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1. Lecture terms

Lecture terms

Hitotsubashi University uses both the quarter and the semester system, with six different lecture
terms (four quarters and two semesters) over the academic year.

The six term codes on the HGP course list

Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb | Mar
@®Term Code: @Term Code: G&Term Code: ®Term Code:
P S A w ®@Term ®@Term @Term
. @Term ; Code: Code: Code:
Spring Quarter Summer Quarter Code: Autumn Quarter Winter Quarter INT INT INT
INT (S) (W1) (W2) (W3)
Summer Winter Winter Winter
®Term Code: Intensive @Term Code: Intensive Intensive Intensive
Course Course Course Course
Z K I II I
Spring - Summer Semester Autumn - Winter Semester

W

Quarter courses: 105 min. per class x 2 classes per week x 7 weeks

Semester courses: 105 min. per class x 1 class per week x 14 weeks

Summer and Winter Intensive Courses are options.
The time schedule for Intensive Courses will be announced on CELS later.


https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/

2. CELS / manaba

Hitotsubashi

online systems

CELS
(1t step)

manaba
(2nd step)

You < Educational Affairs Division

You < Instructors

Web lottery
Course registration
Course withdrawal
Class cancellations / Classroom changes
Grade release

Class materials
Assignments
Notices from instructors

https://cels.hit-u.ac.jp/campusweb/

Log in with your Hitotsubashi ID (lower

case) and password. =

FHME .
o CENS 5

"

https://manaba.hit-u.ac.jp

Log in with your Hitotsubashi ID (lower

case) and password. ORMO
o é

F=r220%
YAFA



https://cels.hit-u.ac.jp/campusweb/
https://manaba.hit-u.ac.jp/

2. CELS / manaba
To Log in to CELS / manaba, you need your

Hitotsubashi Authentication ID and initial password.

XK KXKXXK
123

K EE

—HBEREE ID . *rrH Rk

—iB3E3E ID LY AT —FEREMSELES, ID 138 T/IE

P IR 60 BT, ST — 1l Come and collect this card, as well as your student ID

T Web Y ALTIRRHATETL TEEL Y,

In this document, you can find your Hitotsubashi Authentication

ID and an initial password. All the characters in the [D are lowercase Ca rd ) fro m t h e St u dy Ab roa d Secti O n ( I n bo u n d ) Offi Ce

and it will expire on the 60th day from graduation or from the end of
enrollment/employment. Please change the initial password at the
following website as soon as possible.

https://portal. auth. hit-u. ac. jp/ %:i;’%; bEtween Sep 1 and Sep 5
e

22

ME/XRAD— K (Initial password) :

You will need your ID and initial password for the

following procedures on CELS.

1t Web lottery from Sep. 8 to Sep. 9

« IJnd
Hitotsubashi Authentication ID 2" Web lottery from Sep. 10 to Sep. 11

& initial password card * Course registration from Sep. 12 to Sep. 19



3. Lottery courses / Non-Lottery courses

Lottery courses / Non-Lottery courses

Hitotsubashi has adopted a lottery system to limit the number of students on some courses.

Type Lottery courses Non-Lottery courses
vl Some UG level courses Most UG level course
All PG level courses
How to apply Web lottery procedure on CELS Course registration procedure on CELS
: Course registration period
When t |
SN0 aPRY LR DR including adding and dropping courses
: A!oply for the Iottgry. Complete the course registration procedure.
What to do You will be registered automatically on courses . )
. Your place is secured right away.
for which you are selected by lottery.
\/\V/\i/thhednr;\c/)v Withdraw during the course withdrawal period. | Withdraw during the course withdrawal period.

UG: Undergraduate PG: Postgraduate




3. Lottery courses / Non-Lottery courses

Autumn Quarter * Autumn-Winter Semester
Winter Quarter * Winter Intensive

15t Lottery 15t Lottery You will be registered
Sep. 8 (9a.m.) — > result announcement automatically for the course(s) for
Sep. 9 (noon) Sep. 10 (3p.m.) = which you are selected by lottery.

You may not apply in the 2" |ottery for courses for which you are unsuccessful in the 1t lottery.

Apply only for courses that are not held on the same day/time as those for which you are already
selected in the 15t lottery.

2" Lottery 2" Lottery You will be registered
Sep. 10 (5p.m.)— =) resultannouncement ' automatically for the course(s) for
Sep. 11 (2p.m.) Sep. 11 (8p.m.)  which you are selected by lottery.

Register only for non-lottery courses that are not held on the same day/time as those for which
you are already selected in the 15t or 2" |ottery.

Course Registration Sep. 12 —Sep. 19

Course
Withdrawal

Sep. 29 —
Oct. 5



3. Lottery courses / Non-Lottery courses

Attention!

» Before applying for the lottery, check the schedule for lottery courses and non-lottery courses in which you are
interested. If they are held on the same day and time, you need to decide which you wish to take.

* |f you decide to take a non-lottery course, do not apply via the lottery for a course which is held on the same
day and time as the non-lottery course.

3ample Course Title Offered Term Day Period I\/Ied|um of Credits e
Instruction Lottery
A . Japanese Management B Autumn-Winter Semester Tue 3 ENG 2 O
Intermediate Course in Finance Winter Quarter Tue, Fri 3 ENG 2
Courses A and E are held on the same day and time, so you need to choose either A or
If you prefer to take course A, apply via the lottery during If you prefer to take course &, register for it during the

the lottery period. course registration period. Do not apply via the lottery for

— If you are selected by lottery, you will be registered for course A.
the course automatically. * If you apply for course A via the lottery and are selected,

— If you are not selected, you can still register for course you cannot cancel this in order to register for course =, even
during the course registration period. if you make a mistake or change your mind.




3. Lottery courses / Non-Lottery courses

Attention!

* You cannot drop a lottery course for which you have been selected in order to swap it
for a non-lottery course in the same slot. You can only withdraw from the lottery
course(s) for which you have been selected during the course withdrawal period, which
is after the course registration period.

* Do not panic even if you are not selected for any lottery courses. You can still register

for non-lottery courses during the course registration period, which is after the lottery
period.

* Before the lottery period/course registration period, check the course descriptions on
the syllabus search page on CELS to find out whether the courses you wish to take will
meet the requirements for credit transfer at your home university.



4. Course registration dates

Course registration procedures and what you can do during each period

 Complete each course registration procedure during the specified period.

Adding and dropping courses outside the specified period is not permitted under any circumstances.

* Refer to the next page for specific dates.

Procedures

Application for
lottery courses

Registration for
non-lottery courses

Course withdrawal

Notice

®

Lottery period

Applicable

Not applicable

Not applicable

@

Course registration
period

Not applicable

Applicable

Applicable only

to non-lottery courses

Dropping and adding lottery
courses during the course
registration period is
not permitted.

®

Course withdrawal
period

Not applicable

Not applicable

Applicable

to all courses

Outside the above
periods

Not applicable

Not applicable

Not applicable

Not permitted under
any circumstances




4. Course registration dates

Courses for Autumn Quarter, Autumn-Winter Semester,

Applicable courses: \yinter Quarter and Winter Intensive

1st lottery (UG only)
Sep. 8 (9a.m.) - Sep. 9 (noon)
Results: Sep. 10 (3 p.m.)

@ Lottery period

2nd lottery (UG and PG)
Sep. 10 (5p.m.) - Sep. 11 (2 p.m.)
Results : Sep. 11 (8 p.m.)

What you can do during period @

Apply for the lottery

@ Course registration period

Sep. 12 - Sep. 19

What you can do during period @

Drop and add non-lottery courses *mandatory for all

Start date for Autumn Quarter

Sep. 15

@ Course withdrawal period

Sep. 29-0ct. 5

What you can do during period @

Withdraw from lottery courses and non-lottery courses

UG: Undergraduates  PG: Postgraduates




4. Course registration dates

Applicable courses: Courses for Winter Quarter and Winter Intensive

: Courses for Winter Quarter : :
Applicable courses: . Q. Courses for Winter Intensive
and Winter Intensive
3rd lottery (UG only) 4th lottery (UG only)
() Lottery period Oct. 7 (noon) - Oct. 8 (noon) Dec. 8 (noon) - Dec. 9 (noon)
Results: Oct. 9 (noon) Results: Dec. 10 (noon)
What you can do during period (1) Apply for the lottery Apply for the lottery
(2) Course registration period Oct. 10-0Oct. 13 Dec. 11 - Dec. 12
What you can do during period 2) Drop and add non-lottery courses Drop and add non-lottery courses
Start date for Winter quarter Nov. 3
. . WI1: Jan. 8 -Jan. 9 / WI2: Jan. 21 - Jan. 22
(3) Course withdrawal period Nov. 21 - Nov. 27 WI3: Jan. 29 - Jan. 30
' f Withdraw from
What you can do during period @ UG LY TS ey e
lottery courses and non-lottery courses | lottery courses and non-lottery courses




5. How to find lottery courses

How to find lottery courses (1)
Check the HGP Course List.

Courses marked with a O in the “Web Lottery” section are lottery courses.

There are no lottery courses on the Additional PG Course List for PG.

*Courses on the HGP Course List and Additional PG Course List are conducted in English, with the
exception of Japanese language courses.

HGP Course List sample

Humanities ———
Regésga:tion Course Title Instructor(s) Ddffg;‘e O%%fd Day Period IMn:fri'iljchigrfw Credith L:"c?gry I‘lotes
TGN45302 (Special Topics in Liberal Arts C GE K Fri 1 ENG 2 O
1GN45401 (Special Topics in Liberal Arts D GE K Tue 5 ENG 2 O
1GN45801 [Seminar in Humanities B GE K Thu 3 ENG 2 O

HGP Course List / Additional PG Course List https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/ 13
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5. How to find lottery courses

How to find lottery courses O is displayed for

lottery courses.

Use the Syllabus Search on CELS.

. . . .
1. Login to CELS with your Hitotsubashi ID and password. Sample
Course Online
. o I | b V24 d h llS h f S H f' I ” Faculty/Department Lecture  Day/Period Course Instructor Language| Lottery
Code - 4
2. Click on “Syllabus” and then “Search for Specific ltems”. Regstraton
International Autumn- JIITE; TES,
3 C h o I . b I ) h ([O I . L R . . ) fo | d i e Winter Wed2, Thul, 1HB70102 Basic Japanese I ] (@]
. oose App iIcable™ In the nline Lottery Registration™ tieldq. il
International Autumn- .
4 | . t f | tt . | | b d . | d Linkage T Mon3 1HC72101 Japanese Business D E (0]
. Alist of lotte 'y courses wi € displayea. e e R DA R i i
Linkage Winter :
. — International Autumn- .
( 3 Im "3 ' & Linkage Winter Mon4 1HC71701 Japanese Saociety A E (@]
HOME Student Info Bulletin St S)'IEUS Dur;ﬂ Final Exams Grade Dn;ﬂmd Classroom
Board Center Reservation
et - =t et & Create Syllabus HTML - PDF ,/ Register Syllabus
J Syllabus Csv Upload
®_ Search for Specific Items.”Search for Specific Items
No data available for display.
Search for Specific Items : d : I d f
—
T— is displayed for
Sun Mon Tue Wed Thu Fri Sat Select Faculty/Graduate School if you want to search in the detailed conditions
1|2
4|56 a HWhe 1. ducted via li icle st M holk i rt, student: -
s s aimie a| ||| s cemie comuctod v e s streaming inwhole o it sttt non-lotte 'y courses.
1 s picked up). Classes will be recorded and may be made public at a later date.
e 19)20)21 2223 Therefare, please be aware that you are consenting to this when you register for a
27|28 2930 course.
R Sample
na schedule. Course offered by [t speciied v] -
; . 5 Online I
Quarter(s) . Faculty/Department Lecture  Day/Period Co[l)]drse Course Instructor Language Lottery erence
e ¥ st s coe Registraion
& Sudercirmomaton cane/ Instructor T
# Bulletin board registration Day : Monl, Tuel,
e = International Autumn- ~ apanese
£ j;_»cyao;f;\sss Cancellation Period Linkage Winter Wedllz,ri'lz'huz, T EE |l ieaell . English
Search for Specific Ttems.
£ Efé'.f;‘fﬁﬁﬁ”; - registr geng\rgmtgtntiw Oml @ Appiicable O Net Applicable I
r_’ QOutput of Course Attendan - v|
e . International Autumn- Monl, Wed1 Introduction to apanese
Kes rd B v r _
grade inquiry e Linkage Winter Friz LAl Japanese Language J English
credit eamed inquiry The Search Range of Keyward is "Detailed Infomation”,
and "Class Schedule Details™.
Displayed Search Results : results
——

Search Clear

14



6. HGP courses

Hitotsubashi University Global Education Program

HGP courses are conducted in English, with the exception of Japanese language courses.

There are two lists for courses conducted in English.
= HGP Course List: Open to UG and PG (with some exceptions)
= Additional PG Course List: Open to PG only

Registration codes starting with 1 are for UG courses, and starting with 2 are for PG courses.

If you are an UG, do not refer to the Additional PG Course List.

UG students are not permitted to register for courses listed on the Additional PG Course List.
Among the courses open to both UG and PG, UG students are permitted to register for

the courses listed on the HGP course list.

UG: Undergraduates PG: Postgraduates

HGP  https://international.hit-u.ac.jp/courses/hgp/
HGP Course List / Additional PG Course List https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/ 15
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6. HGP courses

Notice for postgraduate students

* On the HGP Course List, courses marked with a A are open to UG and PG. These are listed on the Additional PG
Course List as well.

* If you are a PG and wish to take a lottery course marked with a A on the HGP course list, do not apply for the
web lottery. You can register for the same course during the course registration period using the code on the
Additional PG Course List. Your place will be guaranteed.

* If you are a PG and wish to take a non-lottery course marked with a A on the HGP course list, find the same
course on the Additional PG Course List and register for it during the course registration period using the code on
the Additional PG Course List.

HGP Course List Sample
Registration Course Title Offered Offerrrﬁd Day Period Mnedriumiof] Credits |, Wb |Notes
« Open to UG / PG with some exceptions Code v | T netricte Lotter
1SE42201 Global Environment and Local Society SS A Tue, Fri 2 ENG 2 O A
* Courses with a A are open to UG and PG || 15G41601 | Philosophy and Law SS K Tue 4 ENG 2 A
1SG41701 Psychology of Social Justice SS K Tue 1 ENG 2 O A
» Lottery courses and non-lottery courses
oy e . Sample
Additional PG Course List
Reg(i:s;gaetion Course Title Offt;eyred O-T-fg:ﬁd Day Period mgﬂiﬁgigz Credits | Notes
* QOpen to PG onl
P Y 2SE42201 Global Environment and Local Society SS A Tue, Fri 2 ENG 2 A
° Non_lottery courses only 25G41601 Philosophy and Law SS K Tue 4 ENG 2 A
2SG41701 Psychology of Social Justice SS K Tue 1 ENG 2 A




7. Courses other than HGP courses

How to find courses other than HGP courses

Use the Syllabus Search on CELS.
1. Login to CELS with your Hitotsubashi ID and password.

2. Click on “Syllabus” and then “Search for Specific Items”.

3. Search by faculty, graduate school, course title, language (medium of instruction), lottery status, etc.

") (e -
€ & S| T
HOME Student Info Bulletin “ourse Final Exams Grade Download Classroom
Board Center Reservation
b St me P 5528 e z N S/ (ZABRERSE @ Creste Sylabus HTML - PDF  # Register Syllabus

@ Search for Specific tems @, Download Syllabus g Syllabus Csv Upload

B What's New J

No data available for display.

( Search for Specific ltems.Search for Specific Items

Search for Specific ltems
@ My Schedule
€ Aug 2025 B

Sun Mon Tue Wed Thu Fri Sat Select Faculty/Graduate School if you want to search in the detailed conditions

3/ 4/s5 6|7 8|9 #Where a class is conducted via live video streaming, in whole or in part,

10 1112 13 14 15|16 participating in the class may be shown on the screen (or particlp

'7 :9 - %2122 ;3 picked up). Classes will be recorded and may be made puhl date.

| Ml il il Ml s Therefore, please be aware that you are consenting /.« En you register for a

24|25 26| 27 28 2930 — =

31 L °
iy 2025/08/07(Thu) Academic Year : (2025 a n g u a ge [ ]
no schedule. Caourse offered by [ mot specified ~]

Quarter(s) :

@ Frequently Used Menu Course - | ‘XPay—:a search

A Sfu:le'r. mfo.‘ma'?cn _ca\—.e_- Instructor . l:l wiPartial search
student register informa
4 Bulletin board registration Day :
4 Entry of Class Cancellation
" UpClass

Select
Japanese or English

; a :
Search for Specific Items nousge nol specified v ]
# Course registration - registr o © OAMlI ®@ppplicable O Not Applicable
- ation status inquiry Registration ) " o a S e m e I u m o
N eXt p a g e EP Output of Course Attendan Types of Course [ mot specified v
ce
grade inquiry Keyword O |
credit eamed inquiry The Search Range of Keyword is "Detailed Infomation”,

instruction.

and "Class Schedule Details™
Displayed Search Results - results
Search Clear

17



7. Courses other than HGP courses

4. A list of courses will be displayed.
Select the language in which you wish to read the syllabus.

Sample . Faculty/Depariment Lecture

Faculty of

Commerce and Winter
Management
Faculty of
Commerce and Winter
Management

Course
Code

Day/Period
Mon2, Thu2 1BB38501

Mond, Thud 1BEZ20801

Course Instructor

Special topics on
Management and
Marketing C

Marketing Management

5. The class information will then be displayed.

Sample

E#4{5# - Basic Information

HEAE#R/Basic Information

Confirm
the medium
of instruction

L=~
# Types of Course

HENR o
/' Online Lottery Registration

/ Course Group

/Language

HEER

FLERE4E.~ Detailed Information

{S2EEEHAER. Class Schedule Details

F—TFa e T o Marketing Management
BEFE. Faculty of Commerce and Management
w8 e

~"Main Instructor

B : Faculty of CM ( Basiz / Development ).~ 'Basis

oESE a1

(7] HEEZE(Face-to-face)

Language

Medium of instruction
E: English / J: Japanese

Online

Registration

Japanese
English

Japanese
English

Select the
language in
which you wish
to read the
syllabus.

18



8. Course restrictions

Course registration guidelines “Pink Sheet”

Exchange MEXT Students Course registration guideline 2025.01.pdf

Exchange students and MEXT Japanese Studies Students are NOT | smemammemmnoo
permitted to take the courses listed on the Course Registration
Guidelines “Pink Sheet”, regardless of their language proficiency.

If an error occurs during the course registration, check if the
course code/title is on this list. If this is the case, it means you are
not permitted to register for that course.

19


https://international.hit-u.ac.jp/en/curr/exchange/#D

8. Course restrictions

Restrictions for exchange students

e Courses offered by graduate schools are NOT open to UG students.

* Pedagogical subjects are NOT open to exchange students, including PG
students.

* Alimited number of Master of Business Administration (MBA) courses are
open to exchange students.

* School of International Corporate Strategy (ICS) courses are open to
exchange students with specific prerequisites.

* Business Law courses conducted in Japanese, and School of Law courses are
NOT open to exchange students, including PG students.

 Among UG courses, courses on the HGP course list (with some exceptions),
International Linkage courses, and Japanese Language courses are open to
PG students.

Options on the Syllabus Search >

General Education UG
Faculty of Commernce and Managemsnt

Faculty of Economics

Faculty of Law

Faculty of Social Sciences

Faculty of Social Data Science

Imternational Linkage

Pedagogical Subjects

Graduate Schood of Business Administratson
Ress=archer Training Course PG

Management Analysis Frrogram
=

Business Administration F"r:-E ran

Financial Strategy Program

Imternational Corporate Strategy

Graduate Schood of Economics

Graduate Schood of Law

Law and Intemational Relations

Business Law

Graduate School of Social Sciences
Sraduate School of Language and Society
School of Intemational and Public Policy

Asian Public Policy Program
Graduate School of Social Data Science
Graduate Schodd of Commerce and Management

Graduate Schodd of Intermational Corporate Strategy)

Law schog

20



9. 6-slot requirement

6-slot requirement (1)

All exchange students are required to register for a minimum of 6 slots
of class time (6x105minutes) every week and every quarter
(throughout the semester) to maintain visa status®.

Each On-demand / Live-streaming course also counts as 1 slot
(semester course)/ 2 slots (quarter course) a week.

Intensive courses do not count as any slots.

This requirement does not apply to PG students who have been
permitted to research under a supervisor at Hitotsubashi University.

This requirement also applies to exchange students with Japanese
nationality.

You could consider registering for more than 6 slots in case you would
like to withdraw from some of your registered courses after attending
the classes.

*Exchange students are required to register for at least 10 hours of class time per week in

accordance with Article 7, Clause 1, Item 2 of the Immigration Control and Refugee Recognition Act.

Spring Summer
Handay Tuesday

- Not registered Net registered
1

2BF51701 2BF53401

Spedal topics Advanced

on Accounting Caurse in
*and Finance B Accounting

(MBA) (MBA)
2
Additional Additional

regisiration registration

2BF53301
Advanced
Course in 3
Period Marketing

3 (MBA)

Not registered

Additional
registration

Not registered Net registered

Winter
Thirsday Friday
Not registered Net registered

Autumn
Wednesday
Not registered

2BF51701 2BF53401
Spedal topics 4 Advanced
on Accounting Course in
and Finance B Accounting
(MBA) [MBA)

Not registered

Additional
registraticn

Additional

regisiration

Not registered Not registered 2BF53301

Advanced

Course in

Marketing
[MBA)

Additicnal

Sample

Register for Intensive/Other
Saturday Intensive
Net registered Net registered

Net registered Net registered

Net registered

Net registered

Period H
4 6-slot requirement
. Not registered Not roN . f | f. | | d
: IS TuiTnieaq.
Spnng SU mmer ﬁl.ltl.ll'l'll'l Wlnter Register for Intensive/Other
Monday Tuesday Wednesday Thursday Friday Saturday Intensive
25042201 Net registered Net registered 25042201 Net registered Net registered Net registered
Speadial Topics in Spedial Topics in
o Ethics Ethics
| 1 3
Additional Additional
regisiration registration
2BF51301 Net registered Net registered 2BF51301 Net registered Net registered Not registered
Special topics Special topics

on Management
Pariad and Marketing C

2 (MBA]
Additional
regisiration
Not registered Net registered
Period
3

on Management
and Marketing C

(MBA) 4
Additional
registration
Not registered

Net registered Net registered

Net registered Not registered

be filled.

2 more slots have to




9. 6-slot requirement

'
L] (==
5 O l I ‘ ' | I I ‘ I I I ‘ I I l ¥ Cass Portfolio R | o View Course Registration and Status B Self evaluation B Qualification Self Evaluation o Seminar Af
@ List of Seminar Screening Results oF WG IV GAGAAT 1 GO R LI e -, Confirmation of Teaching-Related Courses Taken o Self Evaluation

4" What's New J & View Course Registration and Status
No dete avelisbie for displey. Name SHOGAKUBU GAKUSEI Student ID No.  SHO00001
L] L]
How to check your course reg|St ration status R e e il —
<« Mar 2019 > Academic 2019Academic Year Valid Until Outside registration No-'of Items 0
Sun Mon Tue Wed Thu Fri Sat Year/Semester Spring period
- No. g:eE(;:(r:lled No. of Enrolled
(Academic 0.0 Credits 0.0
10 11 12 13 14 15 16 Year) (Semester)
. . . . 17 18 19 20 21 22 23
24 25 26 27 28 29 D L pdated
1. Login to CELS with your Hitotsubashi ID and password. : Soring _ Summer  QRARGREEN  winter
#) 2019/03/08(Fn) londay uesday nesday ursday Friday Intensive

no schedule. 1BB20201 f:h-B 1BB20701 Not registered 1BB20201 f:-B 18820701 Not registered
Corporate Consumer Corporate Consumer

2. Click on “Course” and then “View Course Registration and ——@=1 " 2 o G oEee G
Status”. e

Not registered 1BB30501 Not registered Not registered 1BB30501 Not registered
Pariod Marketing Marketing
; Communication Communication 7
[o] (o)}
. . . .
YO u r CO u rS e re I St rat I 0 n WI I I b e d I S I a e d Not registered 1BB32301 Not registered Not registered Not registerad Not registered
° Design
Thinking and
Period Management
3 by Design
4. Check h ter by clicki the tab v
. eCK eacChn quarter by Clicking the tab.
- Not registered Not registered Not registered Not registered Mot registared Mot registered
ri
4
- Not registered Not registered Not registered Not registered Mot registered Mot registered
ri
=
- Not registered Not registered Not registered Not registered Not registered Not registered
ri
6
Day Period Course Code Course Instructor Name

Others Other Social Psychalogical

Each On-demand / Live-streaming course counts as Tenetgeg
1 slot (semester course) / 2 slots (quarter course) a week. {}

On-demand / Live-streaming courses are
Intensive courses do not count as any slots. shown at the bottom.
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10. Credits

Credits

* UG exchange students are permitted to register for a maximum of 14 credits per quarter,
28 credits throughout the semester, and 44 credits per academic year.
*This applies to the period from April to March of the following year.
*Intensive courses are not included in these limits.

* |f you are a PG student, contact your graduate school office to find out the maximum
number of credits for which you are permitted to register.

e Hitotsubashi University does not require UG and PG exchange students to acquire a
minimum number of credits while they are on exchange.

 However, it is your responsibility to check the minimum requirements imposed by your
home university for the period during which you are an exchange student at
Hitotsubashi University.

23



11. Study plan for home university

Approval of your study plan

If your home university needs to approve your study plan at Hitotsubashi University, you should
obtain confirmation before the 15t lottery entry period, Sep.8 (9 a.m.) —Sep.9 (noon).

It is your responsibility to confirm the guidelines for credit transfer at your home university.

Nothing can be done afterwards to resolve the following cases.
*You have forgotten to register
You registered for the wrong course
*You did not register for the number of credits required by your home university
*You were awarded a place on the wrong course in the lottery

Make a backup plan in case you are not selected for the lottery course(s) that you wish to take.
Make sure the backup plan meets the requirements imposed by your home university.

24



12. Seminar (R AL®D)

For those who wish to take a
“F¥IF—)L Seminar” or “SBE . Seminar”

Seminar (E¥2F—JL-EE)/ “Blue Sheet” for UG

E X158 /Basic Information

Contact the instructor of the seminar which you wish to take by email.
If you obtain permission to register, attend the first class and get the
signature of the instructor on the bottom portion of a Blue Sheet.

Submit this original Blue Sheet to the Study Abroad Section (Inbound)
by 4 p.m. on October 6.

If you have any concerns, consult an instructor in your host faculty
at the Academic Advising Session on September 5.

Your seminar will be registered on CELS by the Educational Affairs
Division. It may take approximately a month to appear on your CELS.

Consult your graduate school office if you are a PG student and wish to
take a seminar. The course will be registered on CELS by them.

ﬂﬁ?ﬁ F=F—JL(3E) Seminar

*This description doesn’t apply to courses whose titles are “Seminar in ~” on the HGP Course List.

PERPE - BHE: ( WK - KA ) M

Seminar on Majoring Subject SHSMMENAE

MATRER msam

YIHBER (WERR) DI~
inar on Ma Sor ing RO B AR

Seminar on Majoring Subject 202501.pdf
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https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2025/02/%E3%82%BC%E3%83%9F%E8%AA%93%E7%B4%84%E6%9B%B8%E5%85%BC%E5%B1%A5%E4%BF%AE%E7%94%B3%E8%BE%BC%E6%9B%B8-_-Seminar-on-Majoring-Subject-Application-Form.pdf

13. Schedule

Academic calendar

https://international.hit-u.ac.jp/en/curr/exchange#A

HITOTSUBASHI UNIVERSITY

GLOBAL & INTERNATIONAL s i 2Q seancy @

Current International
udents

Prospective Interational Students Study Abroad International Experience Researchers

For Exchange Students

udents who are currently enrolling at Hitotsubashi. If you wish to

This page shows information for our exchange s

apply to Hitotsubashi University as an exchange student, please check the information on this website:

rospecti nternational exchange studer
2 For Exchange Students

= International Students Orientation Handouts

Calendar

= Procedures before Returning Home

| International Student Orientation Handouts

Handouts given in the International Student Orientation are available here for your ref:

| Academic Calendar

Jump to:

Click here for support related to global

education and exchange

Hitotsubashi University
Academic Calendar for Undergraduate Students
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You can check the dates of the
lottery and course registration.
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https://international.hit-u.ac.jp/en/curr/exchange#A

13. Schedule

Class schedule

1st period 8:45a.m.-10:30 a.m.

2nd period 10:45 a.m. - 0:30 p.m.

Lunch break (45minutes)

3rd period 1:15 p.m. - 3:00 p.m.
4th period 3:15 p.m.-5:00 p.m.
5th period 5:10 p.m. - 6:55 p.m.
6th period 7:45 p.m.-9:30 p.m.




14. Grades

Grades / transcripts

 Grades for the Autumn-Winter semester are released on CELS on March 9, 2026.
This schedule is fixed and cannot be expedited. It is non-negotiable.

* A soft copy of your official transcript (PDF) will be sent to you and your home
university by email within a few business days after the grade release date.

* Ifthe above grade release date does not meet the timeline for the credit transfer
process at your home university, consult the relevant office at your home
university and ask for an alternative solution.

* Do not ask the instructors of your courses to disclose your grade information (even
whether you have passed or failed) before the above grade release date.

e Grades for GLP International Seminar (USA) and (Australia) will be released in
August 2026.



14. Grades

Grading system

Grades (grade point average)

A+=43 Outstanding

A=4.0 Excellent

B=3.0 Good

C=2.0 Satisfactory

F=0.0 Fail (not completed)

A+, A, B, and C mean a pass, and F represents a fail.

* Courses from which you have withdrawn will not be listed on your official
transcript, nor included in your GPA calculation.



14. Grades

Request for explanation of a grade (UG only) (1)

* |f you wish to inquire about your grades, you may make a request to the instructor(s) of your
registered course(s) through the Educational Affairs Division.

* The period for requesting an explanation of a grade for the Autumn-Winter semester is from
March 9, 2026 to March 10, 2026 (Japan Time).

* Only requests from your Hitotsubashi G-mail address will be accepted.
* You cannot request the instructor to change your grade.

* Requests for explanations of grades cannot be accepted before or after the period specified above.
We highly recommend that you check your grades on CELS on the grade release date.

* Ask your graduate school office for information about requests for explanations of grades before
your grades are released on CELS if you are a PG student.



14. Grades

Request for explanation of a grade (UG only

noE

Schedule Syllabus Course Final Exams Grade

. . 0 5
How to get an application form
From | 2025%01F108 | Iu[ 2025%03F 108 | Display
1. Log in to CELS with your Hitotsubashi ID and password. S ——
=1 Timetabl e FaiE) N Setting Open Subjects

4,19 - 31,

Setting Open Subjects

2. Click on “Download Center”, then “002.32 3% B8{%2 Course

reg. etc”, and then “R#&ERBAZE K Request for Explanation

Lottery Setting Open Subjects

= Edit | Copy
. and Course

withdrawal Setting Open Subjects

of a Grade”.

L El Edit  Copy
. and Course
Setting Open Subjects

Edit Copy
Setting Open Subjects

3. Download the manual and an application form.

Add Folders | Add Files | Delete Files

me Registration Date  Summary

1.Request for Explanation of a
Grade202455. pdf

3.(Application form) Request for Re-
Explanation of a Grade.xlsx

3. [t mms

R xlsx 26,7,2411:17:58

[FEEMH) A% ARRER. pdf 26,7,2411:18:31
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15. Classrooms

ow to find classrooms

Register on CELS for all the courses you wish to take on the first day of the course registration period, Sep.12.
Click on “Course” on CELS.

A list of registered courses will be displayed, together with the classroom number for each course.

Find the classroom number on the map on the next page and check where it is located before class begins.

A N

Do not forget to drop any course(s) which you have decided not to take during the course registration period.

Day of the

List of Registered Students

Iuation -,/--:--sr'r- nar Screening Procedure Registration  g*  Saminar Screening Result Input Wee k / Pe ri Od
A: Monday
N Tuesday
) T:f“ﬂ N 5 Registered Courses 7K: Wed neSday
s == s - Course Day/ Period) Classrg K: ThurSday
iy 20250203 (Man) Intermational Crganizations =3 ﬂ’ i _ . .
S | e = e &: Friday
Case Shudy on Internationsl Political Econsnmy = '1_1 ] _.1 ﬂ;
Data Anoivats and Prasentaos iy =
S S — = i) 2, e
T taTia e i s ey e iR e ¥ I D2, LeoatE ke LcanEal Lok Classroom nu mD
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Classrooms

East Campus

8. Main Building (Zigﬁﬂﬂ;): 2-dig > 34. East Lecture Building 1 (8215 £E) <4-digit number starting with 1>
9. Lecture Building 1 (ilﬁ_%iﬁ) < > 35. East Lecture Building 2 (8825 £E) <4-digit number starting with 2>
10. Lecture Building 2 (s6258 &%) < number> 38. LS/CGEE Building (ISR 92.88) <4-digit number starting with 4>
13. IER: Institute of Economic Research (ifAHTFTRT) < > 39. Mercury Tower (¥ — % 2 ) — & 7 — ) <4-digit number starting with 3>
17. Isono Building (& EF R ZTEE)
18. FB2: Faculty Building 2 (55 27/f 22 £E)
19. lIR: Institution of Innovation Research (1 / N—3< 3 Vet X —)< >
21.CEB: Computer Education Building (15 (5 1) I
— —_— — 35
13 . .
IER: Institute of Economic Research el Fast Le{%zr%BﬁuEI;dmg 2
(FRFERITAN) (19 D @ @)
IER-M1: Conf Room 1 (3F) 2201-2206 (2F)
- conrterence hoom
IER-M2: Conference Room 2 (3F) (7) (1) o2 O 2301 (3F)
IER-M5 : Research Laboratory#5 (4F) |
o ' I 34
21 '[[.ﬂ.] (38 a2 East Lecture Building 1
CEB: Computer Education Building \ H i (R15£E)
(EHRHE ) ° D
) : [5) J 1101 (1F)
‘?’ s 3 1201-1210 (2F)
, 19 (2) el 1301-1318 (3F)
lIR: Institute of Innovation Research @ —— - 1401-1414 (4F)
('f/&‘—’/a‘/ﬁﬁ:"""’rlz‘/ﬁ—) . 'fé‘ e o = /
/ -, L]
lIR-C: Conference Room (2F) : (24 v O (e) (31)
lIR-L: Lab (2F) D P .. 38 39
R — : W I (24] o LS/CGEE Building Mercury Tower
18 . (EIPEHZREE) (?—Fa2U—427—)
. o 10 9 8
FB2: {g;%gg%ggt;mg 2 9 Lecture Building 2 Lecture Building 1 Main Building 4101-4103 (1F) 3101-3105 (1F)
(B2EEIR) (B1ERE) (ZEE) 4201-4205 (2F) 3201-3205 (2F)
217 (2F) 3301-3311 (3F)
709 (7F) 209-220 (2F) 101-108 (1F) Office (1F) 3401-3406 (4F)
307-311 (3F) 201-208 (2F) 20-28 (2F) 3501-3509 (5F)
405-410 (4F) 301-306 (3F) 3601-3617 (6F)
17 401-403 (4F) Mercury Hall (7F)

Isono Building

(PREFRT SR EE)

30-38 (3F) ] I]




Offices

West Campus East Campus

11 Kunitachi station . ; 34
Library O . East Lecture Building 1
J ﬂ 1F: Center for Global Education and Exchange
8 HGP Coordinator’s Office
Main Building —
] e
1F

Educational Affairs Division
* Certificates (for UG)
* Student ID card (for UG)

38
LS/CGEE Building

3F: Graduate School of Language Society Office

2F: International Student & Study Abroad Advising Office

1F: Graduate School of Social Data Science Office

Language Community, Tutorial Services

Study Abroad Section (Inbound)
* Student Exchange Coordinator’s Office

Student Services Division
* Residence hall matters
*Japanese pensions
* Part-time jobs

* Lost & Found

3
16 39
West Plaza - Cafeteria @ - 4 Mercury Tower
i )
k18 SF. Graduate School of nternational and Public Poliy Offce
5 : .

Health Center




16. Class cancellations / Classroom changes

Class Cancellations / Classroom Changes (1)

Before lottery/course registration
1. Login to CELS with your Hitotsubashi ID and password.

2. Click on “Schedule” and then “Class cancellation=Classroom change”.

3. Alist where you can check information about classroom changes, class cancellations and supplementary

classes will be displayed.

Sample

fi Schedule Management ) vicw noprecoen Jlass Days 7 Cancell Up Class 8 Class cancellation - Classroom change B HGEEEE

B What's New @, Class cancellation - Classroom change
Mo data available for display. | [ Display only changes in data w | for Date: | |~ |
@ My Schedule Instructor: I:I Instructor Search  Student Year: | not sﬁeciﬁ&d ~
S Oct 2024 - Course cffered by: i
Sun [Maen Tue '\.‘.llec T::_ Fri | Sat SChioal ._'[fl._' s, '\.Li:!-dLn_'jl_'l i Clacs Held Fa— Supplementary
123 : on delay, (E} official trip, (Defaudt) Cancelad Class
8 | e (10 11|12
7 19 o 202 . _
- number
Course Instructor Classroom of cdass
students
3 2024/ 10/ 10{ Thu)
no schedule,
y 10/10{Thu) Period 1 1HBF0102 Basic Japanese [ Details 4101555
@ Frequently Used Menu
B Student information carte/ 2LF50101 L 1 Japanese Linguistics A Details 420130
student register inform -
P I‘-l' fedisser ‘l”'l 10/10(Thu) Pericd 2 1EE30101 Algebra 1 Details 230135
& BuleEn = 1EZ50801 Algebra Details 23013
. 1GC30510 English Writing 11 (Intermediate) Details LLFTER 1t
1HE /0202 Basic Japanese 11 Details 410150

Yellow:
Classroom Change

Pink:
Class Cancellation

Green:
Supplementary Class
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16. Class cancellations / Classroom changes

Class Cancellations / Classroom Changes (2)

After the lottery/course registration
1. Login to CELS with your Hitotsubashi ID and password.

2.
3.
4.

lcons will show up in
color when related

content has been
Click on any icons shown in color to check the details. posted.

Click on “Course”.
A list of the courses for which you have registered will be displayed.

1 2 3

= e Sylla = a ad
servation
ion # Viey CoomnDocitetos ooc Status By Output List of Registered Students b y— > ‘ \
a cours § Self evaluation g Seminar Screening Procedure Registration  g# Seminar Screening Result Input ——— E
— = < -

o §
® Wihat's New Class Portfolio of
No data available for display. ST
@ My Schedule Whats NEW!!

CTENEY 1. Notices
S S 2. Class Cancellations
S P g and supplementary

=0 classes
ernational Political Economy - ﬁ} i M4 22028F 3 . Exa m i n atio n S

Datz Analysis and Presentation - ’,} | Es
=i N5 22064F
nese for Beginners - jd | A2 1403H#E K2 1403HE 21 1403HE
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17. Communication methods

Communication Methods
Check these frequently.

CELS manaba Hitotsubashi Gmail

You< Educational Affairs Division You < instructors You < Educational Affairs Division
/ instructors

All responsibility for problems caused by failing to check the information posted on
CELS, manaba and Hitotsubashi Gmail is yours.

Your Hitotsubashi Gmail : Student ID number (in lowercase) @g.hit-u.ac.jp

Sample
UG :1234567a@g.hit-u.ac.jp e

PG : ab1234567@g.hit-u.ac.jp ﬁ

Log in here. (http://mail.g.hit-u.ac.jp) [=]*

A0



http://mail.g.hit-u.ac.jp/

17. Communication methods

CELS

CELS smartphone screen

CAMPUS EDUCATION LEARNING SYSTEM B

Click on “Home” to see the menu.

. CELS
yz;h i Bon i wims Lol

CAMPUS EDUCATION LEARNING SYSTEM B

= i
Bulletin Board

Final Exams

®» What's New

No data available for display.
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17. Communication methods

F=b220)%

manaba b

* manaba is the Learning Management System (LMS) at Hitotsubashi University.
* Your course instructors post class materials on manaba, and you submit assignments here.
* Log in to manaba with your Hitotsubashi ID and password.

Click on “Settings” and then
“Change reminder settings”.
Add your private Email

manaba is NOT for web lottery or course registration. CELS is.

@ — & K F Sample

HiroTsusasni UNIVERSITY

e address and choose
m 478 Courses pon ¥ Memos BA&E Neceiven.

Tests Surveys Assignments Projects Grades Forum Resources
[) Submission History | Change reminder settings
Reminders
+ Course News () Threads (latest first) New Thread

All reminders @ Receive () Do not receive

tOMOITOW's class 28 There are no threads.

* Please make sure your email service does not block reminders from the d
manaba.jp

No class tomorrow Nov 19 and Nov 22

» Threads
Notification from

ate for class today 2024-11-01 i n St rU CtO rS
No class tomorrow Oct, 25 2024-10.24 Emailaddress 2. Add your private Email address

> Course News

Assignments and surveys

Email address 1 |1234567x@ag.hit-u.acjp

The manual is at the ndividual Settings
bottom of the main page Course news @) @ Receive O Do not receive

: «“ . ”
+ Manual TUhESS— p ) ChOOse ReCEIve
: ] New assignment (@ Receive () Do not receive
notifications (g
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18. Manuals

Scan the QR code or click on the link to look at each manual.

Manual for Web Lotteries CELS Online Course Registration Course Withdrawal System
Operation Overview

CELS manaba HGP Course List
Additional PG Course List

httpS://Cels.hit‘u.aC.ip/CampUSWGb/ https://manaba.hit—u.ac.ip https://international.hit-u.ac.jp/courses/hgp/information-

on-courses-classes/



https://international.hit-u.ac.jp/courses/hgp/information-on-courses-classes/
https://manaba.hit-u.ac.jp/
https://cels.hit-u.ac.jp/campusweb/
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2025/08/%E3%80%90English%E3%80%91WEB_Lotteries_2025AW.pdf
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2025/08/CELS_DEMO_English_2025AW.pdf
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2025/07/Course_Withdrawal_English_2025.pdf

19. Study Abroad Section (Inbound)

Study Abroad Section (Inbound)

edu-gs.g2 @ad.hit-u.ac.jp

15t floor of the Main Building, the West Campus

Open: 8:30 a.m. — 5:15 p.m. / Monday — Friday

except for public holidays and university holidays


mailto:edu-gs.g2@ad.hit-u.ac.jp

