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Operator will ask you: % @ ? E

—>KAJI desuka? (Is there a fire?)

—>KYUKYU desuka? (Do you need an ambulance?) / \ J I\ 7 \y { 7

You say: INTERNATIONAL STUDENT
—>KAIJI desu! (Fire!) HANDBOOK

or
—>KYUKYU-SHA onegai shimasu! (Ambulance, please)

1. N5 (In case of fire)
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In case fire goes out of control, dial 119 and say “KAJI desu” (Fire!) and tell the operator your
address. Calling a fire engine will not cost you, and the service is available 24 hours a day.

2 MBEZISIEE (If you need an ambulance)
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If you want to call an ambulance, dial 119 (available 24 hours a day) and tell the operator
“Kyukyu-sha onegai shimasu,” followed by your name, address, nearby landmarks, and your
phone number. Service is available in Japanese and English.

X Please call an ambulance only if you experience a serious illness or injury, for ambulances and emergency medical treatment
are limited resources. If you are unsure whether to call an ambulance, please contact your local emergency advice center.

® 00 00 0.0 0.0 00 00 v OO
#7119 Emergency Advice Center (Tokyo) . . . . . ‘ . . .

search “#7119” for Tokyo emergency consultation website (Japanese only) ... ... ... ... .‘. .’. ... ... ... ... ..
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Center for Global Education and Exchange / Educational Affairs Division, Hitotsubashi University d . . ‘ . . . . . . . . . . . ’ . . . . .
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Welcome to Hitotsubashi University!

Hitotsubashi University was founded in 1875 and currently has five undergraduate faculties: Commerce & Management,
Economics, Law, Social Sciences, and Social Data Science. There are also six graduate schools: Business Administration,
Economics, Law, Social Sciences, Language and Society, and Social Data Science, as well as the International and
Public Policy.

The Center for Student Exchange was established in 1996 to provide Japanese language education and support
services to international students. In February 2010, the Center for Student Exchange and the Exchange Student Division,
which provide various services for international students, were reorganized as the Center for Global Education (CGE)
and the International Affairs Office (IAO), respectively, and were given the mission of advancing campus
internationalization by promoting student exchange. In 2018, the Center was renamed the “Center for Global
Education and Exchange.”

This International Student Handbook was designed by the Center for Global Education and Exchange and Department
of Academic Affairs to promote the safety and security of international students enrolled at Hitotsubashi University.
Various information, from procedures after enrollment through graduation and leaving Japan, is compiled in this
handbook to help international students enjoy a comfortable life at Hitotsubashi University.

We hope that international students at the university will be able to utilize this handbook to enjoy their study abroad
experience to the fullest.

Hitotsubashi University
Center for Global Education and Exchange
Department of Academic Affairs
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International Student Support Organizations and
Programs/Systems

1

1-1 Center for Global Education and Exchange
TEL: 042-580-9001 (General Education Support Office)

Originally established as the Center for Student Exchange in May 1996, the organization was renamed the Center for
Global Education (CGE) in February 2010. In August 2018, the CGE was renamed the Center for Global Education and
Exchange (CGEE) and reorganized under Mori Arinori Institute for Higher Education and Global Mobility. The Center for
Global Education and Exchange comprises the Japanese Language Education Section and the International Student
and Study Abroad Adyvising Office (ISSAAO), providing education, advice, and support for international students and
students who wish to study abroad.

1-2 Japanese Language Education

We offer a wide range of courses, including an intensive Japanese Language Education Program that consists of seven
different levels (Beginner Low, Beginner High, Intermediate Low, Intermediate, Pre-Advanced, Advanced Low,
Advanced High): intensive Japanese Language Educational Programs with a focus on students who have not
previously studied Japanese; intermediate- to advanced-level courses that systematically develop the Japanese
language ability necessary to study at the university, with separate courses for each skill; and courses on Japanese
language expertise needed for studying the social sciences.

The following table lists the Japanese language courses by level and skill. Note that the courses available vary
depending on the school term, so be sure to check the website and CELS when registering.

Japanese Language Education Section Website
https://international.hit-u.ac.jp/en/courses/japanese/

CELS Academic Affairs Information System
https://www.hit-u.ac.jp/kyomu/info/ct.html

Courses by Level and Topic

Japanese Language Educalion Program

Integrated elective

Courses Reading Writing Speaking Other
Basic Japanese I
e L MG Introduction to Japanese
Language
Basic Japanese I
Beginner High |Comprehensive Japanese
for Beginners

Beginner

Bridge to Intermediate Japanese

Intermediate IS diate JapanessT Intermediate Japanese 1 Intermediate Japanese [ Intermediate Japanese [

rmedi = =
(e P Reading Writing Speaking Intermediate Japanese 1 Kanji and
Intermediate Vocabulary

_ e Intermediate Japanese 7 Intermediate Japanese Kanji and
Intermediate Japanese Il |Intermediate Japanese Reading = Intermediate Japanese Speaking
Writing Vocabulary

Pre-Advanced Japanese Kanji and

. Pre-Advanced Japanese Vocabular

Gl GUER TGN Pre-Advanced Pre-Advanced Japanese Reading|,, E Pre-Advanced Japanese Speaking| ¥
Writing Pre-Advanced Japanese Grammar

Pre-Advanced Japanese in Economic

Advanced Japanese Grammar

Advanced Low Advanced Japanese Reading [ |Advanced Japanese Writing 1 |Advanced Japanese Speaking [
Advanced Jzpanese in Economics I

Advanced Japanese in Economics 1

Advanced Japanese Writing T |Advanced Japanese Speaking T
: 4 B o ] Japanese for Economic Research

Advanced Japanese Reading T
2 9 Advanced Japanese Academic |Advanced Japanese Academic

Advanced

Advanced Japanese Speed 4 Advanced Legal Japanese
5 Writing Speaking : 5
Reading Japanese Affairs for Interational
. |Japanese Language as a Japanese Language as a
Advanced Japanese Reading in ) ) Students A
Specialty, Specialty, -
Early Modern Japanese . - Japanese Affairs for International
Expression Skills 1 Expression Skills TA
Students B
ik *Course names are subject lo change.
Undergracuate  |3.non0c0 1 - 11
International
Students
0 OUFSES
Lecture for MEXT Japanese Studies Students I + T
d
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1-4 Hitotsubashi University Global Education Program (HGP)

7 = 7% 4 b : httpsi//international.hit-u.ac.jp/courses/hgp/
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1-3 International Student and Study Abroad Advising (ISSAA)
[Website] https://international.hit-u.ac.jp/en/cgee/advising/

(1) ISSAA staff
The ISSAA staff consists of advisors from the Center for Global Education and Exchange.

(2) International Student and Study Abroad Advising Office (ISSAAQO)
The ISSAAO offers consultation for international students during the following hours: In-person consultation
hours (no appointment necessary): Monday to Friday (except holiday) from 10:15 a.m. to 1:15 p.m. Online
consultation hours (appointment required): Tuesday to Friday (except holiday) from 2:30 p.m. to 5:15 p.m.
The office is located on the second floor of the LS/CGEE Building on the East Campus.
We advise international students on a variety of issues, including study, daily life, interpersonal relations,
visa status, and employment. We’re here to help with any and all matters, so please feel free to drop by. In
addition to offering consultations, we also operate Language Community activities, as well as help with
Japanese writing, and so on.
The Advisors take into consideration the circumstances and needs of each international student,
regardless of their faculty/graduate school. The contents of consultation sessions are kept strictly
confidential. The advisors provide advice not only in ISSAAO, but also outside it as needed. When deemed
necessary, the advisors can also collaborate with your faculty/graduate school, the Student Support
Center, the Harassment Office, the Health Center, or other campus resources. The advisors in charge may
change depending on the year, so please check the website for the latest information on the advisors.

|nte|‘nati0na| Student Su ppOI’t - When in doubt, visit the International Student Advising Office first.

- These 5 offices work together to provide specialized support you need.

[Contacts] [Contacts]
eCourse instructors eHealth Center eAccessibility Office for Students with Disabilities

e Academic supervisors #Student Advising and Counseling Office

[Contacts]
*Educational Affairs Division Care
(course registration, certificates, \
registration status) and [Contacts]
eGraduate school offices Well-belng eStudent Services Division

gt A A (Residence Halls)
| Partner universities

' (exchange students only)

AAAAAAAAAAAAAAAAAA

eHitotsubashi University Co-op
(Off-Campus Apartments)

Student
Services

Housing
Services

International
Student
Advising

o° .
Lha"e [Contacts]
questlcn g
about.... hos International Student and
Study Abroad Advising Office
|prepaziene! (International Student Advisor)

1-4 Hitotsubashi University Global Education Program (HGP)
[Website] https://international.hit-u.ac.jp/courses/hgp/

HGP offers interdisciplinary courses in English designed for both international and Japanese students at Hitotsubashi
University. Students can choose from a variety of courses in the humanities and social sciences. The program provides
in-depth learning opportunities, particularly in the fields of commerce and management, economics, law, and
Sociology. It also includes courses specifically designed for exchange students studying for 6 months to 1 year, such

as Japanese Language. As stated above, all courses under HGP, with the exception of Japanese language courses,
are conducted in English.
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2 Procedures after Arriving in Japan

| Procedures at the Municipal Office |

2-1 Notification/Change of Address
[Website]  (KUNITACHI CITY) https://www.city.kunitachi.tokyo.jp/
(KODAIRA CITY) https://www.city.kodaira.tokyo.jp/
[TEL] (KUNITACHI CITY) 042-576-2111
(KODAIRA CITY) 042-346-9805

If you received a Residence Card at your port of entry/departure, you must bring it to the municipal office that has
jurisdiction over your residence and report your address within 14 days of settling into the residence.

Furthermore, if you move to a different municipality, you must report the move to the municipal office of your
previous residence as well as the municipal office of your new residence.

2-2 Enrollment of National Health Insurance

When you report your address at the municipal office, you must also enroll in the National Health Insurance.
Submitting the simplified declaration form should discount your annual insurance premium to approximately 10,000
yen in Kunitachi City, or 9,000 yen in Kodaira City, for example.

Be sure to take your health insurance card with you when visiting the hospital or clinic.

Your insurance premium and period of its payment are mailed to you annually. Late fees are

charged for late premium payments, so please be sure to pay your premiums within the payment period.

The National Health Insurance will cover 70% of the treatment costs. The Ministry of Justice is considering
implementing measures whereby applications for changes in residence status or extensions of the period of stay may
be denied in cases where insurance premiums have remained unpaid for a specified duration.

When you move, you have to go to the municipal office of new residence and re-enroll the National. Before that,
you must return your previous health insurance card to the municipal office of your previous residence and settle all
premiums.

2-3 My Number (Japan' Social Security and Tax Number System)
[Website] https://www.kojinbango-card.go.jp
[TEL] (Inquiry desk for the My Number system.) 0120-0178-26
(Inquiry Desk for My Number Card and Notification Card) 0120-0178-27

A Notification Card with your 12-digit My Number on it will be mailed to your registered address by simplified
registered mail after you register your residence at a municipal office. This number is used for administrative
procedures for Japanese Social Security programs, and you are required to submit it to your employer when you do
a part-time job. Keep your Notification Card and My Number safe.

2-4 Enrolling in the National Pension System
[Website] https://www.nenkin.go.jp/international/index.html

Individuals residing in Japan who are 20 years old or older and less than 60 years old are required to enroll in the
National Pension system, even if they are foreign exchange students. Paying into the system for a set amount of time
or longer allows one to receive pension payments upon reaching the pension age, sustaining an injury, and so on.
The enrollment procedure can be completed at the municipal office of your residence. Note that there are also
systems for postponement of or exemption from payments.

By applying for the Special Payment System for Students, degree-seeking international students can postpone the
premium payments they would have to make during their school term (however, application may not be possible in
certain cases depending on the previous year’s income).

In addition, non-degree-seeking students may apply for the Contribution Payment Exemption System/Contribution
Postponement System, which may allow for exemptions/postponements from premium payments approved after
application (there are four exemption types: total exemption, 3/4 exemption, half exemption, and 1/4 exemption).
Utilizing the above systems allows one not only to ensure one’s eligibility to receive pension payments in the future,
but also one’s eligibility to receive basic disability pension payments should one sustain an injury.

* When applying, be sure to bring your Student ID, passport, and Residence Card.

Because the law may change or be supplemented, be sure to inquire directly at the municipal office where you are
registered as a resident to receive the latest information.
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Procedures at the Regional Immigration Office

2-5 Notification/Change of Items Other than Address

When you file any of the following at a Regional Immigration Office, please bring your passport, photo, and
Residence Card. Generally, a new Residence Card will be issued to you on the day you file a notification or
application.

(1) Notification of a change in name, date of birth, gender, or nationality/region
[Website] https://www.moj.go.jp/isa/applications/procedures/nyuukokukanril0_00009.html

If your name, date of birth, gender, or nationality/region changes due to marriage or any other reason,

you must report a Regional Immigration Office within 14 days of the change.

* Although names written in the Latin alphabet will be used by default, a name written in Chinese character notation
(orthographic) can be added. Please note that in this case, any change in Chinese character notation needs to be
reported as well.

(2) Application for reissue of a Residence Card
[Website] https://www.moj.go.jp/isa/applications/procedures/nyuukokukanril0_00010.html

If your Residence Card is lost or stolen, please apply for a reissue within 14 days after you realize your card
is missing (or after you reenter Japan if realize it is missing while outside Japan).

* To apply for a reissue, please bring a report of loss or theft certificate issued by the Police Department or a disaster
victim certificate issued by the Fire Department.

(3) Notification of affiliated organization and relationship with spouse
[Website]  https://www.moj.go.jp/isa/applications/procedures/nyuukokukanril0_00014.html
https://www.moj.go.jp/isa/applications/procedures/nyuukokukanril0_00016.html

When you file any of the following at a Regional Immigration Office, please bring your Residence Card.
When filing by mail, please enclose a photocopy of your Residence Card. Please note that a new
Residence Card will not be issued when you file these notifications.

i. Notification of changes in affiliated organization
When an international student changes his or her affiliated organization by enrolling, graduating, or
dropping out, he or she must report it to a Regional Immigration Office in person or the Tokyo
Regional Immigration Bureau by mail or online application within 14 days of the event.

ii. Notification of changes in relationship with spouse
When you are staying in Japan with the any of the following resident statuses: Dependent, Spouse or
Child of Japanese National, or Spouse or Child of Permanent Resident, and have been separated
from your spouse by divorce or death, you have to report it to the Regional Immigration Bureau in

person or the Tokyo Regional Immigration Bureau by mail or online application within 14 days of the
event.

Procedures at the Bank/Post Office

2-6 Opening a Bank Account

For those who need a bank account for receiving funds such as scholarship money, a Japan Post Bank account is a
convenient option. The following documents are necessary when opening a bank account:

i Passport

i. Residence Card

iii. Hitotsubashi University Student ID card

iv. Personal seal (foreign residents can use their signatures instead)
When opening your account, you should apply for an ATM card as well. ATM cards can also be used at ATMs at
convenience stores and other locations. If this is the first time you are staying in Japan, you may not be able to use
your ATM card for bank transfers or apply for automatic withdrawal for six months after your arrival in Japan.
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When You Purchase a Bicycle

2-7 Anti-Theft Bicycle Registration in Japan
[Website] https://bouhan-net.com/

In Japan, you must register your bicycle for anti-theft. When purchasing a bicycle, a bike shop will process your anti-
theft registration (Fee Required).

You may often see perfectly fine bicycles abandoned in bicycle parking lots near the station or your dorm. However,
you must not simply reuse these bicycles, even if you think it’s a waste not to. If a police officer checks your bicycle
and finds that it is registered under someone else’s name, you will be arrested as a bicycle theft suspect. If you
obtain a bicycle from a friend, you need to take a document certifying the transfer to a bike shop and re-register the
bicycle in your name.

2-8 Safety Rules for Cyclists

The number of accidents involving cyclists is on the rise in recent years, and so is the number of liabilities claims
against cyclists. Cyclists must have liability insurance to protect themselves. Cyclists should also observe and obey
the following safety rules:

i Ride on the street. Use sidewalks only in exceptional cases.

i. Ride on the left side of the street.

ii. Reduce speed on sidewalks and ride on the side of the street.

iv. Riding double is prohibited.

iv. Cycling under the influence of alcohol is strictly prohibited.

v. Use bicycle lights at night.

vi. Parallel riding is prohibited

vii. Obey the traffic lights at intersections and check for safety after coming to a stop.

ix. Do not use umbrellas, cell phones, or earphones while riding.
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3 Status of Residence and Various Procedures

3-1 Extension of Period of Stay
[Website] https://www.moj.go.jp/isa/applications/procedures/16-3.html
[TEL] 042-528-7179 / 0570-013904

The Ministry of Justice’s Immigration Bureau admits international students (Residential Status: Student) into Japan
using one of the following periods of stay: 3 months, 6 months, 1 year, 1 year and 3 months, 2 years, 2 years and 3
months, 3 years, 3 years and 3 months, 4 years, or 4 years and 3 months.

Those who wish to proceed to a higher level of study or otherwise continue studying in Japan will need to apply for
an extension of their period of stay. To apply, submit the items listed below to a Regional Immigration Bureau and be
sure to complete the necessary procedures before your period of stay ends. Applications are accepted starting
three months before your period of stay ends. Please note that Regional Immigration Bureaus are closed on
Saturdays, Sundays, and national holidays. Anyone who stays in Japan beyond the authorized period will be deemed
to be illegally overstaying his/her resident status and be subject to deportation.

Required documents and handling fees are as follows:

(1) Application for Extension of Period of Stay (Form available in the Educational Affairs Division. It can also be
downloaded from the Ministry of Justice website.)

(2) ID photo (4 cm x 3 cm, taken within the last six months)

(38) Certificate of enrollment (Available from an automatic issuing machine. If you have inquiries, please inquire
at the Educational Affairs Division for undergraduate students and at the graduate school administrative
offices for graduate-level students.)

(4) Transcript (same as above)

(5) Documentation attesting to the research (research students only)

(6) Passport

(7) Residence Card

(8) StudentID

(9) Application fee of 6,000yen at the counter/5,500yen online

(10) Financial documents certifying that you can defray all the expenses incurred during your stay in Japan:

For example, a scholarship award certificate, evidence of remittance, photocopies of applicant’s bank
book.

* The Regional Immigration Bureau may, at its own discretion, request submission of other documentation as well.

The Tachikawa Branch Office of the Tokyo Regional Immigration Bureau is located approximately 15 minutes by
bicycle from Hitotsubashi University. In addition to applications for an extension of the period of stay, basic
immigration procedures are processed at this branch as well (for a map of the Tachikawa Branch, see p. 17).

3-2 Change of Status of Residence
[Website] https://www.moj.go.jp/isa/applications/procedures/16-2.html
[TEL] 042-528-7179 / 0570-013904

Generally, international students who study or research at a Japanese university fall under “Student” as their Status of
Residence.

This status is required when applying for scholarship and a university residence hall. If you have a status other than
Student, you will need to change your status to Student before enrolling in the university.

Required documents and handling fees are as follows:

(1) Application for Change of Status of Residence (Form available in the Educational Affairs Division. It can
also be downloaded from the Ministry of Justice website.)

(2) ID photo (4 cm x 3 cm, taken within the last six months)

(3) Passport

(4) Residence Card

(5) Photocopy of the acceptance letter issued by the university (enrollment certificate if already enrolled)

(6) Application fee of 6,000yen at the counter/5,500yen online

(7) Financial documents certifying that you can defray all the expenses incurred during your stay in Japan: For
example, a scholarship award certificate, evidence of remittance, photocopies of applicant’s bank book.

* The Regional Immigration Bureau may, at its own discretion, request submission of other documentation as well.
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(Staying After Graduation)

After graduation, an international student must not stay in Japan with a resident status of Student.

If you have secured employment at a Japanese company, etc., or those continuing to search for jobs in Japan after
graduating, you will need to change your status of residence. You can apply for a resident status of “Designated
Activities,” which allows you to stay in Japan and search for a job for a maximum of one year (six-month period,
renewable once). For details, please refer to "7-3 Job Searching after Graduation" (p. 32).

3-3 Re-entry Permit

If you are leaving Japan for a short period while enrolled, you must report this to your academic advisor in advance
and submit a Temporary Leaving Form via the &ffiH i (Application Category List) tab in the Download Center
function in CELS (undergraduate students) or at the respective graduate school office (graduate students). Further,
please contact the office of the International House (kunitachi)/Residence Hall Ikkyo-Ryo (Kodaira), or the landlord of
your apartment, to notify them of your period of absence.

In principle, those who plan to re-enter Japan within one year of departure and before the expiration of their period
of stay will not be required to apply for a Re-entry Permit. In that case, please refer to the following URL for the
procedure. ( https://www.moj.go.jp/isa/content/930002122.pdf ) However, residents who fail to re-enter Japan within
the period of validity will lose their resident status. In addition, please note that the period of validity cannot be
extended while abroad.

Also, be sure to submit a Notice of Return via the #fEH 5 (Application Category List) tab in the Download Center
function in CELS (Undergraduate students) at the respective graduate school office (Graduate students).

3-4 Permission to Engage in Activity Other than that Permitted Under the Status of Residence
Previously Granted/Part-time Jobs
[Website] https://www.moj.go.jp/isa/applications/procedures/16-8.html
[TEL] 042-528-7179 / 0570-013904

In general, international students coming to Japan under the resident status of Student are not allowed to work (i.e.,
running business or engaging in an activity that will yields remuneration). However, with the exception of adult
entertainment and other work, they may engage in part-time jobs as long as said work does not interfere with their
studies or research. Permission to engage in activities other than those permitted under one’s resident status must be
obtained from a Regional Immigration Bureau before one starts a part-time job.

If you engage in a part-time job without receiving permission, engage in an activity not authorized or permitted
under the resident status of “Student,” or work more than the legally permitted hours, you may be subject to
punishment, including deportation. In particular, there have lately been cases of students being lured into engaging
in forbidden part-time jobs and getting discovered, so if you are even a little suspicious, please contact the ISSAAO.
Note that it has become possible for those who newly entering in Japan and have been granted the resident status
of Student to apply for permission to engage in an activity other than that permitted under one’s resident status at
the port of entry, with the exception of those who have been granted a period of stay of 3 months.

The required documents are as follows:

(1) Permission to Engage in Activity Other Than That Permitted Under the Status of Residence Previously
Granted (Form available at a Regional Immigration Bureau. It can also be downloaded from the Ministry of
Justice website.)

(2) Passport

(3) Residence Card

(4) StudentID

The details of the permission granted for engaging in part-time jobs are as follows.

All international students with the resident status of Student may work (i.e., running business or engaging in an activity
that will yields remuneration) for no more than 28 hours per week (or 8 hours per day during university vacations).
However, even within the aforementioned hours, you are not allowed to work at adult entertainment establishments
(such as hostess bars or nightclubs) or gambling establishments (such as pachinko, mahjong, or game parlors). Even if
you are simply washing dishes, cleaning, or performing similar types of labor, working at these types of establishments
is forbidden.

You must also submit a form to a Regional Immigration Bureau if any of your family members (“Dependents”) are
doing part-time jobs. Dependents may not work more than 28 hours per week (the time allocation is up to them).

Looking for Part-time Jobs

Job-openings are posted on the bulletin board of the Student Services Division in cooperation with the Japan Student
Services Organization. If you are interested in a particular part-time job, you can receive the details from the Student
Services Division.
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3-5 Inviting Family Members (“Dependents”) to Japan

[Website] https://www.moj.go.jp/isa/applications/status/dependent.html
[TEL] 042-528-7179 / 0570-013904

If you are an international student and wishes to have your family members live with you in Japan, you must be
personally responsible for handling all necessary administrative procedures and providing livelihood support. You can
apply for a “Dependent” visa for family members at a Regional Immigration Bureau after coming to Japan on your
own Student visa.

Once permission for the Dependent visa is granted, register your dependents as residents at the municipal office of
your residence. They are eligible to enroll in administrative services such as National Health Insurance program and
nursery facilities. The details of these services may differ depending on the municipality. In addition, be aware that
some services may lack adequate language support.

The required documents are as follows:

(1) Application for Certificate of Eligibility (One per family member. Form available at a Regional Immigration
Bureau. It can also be downloaded from the Ministry of Justice website.)

(2) One ID Photo of each family member applying (4 cm x 3 cm, taken within the last six months)

(3) Self-addressed envelope with stamps to cover standard postage plus the rate for simple registered mail.

(4) Document certifying the family member’s relationship to you, such as a copy of the marriage certificate
(spouse) or a copy of the birth certificate (child)

(5) Photocopy of your Residence Card or passport (page with photograph of face and stamp)

(6) Financial documents certifying that you can defray all the expenses of your family member incurred during
his/her stay in Japan: For example, a certificate of scholarship, evidence of remittance, photocopies of
applicant’s bank book.

(7) Certificate of enrollment (available at the Educational Affairs Division for undergraduate students and at
the graduate school administrative offices for graduate-level students)

(8) Document showing proof of your address (photocopy of rental agreement, etc.; if currently living alone,
written proof showing that you are looking for family accommodations is also required.)

* The Regional Immigration Bureau may, at its own discretion, request submission of other documentation as well.

3-6 Tokyo Regional Immigration Bureau

For further information on immigration-related matters, contact the Tachikawa Branch Office of the Tokyo Regional
Immigration Bureau or other branch offices. Note that all documents in foreign languages must be accompanied by
Japanese translations.

(1) Tachikawa Branch Office
[Address] Tachikawa Legal Affairs Joint Government Bldg., 3-31-2 Kita, Kunitachi-shi, Tokyo (Refer to map

onp. 17)
[TEL] 042-528-7179
[Hours] 9:00 a.m. to 4:00 p.m. (closed on Saturdays, Sundays, and public holidays)

[Access]
i. 30-minute walk from the North Exit of JR Tachikawa Station
We recommend taking the bus. Bus stops for Tachikawa Bus services can be found outside the North
Exit. From the No. 12 bus stop, take the Route 53 bus bound for Kitamachi and get off at the Tama-
Shakenjo bus stop.

ii. 30-minute walk from the North Exit of JR Kunitachi Station
Alternatively, catch the Kunikko bus (a bus service operated by Kunitachi City) at the bus stop in
front of Tama Shinkin Bank on the Kita or Kita-nishinaka route and get off at the Kita-Daiichi-Kouen-
Nishi bus stop. The branch office is within a 10-minute walk.

(2) Immigration Information Center, Tokyo Regional Immigration Bureau
[Website] https://www.moj.go.jp/isa/consultation/center/index.html

[E-mail] info-tokyo@i.moj.go.jp
[Address] 5-5-30 Konan, Minato-ku, Tokyo (Refer to map on p. 18)
[TEL] 0570-013904 (IP, PHS, overseas: 03-5796-7112)
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4 Student Life

4-1 Student ID Card and Hitotsubashi Authentication ID
[Website] https://cc.hit-u.ac.jp/

New students will be provided with a Student ID card and a notice about Hitotsubashi Authentication ID passwords.

The Student ID card guarantees your status as a student and is required for using the library and completing

procedures at the university. You are advised to have it on your person on campus at all times.

The Hitotsubashi Authentication ID is an all-university ID issued by Hitotsubashi University. Your ID and password are

required when using CELS, manaba, Gmail, Windows devices on the Computer Education Building and the 1st floor of

the University Library, 1284Wireless, and other services. Please be careful in managing your ID and password.

* Degree-seeking undergraduate and graduate students are issued an IC card students ID. For their ID, a PIN code is also included in
the Hitotsubashi Authentication ID/Password Notification Letter. Please be careful not to lose or forget your PIN code, as itis
required to issue certificates at the certificate issuing machine.

4-2 University Information System

(1) Academic Information System CELS
[Website] https://cels.hit-u.ac.jp/

You can search syllabi, register for classes, and check your grades and class cancellation information via CELS
(Campus Education Learning System). Degree-seeking undergraduate students are also able to apply for
seminars, check results, and so on. Type in your Hitotsubashi Authentication ID and password to log in.

(2) Learning Management System manaba
[Website] https://manaba.hit-u.ac.jp/

(=]

Your academic records are stored in the “manaba” portfolio system. On manaba, you can submit your class reports,

submit test and survey answers, browse materials, and so on.

Type in your Hitotsubashi Authentication ID and password to log in. The manual can be downloaded from the bottom

of the screen after logging in.

* Registering for a course on CELS will automatically register you as a course member on manaba. Member application for courses
through manaba’s self-registration function is required in order to access manaba courses before class registration. However,
please note that course registration is not available on manaba.

4-3 Course Registration

Course registration guidelines for degree-seeking undergraduate/graduate students are explained at the new
student orientation, which is aimed at all new degree-seeking undergraduate students and held jointly with
Japanese students, as well as orientations for students of specific faculties and graduate schools. Course registration
guidelines for undergraduate exchange students, Japanese Studies students, graduate exchange students, and
research students are explained at the international student orientation.

All students must register for courses within the registration period online (through CELS). For more information about
course syllabi, please refer to CELS.

(1) How to Register for Courses/Inquiries Regarding Course Registration

Course Registration Online Registration . . -
Student Type Method *1 Lottery *1 Contact info for inquiries *2
Degree-seeking . . . S
Undergraduate students Online only Educational Affairs Division *3
Undergraduate exchange Available
students Online only Educational Affairs Division *3
Japanese Studies students
Degree-seeking graduate . Their respective graduate
Online only ) -
students Only certain courses school offices
Graduate exchange car pe applied forat Their respective graduate
students Online only certain periods Pe g
school offices
Research students

*1 All students must register for courses online through CELS (Hitotsubashi University ID and password required). Other procedures
may be necessary for some courses.

*2 For inquiries regarding enrollment for HGP courses and Japanese Language Courses, consult the staff shown in the table on
p.22.

*3 For the location of the Educational Affairs Division, please refer to p. 53 (building number @ ).
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Course Contact Info

HGP Advisor at the Center for General Education

HGP courses https://international.hit-u.ac.jp/courses/hgp/contact-us/

Instructors in the Japanese Language Education Section at the Center for Global
Education and Exchange
https://international.hit-u.ac.jp/courses/japanese/contact-us/

Japanese
Language Courses

(2) Course-related Materials
Please refer to the following documents for information on course registration at Hitotsubashi University.

i. Bachelor’s Program Guidebook (mainly for degree-seeking undergraduate students; paper booklet)
Distributed in person at the new student orientation (or at the new student class interviews if the new
student orientation is conducted online). Catalog of undergraduate courses, general education
courses, and seminars.

ii. Graduate Student Handbook (mainly for degree-seeking graduate students/research students;
paper booklet)

Distributed in person at your graduate school office. Catalog of graduate courses.

iii. Guidelines of course registration for Hitotsubashi University Global Education Program (HGP) courses

(for all international students; online)

If taking an HGP course, refer to the information provided on the HGP website.

[Website] https://international.hit-u.ac.jp/courses/hgp/

For degree-seeking students (undergraduate and graduate) taking courses provided by HGP, the
types of courses that count as credits towards one’s graduation requirements depends on one’s
department of faculty/graduate school and credit acquisition status. For details, refer to the
relevant sections of the Bachelor’s Program Guidebook and Graduate Student Handbook
(guidelines for taking courses and HGP, and course guide of each graduate school) or consult with
the Educational Affairs Division (undergraduate students) or their respective graduate school offices
(graduate students).

iv. Course Registration Guidelines for Exchange Students and MEXT Japanese Studies Students (online
website)

Explained at the new international student orientation. For further information, refer to the following
website.
[Website] https://international.hit-u.ac.jp/en/curr/exchange/

* In addition to the above materials, each faculty and graduate school prepares and distributes its own materials, which

should be referred to as necessary.

You can check up-to-date information from the Educational Affairs Division on CELS, manaba, Hitotsubashi
Gmail account, and the following website:
https://www.hit-u.ac.jp/kyomu/info/news.html

4-4 Club/Circle Activities
[Website] https://www.hit-u.ac.jp/shien/campuslife/group_activity.html

During your stay at Hitotsubashi University, you can join a variety of clubs, including karate, judo, kendo, tennis,
volleyball, basketball, track and field, boating, skiing, and other sports-related clubs. You can also take part in clubs
focused on cultural activities, such as orchestra, tea ceremony, Japanese chess, and photography.

Club activities play a major role in student life in terms of making new friends and getting involved in the campus
community. However, before joining university club activities in Japan, it is important to have a solid understanding of
the nature of club activities to enjoy fulfiling student life.

At universities, club activities are generally divided into clubs and circles, each of which has different objectives. To
put it simply, club activities are focused on achieving results, whereas circles are focused on having fun.

(1) Clubs
Depending on the club, members may meet and practice daily, with some having competitions every
weekend.
Many also hold practice and meeting during summer and winter vacations. One characteristic of
Japanese clubs is the age-based hierarchy system.
Some international students fit right into the unique culture of these clubs, whereas others have trouble
balancing club activities with their studies. Be sure to check how often you will be expected to participate
before you join a club.
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(2) Circles
Compared to clubs, circles offer more freedom and have a more lenient atmosphere. Participation in their
activities is not strictly demanded. Most circles allow members to participate at their own pace.
However, there are many different types of circles, and the nature of their activities varies widely. For
example, with tennis circles, some have strict daily practice schedules, whereas others simply get together
sometimes to enjoy casual games of tennis. As with club activities, be sure to check how often you will be
expected to participate before you join a circle so that you can balance it with your studies.

4-5 Japanese Tutoring Services for International Students

These services are designed to support those who are taking courses and conducting research in Japanese, but not
meant to supplement one’s language studies such as practicing conversation skills.

(1) Japanese Tutoring for First-Year Students
[Website] https://international.hit-u.ac.jp/cgee/advising/tutor/#tutor2

The Japanese Tutoring for First-Year Students is available only for students in the first year of enrollment at
the university (If a research student enters a higher degree program at the university, the service period
includes the period of the research student.) The university will cover the expense of the tutors for up to 120
hours per year (if enrolled in October, 60 hours each from October through March and April through
September). However, no more than 30 hours of tutoring can be provided in a single month.

(2) Tutoring for Japanese Thesis Writing
[Website] https://international.hit-u.ac.jp/cgee/advising/tutor/#tutor3

Those who are masters/doctoral program students working on a thesis or dissertation can also use the

Tutoring for Japanese Thesis Writing, which provides 34 hours of tutoring. Thesis tutoring becomes available

four months before thesis or dissertation submission.

* For tutoring systems (1) and (2), you need to find a student in the same courses or seminars who can be your tutor.
Once you find a tutor candidate, you each must watch an orientation video and take a quiz before the tutoring
begins. Submit necessary documents to General Education Support Office. (or via email)

(3) Tutoring for Japanese Academic Writing (Online)
[Website] https://international.hit-u.ac.jp/cgee/advising/tutor/#tutorl

This tutoring system is available to all international students with advance reservations. Graduate students
serve as tutors and can review your papers/reports in Japanese and offer advice on how to improve your
writing.

4-6 Language Community
[Website] https://international.hit-u.ac.jp/en/curr/support/ic/

The Language Community (LC) provides opportunities for international students and Japanese students to help each
other in their language studies. Participants divide into several groups and speak in either Japanese or English. LC
staff members will provide assistances on-site, so first-time participants can feel at ease about participating.

[Hours] 12:30 p.m. to 1:15 p.m.; see above website for dates

[Place] 1F lounge, LS/CGEE Building

4-7 International Student Exchange Lounge
The International Student Exchange Lounge is located on the first floor of the LS/CGEE Building and provides a place

for international exchange among students or between students and local community members. There are also
regular events hosted by the Language Community (LC).

4-8 Prayer Room

There is a prayer room for students, faculty and staff on the first floor of the Lecture Building 1 on the west campus. It
can be used freely without prior reservation.
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5 Accommodation

5-1 International House

Surrounded by abundant greenery, the International House stands on the West Campus of Hitotsubashi University.
While providing a comfortable living environment for international students and researchers, it is also a place for
international exchange in education and research.

There are 63 single rooms in Building A, while Building B has 6 married couple rooms and 10 family rooms.

All rooms are private and fully furnished. Single rooms are available in two types: Type A and Type B. Type B includes
a mini kitchen inside the room.

Room and other fees occasionally change, so please check the website for the latest information
(https://international.hit-u.ac.jp/en/curr/accom/kunitachi/).

The administrative office (TEL: 042-577-8711) in International House Building A is open from 10:00 a.m. to 5:00 p.m.,
Monday through Friday. It provides daily support for residents and maintains the International House facilities. Among
the residents, there are Resident Assistants (RAs) who help run the House and exchange events.

5-2 Residence Hall Ikkyo-Ryo (Kodaira)
[Website] (Hitotsubashi University) https://international.hit-u.ac.jp/en/curr/accom/kodaira/
[Website] (ISDAK) https://isdak.info/en/
https://sites.google.com/view/isdakguidebook-en/home

Located on the Kodaira campus, the spacious Residence Hall Ikkyo-Ryo accommodates not only Japanese and
international students at Hitotsubashi University, but also international students from Tokyo Gakugei University, Tokyo
University of Agriculture and Technology, and the University of Electro-Communication. Most of the rooms are for
single students, and some rooms are available for married couples (without children) and families (with children).
Room and other fees occasionally change, so please check the website for the latest information and to apply.
Among the residents, there are several Resident Assistants (RAs) and Community Assistants (CAs) as student staff to
help run the hall and plan international exchange events. Kodaira Plaza Office (TEL: 042-349-0039) is open from 9:00
a.m. to 6:00 p.m., Monday through Friday. It mainly supports maintenance of the residence hall facilities. Please also
refer to the International Student Dormitory Association of Kodaira (ISDAK) website and social media run by residents.

5-3 Residence Hall Chuwaryo and Residence Hall Keimeikan
[Website] https://international.hit-u.ac.jp/en/curr/accom/

There are two dormitories (Residence Hall Chuwaryo and Residence Hall Keimeikan) within a 10-minute walk from the
Kunitachi Campus area. These two dormitories are open only to graduate students of Hitotsubashi University. As the
number of rooms and tenancy period of each dormitory differ, refer to the website for more information.

5-4 Off-campus Apartments

Kunitachi City, where Hitotsubashi University is located, is highly regarded as a Tokyo “dormitory suburb” with a well-
established residential environment. A 25-square-meter apartment with a small kitchen and bathroom (with
bathtub/shower and toilet) costs between 50,000 and 80,000 yen a month. However, the rent is slightly cheaper on
the north side of Kunitachi Station and near Yaho Station.

If you find an apartment through a real estate agency, it is customary to pay the first month’s rent, commission
charges to the agency (usually equivalent to one month’s rent), a security deposit (one or two months’ rent), as well
as key money (one or two months’ rent). Also, because most private apartments do not come furnished, you will
often need to purchase your own furniture and electrical appliances.
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Scholarships

6-1 Japanese Government (MEXT) Scholarship Students
[Website] https://international.hit-u.ac.jp/en/curr/mext/

(1) MEXT Scholarship Payments
In order to receive their scholarships, recipients of the Japanese Government (MEXT) Scholarship must
come to the Study Abroad Section (Inbound) of the Educational Affairs Division or the Chiyoda Campus
Administration Office once a month and sign to confirm their enrollment. Details of the procedures that
recipients should take will be found on notices delivered during the orientation.

(2) Extension of MEXT Scholarships
Current recipients of the MEXT Scholarship may apply for an extension of the scholarship if they are
planning to study in a higher-level program.
Not all applicants are eligible for the extension, and there is no guarantee that every application will be
accepted. The application period is around December every year. The Educational Affairs Division will
notify eligible exchange students individually.

(3) Travel Allowance for Returning Home
Recipients of the MEXT Scholarship will receive an airline ticket to their home country upon completing their
course of study. They may only return to their country of nationality, and flights outside of the designated
scholarship period are not eligible. In addition, those who plan to find employment in Japan or remain at
Hitotsubashi University after the scholarship period may not apply for an airline ticket to return home.
The Educational Affairs Division will notify eligible exchange students individually.

(4) MEXT Scholarship Student Transfers
Recipients of the MEXT Scholarship are allowed to transfer to graduate school of other universities on the
recommendation of their academic advisors if, based on their field of specialty, abilities, and other factors,
it is deemed that our graduate school programs are not appropriate for them when they continue on to a
master’s program, a professional school program, or a doctoral program.
*If you are a recipient of a scholarship that was recommended by Hitotsubashi University, (called
“Daigaku-Suisen”), you are never allowed to transfer to another university.

(5) Withdrawing from MEXT Scholarship
If you are forced to withdraw from a MEXT scholarship during your scholarship period, you should contact
the Educational Affairs Division about your intention to withdraw as early as possible.

If you have any questions about the MEXT scholarship or you need advice about admission to other
universities, withdrawing from a MEXT scholarship, or anything else, contact the Study Abroad Section
(Inbound) of the Educational Affairs Division.

6-2 Scholarships for Privately-Financed International Students/Japanese Government(MEXT)

Scholarship Students
[Website] https://international.hit-u.ac.jp/curr/pr/

(1) Scholarship Registration
In order for privately-financed international students and MEXT scholarship students to apply for
scholarships, they must complete pre-registration. Students must first register online at the website above,
then print out the application form and submit it with the other required documents to Scholarship Section
of the Student Services Division by the deadline for each scholarship. Details about scholarships are posted
on the website.
The website may be updated during school breaks as well, so be sure to check.
After registration, students can apply for scholarships such as those listed below.

i. Monbukagakusho Honors Scholarship for Privately-Financed International Students
This scholarship is offered by the Japan Student Services Organization. The scholarship period is one
year starting in April.
For details, check the university website and the Japan Student Services Organization website.

Japan Student Services Organization
https://www.jasso.go.jp/en/ryugaku/scholarship_j/shoreihi/index.html
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ii. Hitotsubashi University Foundation (Foreign Student Scholarship)
This scholarship system is unique to Hitotsubashi University. The scholarship is funded by the
Hitotsubashi University Foundation, and the scholarship period is one year starting in April. The
recipients are selected by internal screening from those privately-financed international students
who have an excellent academic performance and are in need of financial support.

iii. Scholarships Offered by Private Organizations
These scholarships are classified into two categories: one requires internal screening and the
university’s recommendation, and the other is a direct-application type for which individual students
can apply on their own.
If you apply for a scholarship that requires the university’s recommendation, you should submit the
required documents to the Student Services Division by the university’s deadline. Based on the
screening results, fellowship nominees will be recommended to the scholarship foundation. Please
note that the university’s recommendation does not guarantee a scholarship.
If you apply for a direct-application scholarship, you must inform the Student Services Division
immediately.
For information on direct-application scholarships, please check the Japan Study Support website
(https://www.jpss.jp/en/), since some are not offered through the university.

(2) Notes
Most of the scholarship foundations restrict students from receiving multiple scholarships simultaneously. If
you are recommended by the university for a scholarship, you cannot apply for other scholarships until the
result of your applied scholarship has been announced. Eligibility and period of scholarship vary
depending on the foundations.
You should carefully read and understand the guidelines before preparing and submitting an application.
In principle, scholarship recipients are required to come to the Student Services Division once a month and
sign to confirm their enrollment. Every year approximately 50 or more scholarships are offered, but only a
few students are able to receive them. Please be aware that it is quite difficult to compete for a
scholarship, so make an effort to design a reliable financial plan so that you can get the most out of your
studies.
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I Job Searching in Japan

7-1 Unique Aspects of the Japanese Job Search Process

International students follow the same job search process as Japanese students. The major difference between
Japan's job-hunting activities and those of other countries is that job-hunting activities begin very early, with the
majority starting in April. Some companies—mainly foreign financial institutions and consulting companies, to which
international students often apply—emphasize summer internships and job research seminars, so it is no exaggeration
to say that job hunting activities actually begin two years before graduation (spring of third year for undergraduate
students and first year for master's students). In the spring (March) of the fourth year and second year of the master's
program, many companies release information about their employment opportunities. In the summer semester,
students interview with a number of companies, and for the majority of graduating students, the job-hunting season is
already over six months before graduation. If you are planning to find employment in Japan, please be aware of this
unique job search process and start preparing for it early on.

7-2 Career and Employment Support for International Students

The Career and Employment Support Office (e-mail:career-dom@ad.hit-u.ac.jp) in the main building on the West
Campus holds events and provides information regarding internships as well as advice about career options and the
job search process (in Japanese only). You will also find brochures and other materials with information useful for
international students, so be sure to make use of them. The office is open from 10:00 a.m. to 5:00 p.m. (counter closes
at 4:30 p.m.), Monday through Friday (closed on national holidays).

We also hold events for international students. The Job-Hunting Support Lecture for International Students is an event
aimed at deepening understanding of job-hunting activities unique to Japan. We look forward to your participation.
The Career Support Office also holds many other events to support job hunting. At some events, you will have the
opportunity to talk directly with company recruiters and Hitotsubashi University alumni. We encourage you to take
advantage of these events.

7-3 Job Searching after Graduation

If you are planning to search for a job after graduation, you can apply for a resident status “Designated Activities,”
which allows you to stay in Japan for a maximum of one year (six-month period, renewable once). To obtain an
official letter of the university’s recommendation to change your resident status from Student to Designated
Activities, you will need to fill out the designated request form and have an interview with the ISSAAO at the Center
for Global Education and Exchange. For more information on the application procedure, refer to the following
website or contact the Tokyo Regional Immigration Bureau or other branch offices.

[Website] https://international.hit-u.ac.jp/en/curr/status/
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Health and Medical Facilities

8-1 Health Center
[Website] https://www.hit-u.ac.jp/hoken/index.html

[E-mail] hokesen@ad.hit-u.ac.jp
[TEL] 042-580-8172 (Japanese only)
[Hours] 8:30 a.m. to 5:00 p.m. (closed on Saturdays, Sundays, and national holidays)

The Health Center is located on Kunitachi/West Campus. Service is provided free of charge.

Health Center services include:

(1) First aid, primary health care

(2) Annual checkup

(3) A health certificate issued based on the results of the annual checkup (needed for employment or
scholarships)

(4) Consultation for physical and/or psychological difficulties

(5) Referral to other medical facilities

(6) Issuance of referral letters to other medical facilities when needed

(7) Rest when you are not feeling well

In accordance with Japan’s School Health and Safe Act, the University conducts checkups every year. We
encourage students to undergo annual checkups and take care of their health so that they can be successful in their
studies and research.

When you are ill or injured:

To see a doctor at a medical facility, you must present your National Health Insurance card (see p. 6). Be sure to
keep it with you at all times. Also, you will need to give information on your daily medications, so have the drug
names ready. If you are going to a large hospital such as a university hospital, you will need a referral letter. A referral
letter can be issued at the Health Center.

B What National Health Insurance does not cover:
=Preventive vaccinations
eHealth checkups
=Morning-after pills (OTC is not approved in Japan)
<Prenatal checkups, delivery, cosmetic surgery, orthodontics, LASIK, etc.

B Medical examinations in languages other than Japanese:
Medical facilities that offer examination in languages other than Japanese are rare, so it isimportant to collect
information beforehand.
The Health Center can provide information as well.

34



8-2 WHOERY—ER

CNEER -3

RFORMEEZ— —ROFFERZRATIT AR - R HITRZ T, B - SBITRRITR720, FAELTeE &I,

SEHOTR BT T WAL NEE BIOREOAB OGN SNEEZZTHIENTEET,
7 =7 %A b : http!//www.kunitachi-med.or.jp/night.html

E B LR E3-16-6 (p.b5DHIKSM)
R : 042-576-2341
R[] :10:00~16:30

NEFTRREROF —e 22 EfiE R 7 — TR b ET,
7 = 7% 4 b : http!//www.city.kodaira.tokyo.jp/kurashi/017/017073.html

e S /NETT R HAT1-19-12
A : 042-346-3706
e : 9:00~17:00

KBEWEESZERN
KRB OWEZIFICONTL, SR H AT W URBLERZ TN ET,
AT . B RAAES3-16-17 (p.55DHIXBR)
HEEE : 042-577-0418
BERE] © 10:00~16:30

8-3 FEFEICIIERY—EAKEA

(1) AMDA EffERIEHR VI —DNEEICLIERFRY—ER
(EE. PEE. DT 3B ARSIV
7 = 7% A b : https!//www.amdamedicalcenter.com/
Hih : 03-5285-8088

(2) RESBNABEABERATERFRY—ER
(%58, PEFE. BEE. 358 AMTVEE

7 = 7% A b : https:!//www.hokeniryo.metro.tokyo.lg.jp/iryo/iryo_hoken/gaikokujin/interpreter/himawari

A : 03-5285-8181

(3) Tokyo English Lifeline (TELL)- AN EEE. hHoEYV T H—ER
(EEE. BAREE)
7 = 7% A b : https://telljp.com/
e : 0800-300-8355

35

8-2 Holiday Medical Services

Holiday Medical Treatment Center
The Health Center of the university and most hospitals and clinics are closed on Sundays and national holidays.
Should you require medical attention for an injury or a sudden illness on a Sunday or national holiday, the Holiday
Medical Treatment Center of Kunitachi provides basic internal, pediatric, and surgical services.

[Website] http://www.kunitachi-med.or.jp/night.html

[Address] 3-16-6 Fujimidai (Refer to map on p. 55)

[TEL] 042-576-2341

[Hours] 10:00 a.m. - 4:30 p.m.

Kodaira Health Care Center provides emergency medical services on holidays.
[Website] http://www.city.kodaira.tokyo.jp/kurashi/017/017073.html
[Address] 1-19-12 Gakuen Higashicho, Kodaira-shi
[TEL] 042-346-3706
[Hours] 9:00 a.m. - 5:00 p.m.

Holiday Dental Emergency Treatment Center

Sakura Holiday Dental Emergency Treatment Center provides emergency dental services on holidays.
[Address] 3-16-17 Fujimidai (Refer to map on p. 55)
[TEL] 042-577-0418
[Hours] 10:00 a.m. - 4:30 p.m.

8-3 Medical Information Services in Other Languages

(1) The AMDA International Medical Information Center provides Medical Information Services in English,
Chinese, Korean, Thai, and Spanish.
[Website] https://www.amdamedicalcenter.com/welcome/english
[TEL] 03-5285-8088

(2) Medical Information Services for Foreign Patients (English, Chinese, Korean, Thai, Spanish)

[Website] https://www.hokeniryo.metro.tokyo.lg.jp/iryo/iryo_hoken/gaikokujin/interpreter/himawari.html
[TEL] 03-5285-8181

(3) Tokyo English Lifeline (TELL) - Lifeline Support, Counseling Services (English, Japanese)
[Website] https://telljp.com/
[TEL] 0800-300-8355
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University Library and Center for
Historical Social Science Literature

[Website] https://www.lib.hit-u.ac.jp/en/

9-1 How to Use
Hitotsubashi University Library holds approximately 2.10 million books, primarily in the social sciences, as well as
various materials and documents such as journals, e-books, e-journals, and databases. You can search available

materials via HERMES-Search on the top page of library website. Student ID cards are required to enter the library.
You cannot check out materials or use other services without your card.

9-2 Library Opening Hours

The library is open during the following times. Check the website to see what days the library is closed.

Weekdays (Mon. through Fri.) Sat., Sun., Holidays
School Term Break School Term Break
Library Main Building | 8:40 a.m.-10:00 p.m. 8:40 a.m.— 7:00 p.m. 9:30 a.m.— 8:00 p.m. 9:30 a.m.— 7:00 p.m.
Periodicals Annex 8:40 a.m.— 9:30 p.m. 8:40 a.m.— 6:30 p.m. 9:30 a.m.— 7:30 p.m. 9:30 a.m.— 6:30 p.m.

Reading Room 8:40 a.m.— 9:30 p.m. 8:40 a.m.— 6:30 p.m.
Stacks Entry 9:00 a.m.— 4:30 p.m. — —
Retrieval 9:00 a.m.— 4:45 p.m. — —

9:30 a.m.-12:00 p.m.
Help Desk 9:30 a.m.- 4:30 p.m. - -
elp Des am p-m 1:00 p.m.— 4:30 p.m.

9-3 Checkout/Returns/Reservation

The loan limits are as follows. The loan period can be renewed three times, provided there are no reservations and no
overdue items, including other materials. Please return items within the loan period. The book return drop at the front
entrance of the clock tower building can also be used for returns. Items on loan or held at Chiyoda Campus library
can be reserved or ordered via HERMES-Search. Please apply using the reservation button on the detail page of the
item you wish to order.

Oty. Period
Books for Study General Books Bound Periodicals
Undergraduate students 10 Two weeks Two weeks One week
Graduate students 30 Two weeks Two months One week

9-4 Facilities

Wireless networks are available. The library has a Reading Room and group study rooms where you can hold group
discussions. No scanner is available. To print from PCs, you will need cash or a Co-op copy card.

9-5 Reference

At the Help Desk, librarians can answer your questions and provide an inter-library loan service that allows you to
obtain materials from both domestic and overseas university libraries. The library also holds various guidance and
events. For more information about the library guidance, please refer to (https://www.lib.hit-
u.ac.jp/retrieval/seminar/). An International Students’ Library Guide (https://www.lib.hit-u.ac.jp/en/retrieval-
2/seminar/international/) is also available.

9-6 Center for Historical Social Science Literature
[Website] https://chssl.lib.hit-u.ac.jp/en/

The Center for Historical Social Science Literature holds more than 76,000 Western books and documents on social

sciences published before 1850. Online appointments and student ID cards are required to visit the center. The
center is open 9:00 a.m.—noon and 1:00 p.m.-5:00 p.m. Monday through Friday(excluding national holidays).
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IO On-campus Shared Facilities and Services

10-1 East Plaza and West Plaza (Hitotsubashi University Co-op)
[Website]  https://www.univcoop.jp/hit-u/
[TEL] 042-572-7818

Campus facilities include cafeterias, bookstores, a stationery shop, and more. Co-op membership entitles students to
a 10% discount on all book purchases (membership fee is 20,000 yen; the fee is refundable when you terminate your
membership), as well as other benefits. Be sure to join before using the Co-op.

10-2 Photocopy Center (Kunitachi West Campus)

The copy room is located on the first floor of the Co-op. To use the room, you will need a Co-op copy card and a
card sold at the Co-op shop. You can copy study and research materials. To use the room, please purchase a copy
card at the Co-op. Opening hours are Monday through Friday, 10:00 AM to 4:00 PM.

Please note that during school holidays, the room is only open on Tuesdays and Thursdays.
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Community Support Programs for International
Students/Extra-curricular Activities

11-1 International Exchange Programs in Kunitachi City/Kodaira City

EH ik 5 BA - SE AR ST
EimEER E (RARDFITEEFELLTONEADODEAREFE VAR, i
RIEHRYAb https://www.city.kunitachi.tokyo.jp/kurashi/foreign/index.html
EMOSENEELET
B A RE | https://www.city kunitachi.tokyo. jp/soshiki/Dept08/Div05/kouza/11034.html
BARFYR—F TEL: 042-572-5141
KUNIFA 11 TOMBNTEET

BAEYH—b

https://kunifa—kunitachi.localinfo jp/

WAWALEZFMAS ! EX{LHERKRERZE !

Categories Organization Description / Contact
Kunitachi City
Inernational "Places for cultural exchange," "Website for Foreign Nationals as Residents to
Exchange Kunitachi City Learn Japanese Language," etc.
Information https://www.city.kunitachi.tokyo.jp/kurashi/foreign/index.html
Website
. . .| Class taught by a specialized teacher
ﬁ‘;’l‘l'ta‘:h' PUBIIC | tos://www. city. kunitachi.tokyo jp/soshiki/De pto8/Div05/kouza/11034.htm
Japanese TEL: 042-572-5141
Language KUNIFA
Support Japanese One on one support for studying Japanese
Language https://kunifa-kunitachi.localinfo.jp/
Support
. . Get to know about other countries and enjoy intercultural experiences!
Host Family Host Family- . ;
Program KUNITACHI http://kunitachi-ve.org/
Email: hfkunitachi@gmail.com
1) Planning a "Coming of Age Ceremony" with 20-year-old Japanese youth. The
Maho-no-lamp | ceremony will be held in January.
(local 2) Introduce the volunteer activities you want to participate
international 3) Introduce your country to children at the at elementary schools and class of
exchange another university
volunteer https://www4.hp-ez.com/hp/maho-lamp/
group) https://www.facebook.com/mahonolamp
Cultural Email: maholamp@gmail.com
WING . ) .
Exchange (Kunitachi Lecturer of introduction such as cross-cultural understanding about your home
International country . .-
Friendship httpg//wvyw.fagepook.com/KumtacNng/
Association) Email: kunitachi.wing@gmail.com
Kunitachi Cultural exchabge activities, seasonal events, traditional cultural experiences,
. daily life assistance
International . . . . o .
Society https://www.city.kunitachi.tokyo.jp/soshiki/Dept08/Div03/Sec01/gyomu/0076/
0077/0078/0079/1461113221461.html
KUNIBO We provide necessary information on evacuation sites and daily life adjustment
Disaster (Disaster for the non-Japanese speakers in case of disasters like earthquakes. The
Prevention prevention activities take place at Kunitachi Public Hall. We conduct training sessions about
Program for community for |twice a year.
Foreingers foreign https://www4.hp-ez.com/hp/kunibo/pagel
residents) TEL: 042-572-5141

VAAY EI - VAR El _
;227_1 / Z'XTI:Z7 http://kunitachi-vc.org/
K T Email: hfkunitachi@gmail.com
N20FOEARDEELLE—HIIEAXDHEZEZLEFT . KAKIZ1ATT,
2) TRDOWAWAERSUTATEEANDSMERBNLET
- . ) INERTFHRELERFRLEY. MOKXREDEITEXMELBNZLET . BEEDE
FIF5050F :
GhmERR) | DIBUET
G https://www4.hp—ez.com/hp/maho-lamp/
https://www.facebook.com/mahonolamp
AL Email: maholamp@gmail.com
- (eppmp | PEEOEOLTORNGE RXLEROBEAELET.
- - https://www.facebook.com/KunitachiWing/
RiFE WING _ L .
Email: kunitachi.wing@gmail.com
XIERREHORH. THTEOBN . GHXILOERELEE . HELEFTETO
EMNEERER | XiE
& https://www.city.kunitachi.tokyo jp/soshiki/Dept08/Div03/Sec01/gyomu/
0076/0077/0078/0079/1461113221461.html
KUNIBO BEQOEEORTERVILELGBEEL  MELGEOKENEBESLEIC. BXRE
FBLLix EICERE MG EIL RS E o} = RIEA
AEADEDD | (=t i BiELL éL\fL( EEBROMHEIEMEGADSLREELET . BEIGAMIEI LA RE
n T T, F2EEEOFEELET,
BTOTS5 L |AAEADE=HD ]
B S R https://www4.hp—ez.com/hp/kunibo/page1
= TEL: 042-572-5141
I RN CREL AR wEiEE .
hPE-RPE |\ EIRHEE it{""//;hmfﬁl: fEltht kaiil/)r?#vf;ffébi/is/ kusei
DREANEE B . ps: wv:v:.m y.kunitachi.tokyo.jp/material/files/group ryugakusei_
BEAQYK— | HEEEXE [
k ] Email: sec_kyosien@city.kunitachi.lg.jp
" | TEL: 042-576-2111 (N #7338)
DNEXLHEDHEIZEATEIESE
DERRRICETAEE
INETAEEE EREMICETIHIEE
WOHAF L |HOERRE.AEAXERTLER
R | nEmERE o) T e o
RBRARNY s in o S5)EERR-EXLEARREDEEEE
MkBRTOS S | 6) DM BEDEMEERT HOITBELTE
N https://www.kifa—tokyo.jp/

Email: info@kifa—tokyo.jp
TEL: 042-342-4488

Support for
International
Students wih

Kunitachi City

Japanese language instruction for children at elementary and junior high
schools
https://www.city.kunitachi.tokyo.jp/material/files/group/65/ryugakusei_
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Elementary Board of )
. . english.pdf
School/Junior Education ) . . . S
Hiah School Email: sec_kyosien@city.kunitachi.lg.jp
g. TEL: 042-576-2111 (Extention338)

Children
1) Events and activities regarding promotion of multicultural coexistence
2) Events and activities regarding international friendship exchange

Guidance 3) Events and activities regarding international understanding

about Public Kodaira 4) Information gathering, investigative research and advertising

Services by International 5) Management and operation of facilities used for international exchange and

Kodaira City, Friendship multicultural coexistence, etc

Fun Events and | Association 6) Additional events and activities necessary to achieve the organization’s

Cultural (KIFA) objectives

Experiences

https://www.kifa-tokyo.jp/
Email: info@kifa-tokyo.jp
TEL: 042-342-4488
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https://www.city.kunitachi.tokyo.jp/soshiki/Dept08/Div03/Sec01/gyomu/0076/0077/0078/0079/1461113221461.html
https://www.city.kunitachi.tokyo.jp/material/files/group/65/ryugakusei_japanese.pdf
https://www.city.kunitachi.tokyo.jp/soshiki/Dept08/Div03/Sec01/gyomu/0076/0077/0078/0079/1461113221461.html
https://www.city.kunitachi.tokyo.jp/material/files/group/65/ryugakusei_english.pdf
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11-2 Gymnasium

Most of the university sports facilities are reserved for club use rather than individual use. However, Josui Sports Plaza
(on Kodaira International Campus) and Kunitachi Community Sports Center, located next to the City Hall, provide
inexpensive sporting facilities for individual use.
[Website] (Josui Sports Plaza) https://www.hit-u.ac.jp/shien/campuslife/josui_sportsplaza.html
(Kunitachi Community Sports Center) https://kuzaidan.or.jp/gym/
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i Changing Residence and Returning Home

12-1 Changing Residence
Please check the following points when moving to a different residence:

(Before Moving Out)

(1) Check the procedures that you must complete when changing residence with the Educational Affairs Division
and the Student Support Division (Undergraduate students)/ the Student Support Division and the respective
graduate school office (Graduate students).

(2) Inform your landlord (or the office, if you live in a residence hall) or real estate agency of your departure no later
than a month in advance.

(3) Complete the procedures for changing residence for electricity, gas, water, telephone, cable TV, and Internet
service.

(4) Ssubmit a Notification of Change of Address at the municipal office of your residence and return your National
Health Insurance card.

(5) Inform your mobile phone company of your new address around two weeks before you move out.

(6) Inform your credit card company of your new address.

(7) Inform your bank of your new address.

(8) Complete a relocation/forwarding service request at the Post Office by about one week before you move out.
(You can apply online as well.)
(Any mail sent to your old address will be forwarded to the new one for about one year. Mail cannot be
forwarded overseas.)
https://www.post.japanpost.jp/service/tenkyo/index_en.html

(9) Settle the balance of municipal tax and any other tax that you owe.

(10) Clean your room, check for damage, and return your keys.

(After Moving into Your New Residence)

(1) Submit a Notification of Moving-in at the municipal office of your new residence.

(2) Rejoin National Health Insurance at the municipal office of your new residence. Please note that you need to
register your change of address even when you are moving within the same municipality.

(3) Inform the Educational Affairs Division (Undergraduate students) at the respective graduate school office
(Graduate students) of your change of address.

12-2 Leaving Japan
Please check the following points prior to leaving Japan.

(1) Inform your academic advisor of your departure date.

(2) If you are a MEXT Scholarship student, complete the necessary procedures for returning to your home country by
the deadline.

(3) Complete the procedures for moving out of your accommodation and settle accounts for your rent, gas,
electricity, water, cable TV, Internet service, etc.

(4) Complete the procedures for canceling your fixed-line phone and mobile phone and settle your accounts.

(5) Submit a Notification of Transfer to the municipal office of your residence.

(6) Return your Individual Number Card to the municipal office of your residence.

(7) Return your National Health Insurance card to the municipal office of your residence and settle any outstanding
health insurance fees.

(8) Complete the procedures for canceling your bank account if no further transactions or payments are expected.

(9) Inform your landlord (or the office, if you live in a Residence Hall) or real estate agency of your departure date no
later than one month in advance.

(10) Inform your credit card company of your new address.

(11) Return your Co-op membership card and collect your deposit money.

(12) Complete a relocation/forwarding service request at the Post Office by about one week before you move out.
(You can apply online as well.)

(Any mail sent to your old address will be forwarded to the new one for about one year. Mail cannot be forwarded
overseas.)

(13) Settle the balance of municipal tax and any other tax that you owe.

(14) Clean your room, check for damage, and return your keys.

(15) Submit a "Pledge for Security Export Controls (graduation)" to the Educational Affairs Division or Graduate School
Office.
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(Note) Even if you’re not moving or returning home, make sure that you inform the Educational Affairs Division
(Undergraduate students) at the respective graduate school office (Graduate studnts) of your contact
information (phone number, e-mail address, etc.) if any change occurs.

12-3 Joining the Josui-kai
Let’s become members of the Josui-kai network!

The Josui-kai (Hitotsubashi University Alumni Association) was founded more than 100 years ago and has since
established extremely close networks among alumni not only in Japan but all over the world.

The Josui-kai has about 80 branches in Japan and about 50 branches overseas, including Beijing, Hanoi, Hong Kong,
Mongolia, Seoul, Singapore, Taiwan in Asia; Chicago, Los Angeles, New York in North America; and London, Paris in
Europe. In addition, there are a great number of executives and founders in various social fields among the members
of the Josui-kai.

The Josui-kai is always close by and accessible, anytime, anywhere. The association is there to socialize,
intellectualize, and to enjoy the interaction among the members.

[Website] https://www.josuikai.net/english/
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I8 Emergencies

13-1 Emergencies

If an emergency occurs, such as an accident, crime, or iliness, dial the following numbers:
(1) Crimes or accidents (Police): 110
(2) Fire orillness (Fire station & ambulances): 119

Police boxes, called koban, are the places where police officers conduct a wide range of security services including
patrolling neighborhoods and filing reports for crimes, missing persons, and lost and found items, and providing route
guidance.

13-2 Earthquakes

Japan is an earthquake-prone country. Check evacuation routes and evacuation sites on a daily basis, even when
you are out and about. If a large earthquake occurs, evacuate to a place where objects will not drop, fall over, or
move. After the shaking subsides, turn off any flame-generating equipment around you and secure your exit by
opening windows and doors. Stay on the lookout for the Earthquake Early Warning (EEW). If a tsunami warning is
issued, immediately evacuate to higher ground or to the fifth floor or higher of a non-wooden building, and never
return until the warning is lifted.

It is important to take the following precautions for earthquakes.

Daily precautions for earthquakes:

Secure a safe environment inside your home. For example, brace your furniture around the wall with metal fittings.

Do not place heavy objects on top of shelves. Install shatter-resistant sheets on your windows. In the event of an

earthquake of intensity 6 or higher, lifelines for water, electricity, and gas may be cut off, so be sure to prepare an

emergency bag and stockpile food and other supplies.

Check nearby evacuation sites. Participate in local disaster prevention activities.

©Minimum items to include in your emergency kit bag
[JEmergency food [IDrinking water [JEvacuation equipment (flashlight, radio, helmet, etc.) [IFirst aid supplies
(sticking plasters, bandages, masks, medicines, etc.) [JClothing (socks, underwear, clothes, rain gear (winter
clothes)) [JSanitary items [JCash oVinyl sheets oTowel [OStationery (pen, memo pad) [JCopy of ID card
[JSaran Wrap [lPortable Battery Charger

©ltems that should be stockpiled at home
[IDrinking water (3 liters per day for 7 days) [JFood that can be stored at room temperature (canned fruits and
fish, retort-packed rice and side dishes, instant food for 7 days) [IToilet (for 2 weeks) [IDesktop stove (spare gas
cylinder) [JDisposable warmer [IBatteries [JPortable battery charger [JSanitary items [1Paper plates and
cups

If you are inside:
Evacuate under a sturdy table. After the shaking subsides, turn off any flame-generating equipment around you
and secure your exit by opening windows and doors. Be sure to evacuate with shoes on. Watch out for falling
furniture, shards of glass, etc. Do not use elevators to escape. Do not be fooled by rumors.

If you are outside:
Protect yourself with a backpack, and watch out for glass and falling objects. Do not go near concrete-block
walls. Follow officials’ instructions in public locations. If you are driving, pull over to the left side of the road and
leave your car key in as you escape. When taking refuge, proceed to an evacuation site after gathering at your
rendezvous spot. If you are near the coast, evacuate to higher ground immediately because of the risk of tsunami.
Pay attention to news flashes regarding the earthquake that may be on TV, the radio, and the Internet soon after
an earthquake in order to get information.

13-3 Typhoon

When a typhoon is approaching, you should keep an eye on the news on TV and avoid going outside as much as
possible. Keep umbrellas, clotheslines, and other items that can easily be blown away indoors. When an evacuation
order is issued, evacuate as soon as possible in daylight. If it is dangerous to go outside, evacuate to a room on the
second floor or higher, away from slopes and cliffs.

Check hazard maps on a regular basis. Hazard maps can be found on the website of the local government.
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13-4 Class Cancellations and Safety Confirmation Due to Natural Disasters

(1) Natural Disasters (Typhoon, Heavy snow, Earthquake)
Classes will be canceled in accordance with the four class cancellation policies below when a warning or
emergency warning for heavy rain, a flood, a storm, heavy snow, or snowstorm, or a major earthquake warning,
is in effect for following two areas.
-Kunitachi Campus: Kunitachi City
-Chiyoda Campus: Chiyoda Ku

(i) If the warning is in effect at 6:00 a.m., morning classes will be cancelled.

(i) If the warning is in effect at 11:00 a.m., afternoon classes will be cancelled.

(iii) If the warning is in effect at 4:00 p.m., classes that begin after 6:00 p.m. will be cancelled.

(iv) If the warning is issued after classes have started, classes will be cancelled from the next period onward.

Cancellation of classes will be announced on the university’s CELS bulletin board or the university’s website.
In general, the above measures do not apply to lectures conducted online.

(2) Transportation Suspension
When public transportation is suspended due to transportation accidents, strikes, typhoons, earthquakes, or
other natural disasters, classes will be cancelled in accordance with the following criteria.
-Kunitachi Campus: JR Chuo Line and Nambu Line including the Kunitachi City area are suspended.
-Chiyoda Campus: All transportation systems (JR lines, major private railways, subways, etc.) in the Tokyo
metropolitan area are suspended.

(i) If the service is suspended at 6:00 a.m., morning classes will be cancelled.

(i) If the service is suspended at 11:00 a.m., afternoon classes will be cancelled.

(iii) If the service is suspended at 4:00 p.m., classes that start after 6:00 p.m. will be cancelled.

(iv) If the service is cancelled after classes have started, classes will be cancelled from the next period
onward.

Cancellation of classes will be announced on the university’s CELS bulletin board or the university’s website.
In general, the above measures do not apply to lectures conducted online.

(3) Communication regarding safety confirmation
Hitotsubashi University has implemented a safety confirmation system, ANPIC, to promptly confirm safety of
students and faculty members in case of disasters such as earthquakes. When the JMA (Japan Meteorological
Agency) detects an earthquake with a seismic intensity of 5 Upper or higher on the JMA scale in Japan, a safety
confirmation message is automatically sent to the e-mail address that you have registered in advance.

To ensure that you can receive a safety confirmation message, please be sure to register to the ANPIC app or
LINE app in advance. In addition, do not forget to register your cell phone email address to ANPIC app. In case
of disasters, please report your status as soon as possible after receiving the safety confirmation message.

Hitotsubashi safety confirmation system
https://www.hit-u.ac.jp/function/outside/bosai/safety.html
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