm otrentimctory Sarrnar 1

@Az r—nt Lt ot otromtimtiocy S arrsar 1

[(wawar—n: [ ——

[mawms—ne [ —

[(wawar—n: [ ——

[mawms—ne [ —

[@avzr—n: [ —

[mawmr—n: [

[mavzr—n: [ —

[mawmr—n: [

wavzr—n: T —

wawmr—nu Lt g st otromt oy v 2

(mavzr—nn [t ot otremtitiony S 2

P — [t g st otremtmtory s 2

[®avezr—nx [

(wawzr—nu [

[®avezr—nx [

(wawzr—nu [

®avzr—nx [

(wawzr—nu [
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. . Syllabus Search
5. Notes on Course Registration

5-3. Restrictions for Exchange Students R

Quarter(s) : [ Not specified

Courses offered by graduate schools are NOT open to @em Education

UG students. Faculty of Commerce and Management
Faculty of Economics

Faculty of Law

Faculty of Social Sciences

Pedagogical subjects are NOT open to exchange students | reparation 0

including PG students. International Linkage

| _Pedagoaqical Subjects
Graduate School of Business Administration

Limited number of Master of Business Administration Researcher Training Course
M t Analysis P
(MBA) courses are open to exchange students. —ode e e Ddil

Business Administration Program

Financial Strategy Program
School of International Corporate Strategy (ICS) courses, International Corporate Strategy  NOT

Graduate School of Economics

Business Law courses conducted in Japanese and School | ;. quate School of Law open to
of Law courses are NOT open to exchange students Law and International Relations ~ €xchange

: : Business Law students
mcIudmg PG StUdentS' Graduate School of Social Sciences

Graduate School of Language and Society
School of International and Public Policy

Among UG courses, courses on the HGP course list (with
some exceptions), International Linkage courses, and in preparation 1
Japanese Language courses are open to PG students. Graduate School of Commerce and Management

Graduate School of International Corporate Strategy
E Law school {

Asian Public Policy Program
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5. Notes on Course Registration

5-4. Maximum and Minimum Number of Credits

<Maximum Number of Credits>

* UG exchange students can register for a maximum of 14 credits per quarter, 28 credits
throughout the semester, and 44 credits per academic year (This applies to the period
of April to March of the following year).

Postgraduate students: Contact your Graduate School Office to find out the maximum
number of credits you can register for.

<Minimum Number of Credits>
* There is no requirement for both UG and PG students.

It is your responsibility to check the minimum requirements imposed by your home university
for the period of your exchange at HU.
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5. Notes on Course Registration
5-5. Class Time Requirement (1)

All exchange students must fulfill a class time requirement.

: Exchange students (both UG and PG) are required to register a minimum of 6 slots
of class time every week every quarter (throughout the semester).

Each On-demand/Online course also counts as 1 slot (semester course) / 2 slots
(quarter course) in a week.

i = 1slot of class ti
Intensive courses don’t count as any slots. - slotor class time

Tue Wed Thu

This requirement does not apply to PG students ‘
who have been permitted to research under a
supervisor at HU. ‘

4) Every term, a student must register for courses with a total of at least six 105-minute
slots of class time per week at HU in order to fulfill the requirement laid down in Article
7, Clause 1, Item 2 of the Immigration Control and Refugee Recognition Act that the
student attend at least 10 hours of classes per week (except for exchange students
(Postgraduate) who conduct research under a supervisor at HU). This rule shall be
applied equally to exchange students with Japanese nationality.

It is mentioned in Pink Sheet.



https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/02/Exchange_MEXT_Students_Course_registration_guideline_2024.02.pdf
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Semester

5. Notes on Course Registration Course | SEMESTEr COUrses

5-5. Class Time Requirement (2) Quarter | arter courses

Course

Autumn quarter (7 slots) Winter quarter (5 slots)

Mon

O O©
@

Wed Thu Tue Wed Thu Fri

NOT fulfilled

@ D)
@

©) ©), The Winter quarter has

@ @13 @ | | only 5 slots of class time

per week.

Autumn quarter (9 slots) Winter quarter (9 slots)

Tue Wed Fri Mon Tue Wed Thu Fri

Fulfilled

@
QOO @

Mon
@©
@ QOO Both Autumn and Winter

) quarters exceed 6 slots of

3 class time per week.

)
@

@
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5. Notes on Course Registration iyl W 1L

5-5. Class Time Requirements (3) — How to check the total number of slots per week

O ‘A E i = [

HOME Student Inf3 Schedule Bulletin Syllabus
Board

¥ Cass Portfolio = Pre-registration o View Course Registration and Status B Self evaluation  § Qualification Self Evaluation 7 Seminar A
@ List of Seminar Screening Results 7 Application Tor txpeaeu 1eacing ucense @ Confirmation of Teaching-Related Courses Taken ./ Self Evaluation

4" What's New 4 View Course Registration and Status

y ']
No data available for display. Name  SHOGAKUBU GAKUSEI Student ID No.  SHO00001

{J) My Schedule Affiliation  Faculty of Commerce and ManagementE§¥#1 Student Year 3Grade

- = Y, Ac/asiemK Valid Until Sty r:agldstrauon No. of Items 11
Sun Mon Tue Wed Thu Fri Sat ear mester pe
1 No. of Enrolled

2 No. of Enrolled

’ Credits : Credits Check the number here.

16 (Aﬁ(‘;‘i‘l’,‘)"“ (Quarter) It has to be 6 or above.
22 23 Take out the slots for intensive courses.

= Intensive courses don’t count as any slots.

Spring R 7 Winter
i Monday 4 Wednesday Thursday Friday
no schedule. ~ Not registered Notjregistered Not registered Not registered Not registered

Frequently Used Menu X
- Check both Autumn and Winter quarters. Not registered

! Student inf ation Ci r/ ! . . .
B s o bonid (Quarters can be switched by clicking here)

student register informa

& Course registration - regist
ration status inquiry

Not registered Not registered Not registered Not registered Not registered
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5. Notes on Course Registration

5-6. Approval of Your Study Plan

* If you need an approval of your study plan (courses registered at HU) from your
home university, obtain confirmation before the 1%t Entry of lottery period.

Lottery Period 15t Entry:
(@CELS) Sep. 9(9 a.m.) — Sep. 10(noon)

* |tis your responsibility to confirm the guidelines of credit transfer at
your home university.

There is no remedy even if you forget to register, register for a wrong
course, or do not register for enough credits required by your home
university.
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6. Academic Calendar/Grade/manaba
6-1. Academic Calendar

* The Academic Calendar for Exchange Students is available at:
https://international.hit-u.ac.jp/en/curr/exchange#A

. HITOTSUBASHI UNIVERSITY =
GLOBAL & INTERNATIONAL (I sccess RS conmer

Current International
idents

Prospective International Students Study Abroad International Experience Researchers

2024-25 Hitotsubashi University A f Noverber 30,2023

Academic Calendar for Undergraduate Exchange Students

Apr 2024 Gelober 2024 fsomostorames ]
This page shows information for our exchange students who are currently enrolling at Hitotsubashi. If you wish to Tuz_ Wed Spring quarter (Apr. 11 - May 31)
y hi Uni " / | - : - s Summer quarter (Jun. 3 » Jul. 23)
apply to Hitotsubashi University as an exchange student, please check the information on this website: = Aximn e fag. 16 v, 1}

For Exchange Students

prospective international exchange students. Winter quarter (Nov 4 - Dac. 26)

: Spring quarter (Apr. 11 -May. 1)
= International Students Orientation Handouts - Mer. 25 Raskisnce hal mave day or new
exchange students

= Academic Calendar o

Mar. 26-20 Orientation Bar e international students
= Course Registration u 2 o Wed  Thu {faee-todace)

ar. Slartof quarter

= Course Syllabus wor 11 p——

= Procedures before Returning Home Hpr. 10-17 Courte rgleraton perod {CELE)
A
Apr. 20 Mandatory health chackup for new
"Manday classes held o Map 2 *Ciassas held on Noember 4 ‘eucNaNge SIUGENIS ["Incucing 3 cheel Xaay)
i H i *Thureday classes held on November 1 May 25 & tion datas for onil
| International Student Orientation Handouts e s o o © Morihzp  Exmirabon e ko rb s
“Friday elasses ho on Novermbar 13 May 31 Spring st classes end
June 2024 December 2024
[5un Mon Tue Wed Th Mo Tue  Wed  Thu
3 4+ 8 Summer quarter (Jun. 3 . Jul. 23)
o112 Jun 1 St of quarier
. 7B 1w Jun 3 Classes begin
I Academic Calendar u 35 %0 Jun.8.9 KODAIRA Fastival (TEC)
Q Ju20-73 Examination dates for onling courses
2 A i S 3 NEW (345 .23 ‘Summer quarter classes end
= 2024-25 Academic Calendar as of November 30, 2023 NEW (345KB)
Aug3-560.15  Surmer bresk
e, — e July 2024 Jansary 2026 6.7 Make Lp examiniions for Saring-Summer
Mon  Tus  Wed | Thy Tus_ Wed Thy sameslor (TBC)
A 15 Last day to move out from the residence hall

Handouts given in the International Student Orientation are available here for your reference.

g 2 Grade ranscript release day

[ ] e ,
| e = —— . Autumn quarter (Sep. 16 - Nov. 1)

Sep.2 Residence hall move-in day lor new

*Classes hald cn July 15.

4 Fxrhansa



https://international.hit-u.ac.jp/en/curr/exchange#A
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6. Academic Calendar/Grade/manaba
6-2. Grade/Transcript

The grade release date on CELS for the Autumn-Winter semester is March. 10,
2025. This schedule is fixed and cannot be expedited (non-negotiable).

A soft copy of your official transcript (PDF) will be sent to you and your home
university by email within a few business days after the grade release date.

If the above grade release date does not meet the timeline for the credit transfer
process at your home university, consult with your home university’s relevant
office and ask for an alternative solution.

Do not contact the instructors of your registered courses and ask them to disclose
your grade information before the above grade release date (even if it is just
related to pass/fail).

The grade release date for Global Education Portfolio (Winter) Courses will be late
June, 2025.
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6. Academic Calendar/Grade/manaba
6-3. Grading Standards

Grades (grade point average)

A+=14.3 Outstanding

A=4.0 Excellent

B=3.0 Good

C=2.0 Satisfactory

F=0.0 Fail (not completed)

* A+ A, B, and C mean a pass, and F means a fail.

e Courses that you have withdrawn from will not be listed on your official transcript.
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6. Academic Calendar/Grade/manaba

6-4. Request for Explanation of a Grade (UG only) (1)

If you wish to inquire about your grades, you may make a request to the
instructor of a registered course through the Educational Affairs Division.

The request period for the explanation of a grade for the Autumn - Winter
semester is from March 10 to March 11 (Japan Time).

Only requests from your Hitotsubashi G-mail address (See Il 1) are acceptable.
You cannot request the instructor to change your grade.
A request for an explanation of a grade cannot be accepted before or after the

above specified period. It is highly recommended that you check your grades on
CELS on the grade release day.
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6. Academic Calendar/Grade/manaba
6-4. Request for Explanation of a Grade (UG only) (2)

A manual on how to make a request and a request form are available on CELS.

CELS > Download Center > 2 2% - BEI{& Courses/Classes > F{& & BAEE R Request for Explanation of a Grade

Japanese About 60 min Logout

CAMPUS EDUCATION LEARNING SYSTEM & ‘! ® @&

( ) ??g > 1} w - : Download

HOME Student Info Bulletin Schedule Syllabug Course Examination Grade Center
Board

N Yoo 0-Re>e—

No data available for display.

Search by open periof.

M From | 2019507527 To | 2019098278 Display
&« Aug 2019 »
Sun Mon Tue Wed Thu Fri Sat

- EATIERE 2 Folder Name Open Period Owner Summary

10
1112 13|14 |15 16 17 1. B§R3W meet@ge 1,4,19 - 31,3,24 ¥ER UEE—& Bas
212223 24

18 19
L [ 2. R . BERE ],24 SEE SEE—E SR SN

#y 2019/08/27(Tue)

Course/Classes

no schedule.

Folder Name I Open Period Owner Summary

@ Frequently Used Menu ] T
A Student information carte/ CunnicJu\Trijbl % 1.319.-813,2% BER BER & ;?Li = E;g‘jéié'éﬁ? :
A Stu informatior e/ J ) ; ZESCH A
student register informa - =
REB/BELUTLDAEEESD
FEA.

T ZlHE Senygpar 419 - 3 UHER UEE—&

Bulletin board

Class cancellation - Classro ] s < S
om change A EEREAEESK Request for sERAER—G 5, SO
Course registration - regist Explanation of a Grade l 2)~9/2(R)

ration status inauirv
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6. Academic Calendar/Grade/manaba ' 5 P

6-5. “manaba”

* “manaba” is an E-portfolio and learning assistance system. Your course instructors
often post a soft copy of handouts and assignments on “manaba.”

4 ~ % I LL] t b I - =
a manaba manua i
HrroTsusasHi UNIVERSITY Settings

Manual for Instructors  (2022.03.08)

=Pl Courses on = Memos
& My Page AP Introduction to manaba B = -

What is a course?

" My Courses Tests ] ]
Survey Change reminder settings

Thumbnail List Timetable Assignments
Projects

S'ades All reminders @ Receive () Do not receive
orum

R * Please make sure your email service does not block reminders from the d
‘ esources manaba.jp

Reminders

Portfolio
Use on your smartphone

Manage deleted contents Email address 1 123456 i ]
Access log <

Added Feature for Instructors emailaddress 2 [Fill in your private email address]
/

Manage Course Links

submission ndividual Settings
Formula Editor: TeX Supported . ) \ . “w . ”
About Self Registration Coursenews ) @ @ ponotreceve Choose “Receive

Proxy Submission in Bulk for File-based
Course Evaluation

) — o )

anaba 2 971 Y | » Manual for Students New assignment @ Receive () Do not receive
yrigh hi Ne Rights Rese anua netifications (g

» manaba FAQ D

WEB lottery and course registration can only be processed on “CELS,” NOT “manaba.”
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7. How to Find Classrooms

CAMPUS EDUCATION LEARNING SYSTEM ! = o O @

One Bridgy Smartphone page Japanese About57 min Logout

O 3 = W '

HOME Student Info Bulletin Schedule Syllabus xamination Grade
Board

4 Class Portfolio = Pre-registration &/ View Course Reysuation and Status gl Self evaluation & Seminar Application
G\ List of Seminar Screening Results & Application for Expected Teaching License Q\ Confirmation of Teaching-Related Courses Taken & Self Evaluation Sheet Input
Nursing Care Experience Schedule ' Course Withdrawal

4% What's New Class Portfolio

D - - -Day of the Week/ Period
H:Monday, N: Tuesday, 7K: Wednesday, A:Thursday, %&: Friday

You got new information.
Bulletin board

Whats NEW!!
€3 My Schedule
« Mot in particular.

& Mar 2022 O = ~Classroom number

Sun Mon Tue Wed Thu Fri | S
1 2 3|4

6 7 a9 w0 0 Registered Courses

13 14 15|16 |17 |18

20 | 21 |22 23 |24 (25 |28 201 cade"nic‘rear Display

27 |28 |29 | 30 | 31

Course D eriod /Classroom

fy 2022/03/14(Mon)
no schedule. Practical Applications for Communicative English II [ . N4 #HF 5 Hoxt

£ Frequently Used Menu English LL I

[ ¥ imFrrr i rta /)
A Student information carta/

student register informa Calculus I

Bulletin board

Class cancellation - Classro ) i \ A——
om change computer literacy - 23 EHEEREEL

Hitotsubashi doesn’t have a specific building for each faculty.
There are classrooms on both the west and east campuses.




U
10
§

[Classrooms]
8. Main Building (A<£E), West Campus <2-digit number>
9. Lecture Building 1 (351382 4#), West Campus <3-digit number>
10. Lecture Building 2 (552582 %), West Campus <3-digit number>
13. IER: Conference Rooms on 3F of Institute of Economic Research
(R FAERRES), West Campus
19. 1IR-C/ lIR-L: Conference Room / Lab, 2F of Institution of Innovation

34. East Lecture Building 1 (8 1 5£E), East Campus
<4-digit number starting with 1>

35. East Lecture Building 2 (3R 2 S§E), East Campus
<4-digit number starting with 2>

38. CGEE : LS/CGEE Building (EIF#F 72 £E), East Campus

Research (/A" -YavEZEtY4-), West Campus
21.CEB: Computer Education Building ({&#R%X & 1), West Campus

39. Mercury Tower (¥-%1!)-47-), East Campus
<4-digit number starting with 3>

35. East Lecture Building 2

19. lIR: Institute of Innovation
Resea(ch
(A/R—=aV R 2—) (1a)

lIR-C: Conference Room (2F)
IIR-L: Lab (2F) (3

N ECL.O

21. CEB: Computer
Education Building (19
(EHEER) &

e

18,; FB2: Faculty Building 2
(3B 2875 EE)

217 (2F)
709 (7F)

' @
9 (16
(24

8. Main Building

(AREE) (E2EER)
Office (1F) 209-220 (2F)
20-28 (2F) 307-311 (3F)

30-38 (3F) 405-410 (4F)

10. Lecture Building 2

13. IER: Institute of Economic Research (H25£E)
(R FHIEAT)
2201-2206 (2F)
IER-M1 : Conference Room 1 (3F) 49 2301 (3F)
IER-M2: Conference Room 2 (3F)
IER-M5 : Research Laboratory#5 (4F) T (as)i] } |
/ ‘ 34. East Lecture Building 1
T | (E15E)
L] ] 4
. skl IPTRSC I 1101 17
¥ ‘ ,\o ] 1201-1210 (2F)
— () . ! 1301-1318 (3F)
o @ I o 1401-1414 (4F)
'h | -~ 9 i 15 @ =
30 B0 %
: 3?@"%{%?%%?'”'% 39. Mercury Tower
@ : | T (T—F2)—427—)
1 9. Lecture Building 1 4101-4103 (1F) 3101-3105 (1F)
E1EE) 4201-4205 (2F) ]
(5 1am % Lecture Theater (4F) 3201-3205 (2F)
3301-3311 (3F)
101-108 (1F) 3401-3406 (4F)
201-208 (2F) 3501-3509 (5F)
301-306 (3F) 3601-3617 (6F)
401-403 (4F) —_—

Mercury Hall (7F)




II. Communication Methods

between Students and HU
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1. Communication Methods

* Check announcements from the Educational Affairs Division posted on CELS, manaba,
and HU’s website frequently.

Even if you suffer a disadvantage because you fail to check the information posted on
the above places, there is no remedy for such a disadvantage.

Important information is also sent to your Hitotsubashi Gmail account. Check emails
from HU’s offices (or set up auto-forwarding) at least once a day.

Your HU Gmail is:
Student ID Number (alphabets in lowercase) @g.hit-u.ac.jp
Sample: UGs: 1234567x@g.hit-u.ac.jp
PGs: ab1234567@g.hit-u.ac.jp
Login @ http://mail.g.hit-u.ac.jp/



http://mail.g.hit-u.ac.jp/
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1. Communication Methods

How to change your display name on Gmail/Google Classroom

(D Go to https://portal.auth.hit-u.ac.jp/

@ Log in with your student ID and password.

(3 Rewrite your name on the “Personal Information” tab of the “Profile Maintenance”
page if necessary and press “SAVE”.

“": User Profile Maintenance

Profile Maintenance



https://portal.auth.hit-u.ac.jp/
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1. Communication Methods

CELS smartphone screen CAMPUS EDUCATION LEARNING SYSTEM B

CAMPUS EDUCATION LEARNING SYSTEM n

Click “Home” to show all menus

Download Center

® What's New

No data available for display.
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2. Class Cancellation, Classroom Change CElS

Option A If you have NOT registered for courses yet (before lottery/course registration)

@ Loginto CELS https://cels.hit-u.ac.jp/ with your ID and password.

@ Click on “Schedule” and “Class cancellation = Classroom change”.

@ You'll see a course list.

o = o) b
’ . ‘ ) _J > =
HOME Student Info Bulletin Schedule Syllabus Course Examination Grade Download
Board Center

# Schedule Management 4#” Cancell Up Class @, Class cancellation - Classroom change 2 REEEE @, Facilities reservation status inquiry

® Class cancellation - Classroom change

Display only changes in data v | for Date: | 2019/07/26 ~ 2019/09/26

List view type h Instructor: Instructor Search Student Year: not specified v

Display Course offered by: | not specified

Reason of Class Cancellation: (A) school affairs, (B) academic

: . N : Class Held Classroom Supplementary
(cg;l:;at;een;e, (C )illness, (D) transportation delay, (E) official trig (Default) Change Thee é Make_up CIaSS

<< <Month <<Week <Day 2019
= = ==

Date Cla_ss Course Code Instructor Classroom
period

7/29(Mon) |Period 5(1B801024 Seminar Details| Takuma Kochiyama 106 E
1B802024 Seminar Details|Takuma Kochiyama 106 ZE
9/16(Mon) |Period 5|1B801024 Seminar Details| Takuma Kochiyama 1067 =E
1B802024 Seminar Details|Takuma Kochiyama 106 ZE
9/23(Mon) |Period 5|1B8801024 Seminar Details|Takuma Kochiyama 10672 E
1B802024 Seminar Details|Takuma Kochiyama 106 ZE



https://cels.hit-u.ac.jp/
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2. Class Cancellation, Classroom Change CElS

Option B |f you have already registered for courses (after lottery/course registration)

(1) Log into CELS https://cels.hit-u.ac.jp/ with your ID and password.

2 Click on “Course” and “Class Portfolio”.

@ You'll see your own course list.

O 3 O "

HOME Student Bulletin Schedule  Syllab mination Grade Download

ofo Board Center
‘ ¥ Class Portfolio . View Course Registration ana “*atus g Output List of Registered Students 1 2
B Oufnut the 7 nation of students taking a course 4 Seminar Screening Procedure Registration @ Seminar Screening Result Input

®,_ List of Seminar Screening Results - —
I i i
$ what's New | ® Class Portfolio =y -
- = |

Registered Courses

2019 |Academic Year | Summer v Display The icons Wi” be C0|0red

o . o7 e when a related content is posted.
Advanced Japanese Writing I 1 = 1} _\.‘ Mon2 4203HE

Advanced Japanese Reading 2 [ N &S| Kﬁ% 1 NOtlce

Advanced Japanese Grammar : » ;\] | Tued,Thu2 41013E 2 Class Cance”ation and Make_up Class

Interactive Course on Business Basics(Managemer‘l) [ ﬂ\] ) Weds A S R—S3HMREAS BT
1

N

U N N N BN N Sy,

3 Examination

\  Advanced Japanese in Economics IT 3 ﬂ\} _\_ Tue3 42048E
~

Course Registration Status Credits Earned Status

Click on the course you’d like to check for details.



https://cels.hit-u.ac.jp/
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2. Class Cancellation, Classroom Change

® Class Portfolio - Detail

Academic .
Year -+ 2N e Emie e Day/Period Classroom 42048 E

You can check Year- . Spring

Course

- classroom change offered by

= class cancellation Eeonomies 1
11
- make-up class |

Faculty of Economics Course Code 1ET22101

il Es ) Tl st (i Instructor IMAMURA Kazuhiro

Search for Specific Items

~ Notice List™

o Information for Motice not found.

* Class Cancellations / Supplementary Classes Schedulei}

ﬁassroom Change

o Information for Classroom Change not found.

Class cancellation—>| casscanceted

Date Cla_ss Classroom Instructor
period

~N

4/23(Tue)  3Period IMAMURA Kazuhiro

IVI d ke' u p Cl ass 9 Supplementary Class

Date Cla_ss Classroom Instructor
period

tfz 1(Tue) = 3Period 4203FE IMAMURA Kazuhiro

~* Regular Exam Schedule

Exam Period

o Information for Examination not found.

Examination through report submission

o Information for Examination through report submission not found.




Offices / BF=E

HiToTsUBASHI UNIVERSITY

4 Main Building Z<#E (Honkan) )
@D East Lecture Bldg. 1
Educational Affairs Division: 1F 12 (OALLVBS3HA)
- Course registration, Certificates & Student ID cards (for UG)
- Student Exchange Coordinators Kunitachi station Center for Global Education and Exchange
Student Services Division: 1F ' - HGP Coordinator’s Office: 1F
- Residence hall matters, Japanese pensions /
k Part-time jobs, Lost & Found
@ (1)
N
. 15]
@D Library @@. © ;
EELE (LLsnA) cli1) A T -
Y, @ | g ’ it i
a © || N\
(17 J (8) i il 39 Mercury Tower
o i [l
@ oL (5] (5] SL‘!‘ |,| Graduate School of International
{1 11 . .l
' Bt F@ ) (31) zl.. l‘ : and Public Policy: 3F )
West Plaza/Cafeteria il \ 0 e |
BER PR (AKLL) " 7 Lkl
|‘ b
@ @) East Campus
N : L VAV &
West Campus 54 f‘ , Sy
° X / 4 ) LS/CGE Build
BEr iR | T0e S8 A i N
— 3D LS/CGEE Building
(B Administration Building EFRBARER (C<ELITAZIMA)
® Health Center £ AKEE(E5CAFASES) . o
Rt 42— Iérzt;g;;?i;g% %tc;rlzlal Services: 1F
- : FAE- PHEEE: 2F
Vet Enie=) *Gra_duate SCh?O_l Ofﬁ?es are Iocate(':l here. International Student & Study Abroad Advising Office
Business Administration / Economics: 3F Graduate School of Language and Society : 3F

Law / Social Sciences: 4F \
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If you have any questions on course
registration procedures, contact us by e-mail.
Study Abroad Section (Inbound)
edu-gs.g2@ad.hit-u.ac.jp
8:30 a.m. - 5:15 p.m.
1F of Main Building on the West Campus

Click here for

Click here for “CELS Online Course Click here for

“Manual for WEB Lotteries” Registration Operation “Course Withdrawal System”
Overview”

WEB Lotteries

CELS Online Course Registration
Operatian Overvie: Course Withdrawal

\/ N
\/ QO. FE Operation and Precautions

Contents



mailto:int-gs.g2@dm.hit-u.ac.jp
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/08/%E3%80%90English%E3%80%91WEB_Lotteries_2024AW.pdf
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/08/CELS_DEMO_English_2024AW.pdf
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/03/Course_Withdrawal_English_2024.pdf

